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4

. O61mme mosoxxeHUs1
1. Ilpenmer peryjupoBaHusi AIMMHHUCTPATHUBHOIO perjiaMeHTa

1.1. Hacrosimunii AJMUHUCTPAaTUBHBIM PETJIAMEHT PEryJIMpyeT OTHOLIEHMS, BO3HMKAIOUIUE B
CBSI3M C MPEJOCTAaBICHUEM MYHULIMIIATBHON yCIyru «Bblaaua apXUBHBIX CIIPABOK, apXUBHBIX BBIITUCOK,
apXMBHBIX KONMUH M HMHOOPMAIIMOHHBIX IHCEM Ha OCHOBAHWU ApXHMBHBIX JOKYMEHTOB, CO3JaHHBIX
c 1 suBaps 1994 roma» (manee — MyHunMnmagbHas yciayra) ApPXUBHBIM OTIEIOM aJIMHHHUCTPAIIMH
I'oponckoro OKpyTa [laTypa MockoBCKoOM obsactu
(manee — MyHULIMTTAJIBHBIN apXUB).

1.2. Hacrosmuii AIMUHHUCTPATUBHBIA PErJIaMEHT YCTAHABIMBACT MOPSAOK MPEIOCTABICHUSA
MyHUIMIIaIbHOM  yCIIYTM M CTAHIApPT MNpEeAoCTaBlIeHMs MyHUIMIIAIbHOM  YCIYI'M, COCTasB,
[IOCJIEZI0BATEIBHOCTh U CPOKM BBINOJIHEHUS] aJMUHUCTPATUBHBIX MPOLEAYp IO MPEeAOCTaBICHUIO
MyHuLMNaAbHOW YCIYTM, TpeOOBaHMS K MOPSAKY HMX BBIIOJHEHUS, B TOM 4YHUCJIE OCOOEHHOCTH
BBITTOJIHEHUS aIMHHHACTPATHBHBIX IPOIIETYP B AIEKTPOHHOU (hopMe, a TaKKe OCOOCHHOCTH BBITTOTHEHHUS
aJIMUHUCTPATUBHBIX MPOLENYp B MHOTO(QYHKIIMOHATIBHBIX LIEHTPAaX MPEJOCTaBICHHs TOCYAapCTBEHHBIX
U MyHUIMNanpHBIX ycuyr (mamee — MOI[) B MockoBckoil ob6sactv, (GopMbl KOHTpONIsS 3a
IpeJocTaBlIeHueM MyHHMIMIANBHOM YCIyrd, 10cyAeOHbIN (BHECYIeOHbI) MOpAIOK 00KaloBaHUS
pemieHuid W aeiictBuil (Oe3neiicTBUs) MyHHIIMNAIBHOTO apXuBa, €ro JOKHOCTHBIX nul, MOII,
pabotaukoB M®II.

1.3. TepMHHBI ¥ OIIpPENEIECHUS, UCIIOJIb3YEMBIE B HACTOALLEM AJIMUHUCTPATUBHOM PETJIAMEHTE:!

1.3.1. ApxuBHas BBINMHCKA - TOKYMEHT, COCTaBJICHHBIH Ha OJlaHke MYHHIMIIAIBHOTO apXuBa,
JIOCJIOBHO BOCIIPOM3BOJSALINI 4YacTh TEKCTAa apXMBHOI'O JOKYMEHTA, OTHOCSIIETocs K ONpeAeeHHOMY
(bakTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO MIM(Pa U HOMEPOB JIMCTOB €UHUIIBI XPAaHEHHUSI.

1.3.2. ApxuBHBIH JOKYMEHT - MaTepHalbHBIH HOCUTENb C 3a(pUKCUPOBAHHOM Ha HeM
uHpopManuen, KOTOpbIii HMMEEeT PEKBU3UTHI, MO3BOJSIOIIME €ro HISHTU(GULIUPOBATb, M MOJJIEKHT
XPaHEHHUI0 B CHJIy 3HAYMMOCTHM YKa3aHHBIX HOCUTENS U MHPOpPMALUU AN TpakaaH, oOliecTBa U
rocy1apcraa.

1.3.3. ApxuBHasi KOIHUS - JTOCJIOBHO BOCIIPOM3BOSINAS TEKCT WM M300paKEHHE apXHBHOTO
JIOKYMEHTa KOIUS € YKa3aHUEM apXHMBHOIO IK(pa 1 HOMEPOB JINCTOB €AMHMIIBI XpaHEHUS, 3aBEpEeHHas
B MOpPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

1.3.4. ApxuBHas crpaBKa - JOKYMEHT, COCTaBJIEHHBIH Ha OjaHke MyHHIMNAILHOTO apXWBa,
UMEIOIINH IOPUANYECKYIO0 CHIIY U COJEpKalllMii JOKYMEHTHYIO MH(pOpMalMIOo O MpeaMere 3arpoca, C
yKa3aHHeM apXUBHBIX IU(GPOB U HOMEPOB JHMCTOB €IUHHI] XPAHEHHs T€X apXHMBHBIX JJOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OH COCTABJIEH.

1.3.5. EUC OY - Egunas wuHbOpMalMOHHAs CHUCT€Ma OKa3aHMsS TOCYIapCTBEHHBIX MU
MYHHUIMIIAJIBHBIX ycayr MocKoBckoi o0nacT, ucnojibdyemMas MyHUIUNAIbHBIM apXUBOM  JUIS
MIPEAOCTaBICHUS] MYHUIIUITAIBHON YCITYTH.

1.3.6. EIIT'Y — ®enepanbHas rocynapcTBeHHas MHpOpMaIMoHHas cuctema «EnuHbIN mopran
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIyr (GyHKOuUi)», pacrnoioxeHHas B HHPOPMAIMOHHO-
TeJIEKOMMYHHUKAIMOHHOM ceTn «HTepHeT» 10 agpecy: WWW.gosuslugi.ru.

1.3.7. ECUA — ¢enepanbHas rocynapcTBeHHas nHpopmanuoHHas cucrema «Enunas cucrema
UACHTUGUKAIIMM W ayTeHTU(UKAuM B HHEPpACcTpyKType, oOecreunBaromeld WHPOPMALUOHHO-
TEXHOJIOTUYECKOE B3aUMOJIecTBUE MH(POPMALMOHHBIX CHUCTEM, UCIOJIb3YEMBIX JJsl MPEAOCTaBICHHUS
rOCYJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT B 3JIEKTPOHHON opMe».



1.3.8. 3ampoc o mpemoctaBiieHMU ['OCymapCTBEHHOW YCIyrM — 3asdBJICHUE O MPEAOCTABICHUU
MyHUIMITATBHON yCayrd 1o (GopMam, MPUBEICHHBIM B HACTOSIMIEM AJMUHUCTPATHBHOM DPETJIAMEHTE
(manee — 3ampoc).

1.3.9. UndopmanroHHOE MUCHEMO - TUCHMO, COCTABIICHHOE Ha Oanke MyHUITUIATBHOTO apXUBa
o 3amnpocy 3asBUTENs, coAeprKaIiee HHHOPMAIHIO O XPAHIIIUXCS B ApXUBE APXUBHBIX JOKYMEHTaX IO
orpeieieHHON pobieme, TeMe.

1.3.10. JInunerit kabuneT - ceppuc PIIT'Y, mo3Bossirommii 3assBUTENIO MOJIy4aTh HHPOPMAIIHIO O
xoJie 00paboTKH 3anpocoB, MOAaHHBIX mocpeacTsoM PIITTY.

1.3.11. Moxyne M®I] EVC OV - Moaynas MOI] EquHoit nHGOpMaIIMOHHON CUCTEMBI OKa3aHUsI
TOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT MOCKOBCKOW 00JIacTH.

1.3.12. MyHUUMIAIBHBIA apXWB - CTPYKTYPHOE IOJpA3JeiCHUE OpraHa MECTHOTO
CaMOYIIpaBJICHUsI MYHHUIIUIAIBLHOTO 00pa3oBaHusi MOCKOBCKOH OO0JIaCTH WJIM MYHHUIUMIAIBHOE
YUpPESXKACHUE, CO37aBaeéMOE€ MYHHIMIAIBHBIM 0Opa3oBaHueM MOCKOBCKOH 005acTH, KOTOpBIE
OCYIIECTBISIIOT XpaHEHHE, KOMILJICKTOBAaHUE, y4eT U HCIOJIh30BaHUE JTOKYMEHTOB ApXHMBHOTO (hoHIa
Poccuiickoit denepanuy, a TakKe IPYyTruxX apXUBHBIX JOKYMEHTOB.

1.3.13. O6menocrynHas uHGOpMaLUs — OOIIEN3BECTHBIE CBEACHUS U WHAS HH(OPMAIHSL, JOCTYII
K KOTOPOH HE OrpaHUYCH.

1.3.14. PIII'Y - Tl'ocynapctBeHHas uHdopmannonHas cuctema MockoBckoil oomactu «[lopran
TOCYJapCTBCHHBIX M MYHUIMMAIBHBIX YCIyr (pyHKIuil) MOCKOBCKOW 00JaCTHU», PacIOJIOXKCHHAs B
UH(POPMAIIMOHHO-TEICKOMMYHHKaMOHHOM ceTH «HTepHeT 10 aapecy: https://uslugi.mosreg.ru/,.

1.3.15. Yupenurtens M®L] — opran MECTHOTO CaMOYIIPaBJICHUSI MYHHIIUIIAIEHOTO 00pa30BaHMs
MockoBckoii 065acTH, sBisomuiics yupeaurenem MOLI.

2. Kpyr 3asBureJiei

2.1. Jlunamu, UMEIOIIMMH TIPABO HA TTOTy4eHne MyHUITUIIATBHON YCITYTH, SIBISIFOTCS (PU3HUYecKoe
WIA OpUAMYECKOe JIMLO, WHIUBUAYAJIbHBIA NOpEANpUHUMATENb JUOO0 HX YHOJHOMOYEHHBIE
npejcTaBUTeNn, oOpaTtuBmIMecs B MyHUIMDATBHBIA apxXuB C 3ampocoM O MPeaoCTaBICHUH
MyHununaibHo#R ycnyru (nanee — 3asBUTEINN).

2.2. Kateropuu 3asBUTENEH:

2.2.1. ®dusnyeckue aMIa, OOpaTUBIINECS 32 MOTYYEHUEM JIOKYMEHTOB, COAEPIKALINX CBEICHUS B
OTHOIIEHNH OOBEKTOB HEIBIDKMMOTO HMYILNECTBA: B JIMIIE IpaBOOOIamaTelns; 3aJorofepikareis B
OTHOIIECHUN OOBEKTOB HEIBMKMMOTO MMYIIECTBA, KOTOPHIE HAXOATCS Y HETO B 3aJ0re WM MpaBa Ha
KOTOPBIE MPEIOCTABICHBI €My B 3aJI0T; UMEIOIINX MPAaBO Ha HACIIEOBAaHUE HEIBIKHMOTO WMYIIECTBA
MIPaBOOOIIAATEIs TI0 3aBEIIAHUIO HITH 110 3aKOHY — B OTHOIIIEHUH JIOKYMEHTOB, C IaThl CO3JIaHHSI KOTOPBIX
He nponuio 75 (CembaecsT MATH) J€T, €M JOKYMEHTBI CO/IepKaT CBEICHUS, YKa3aHHbIE B yHKTE 2.3
HACTOSIIEro AJMUHUCTPATHUBHOTO periamenTta. Jlroboe ¢u3nyeckoe MO0 — B OTHOLIEHUU apXUBHBIX
JOKYMEHTOB, C JAaThl CO3aHUs KOTOPBIX Iporwio 6osee 75 (CeMuaecaTu msaTh) JIET, UK B CIydae, eciu
JOKYMEHTHl HE CoJepaT CBEICHHH, YKa3aHHBIX B MyHKTe 2.3 HACTOSIIEro AIMHUHHMCTPATUBHOIO
peryiaMeHTa.

2.2.2. ®duzndeckue JInIa, 0OpaTHBIIUECS 32 IMOJIydeHHEM JJOKYMEHTOB, COJICPKAIINX CBEICHUS B
OTHOIIEHUH COZAEPKaHMS 3aBELIaHUS: B JIMIE 3aBEUIaTeNsl MM JIO00ro M3 YKa3aHHBIX B 3aBEIIAHHUN
HACJIE/IHUKOB MJIM OTKa30I0JlyyaTesel; HAcICIHUKOB 110 3aKOHY - IpPHU NPEAbABICHUM CIIPaBKU OT
HOTapuyca 00 OTKPBITMM HACIIEACTBEHHOIO Jiefla, a TAaKXKe HMCIIOJHUTENIO 3aBELIaHUs MOCIe CMEPTU
3aBellaTeNs — B OTHOLICHUH JTOKYMEHTOB, C AaThl CO3JaHMsI KOTOPHIX He mpouwio 75 (CeMbpaecar narh)



net. Jlio6oe (usmueckoe JUIO — B OTHOLIEHUH ApXUBHBIX JOKYMEHTOB, C JAThl CO3/1aHUS KOTOPBIX
nporwo 6osee 75 (CeMuaecsaTH MATH) JIET.

2.2.3. ®uznueckue nuia, o0paTUBIINECS 3a MOJy4eHUEM JOKYMEHTOB, COJICpKAINX CBEICHUS 00
YCBIHOBJIEHUH (yIOUYE€PEHUH), IPEIBSIBUBIINE HOTAPUAJIBHO 3aBEPEHHOE COIJIaCHE YCBIHOBUTENIEH, WIIH
HEINOCPEACTBEHHO CaM YChIHOBUTEIb.

2.2.4. ®duznyeckue auIa, 00paTUBIIUECS 32 TIOTYYECHHUEM JOKYMEHTOB, COJICPIKAIINX CBEJACHUS 00
aKTax TPaKJTAHCKOTO COCTOSIHUS (pOKICHHHM, OpaKOoCOYETaHWUU, CMEPTH) WM CBEACHUS U3 KHUT
perucTpalnmy 3aXOpOHEHUN (3aXOPOHEHUI YPH C MPaxoM), sBJISIOLIMECS POJICTBEHHUKAMU YEJIOBEKA, O
KOTOPOM 3alpaiiuBartOTCs CBEJICHUS - B OTHOIICHUH JOKYMEHTOB, C IaThl CO3JaHMsI KOTOPBIX HE MPOLLIO
75 (CempaecaT nsth) aeT. JIroboe Guznueckoe JUI0 — B OTHOIICHUU apXUBHBIX JIOKYMEHTOB, C JaThI
CO3/1aHUA KOTOPBIX Iporwio 6omnee 75 (CemuuecsaTu MsATH) J€T.

2.2.5. ®uznyeckue Jnia, OOpaTUBILIKECS 32 MOJIYyYeHHUEM JOKYMEHTOB, COAECPKAIIUX CBEACHUS O
CBOEM CTake paboThl M pasMepe 3apaboTHoW miatel. JIroboe ¢usnmdeckoe nuio, oOpaTuBIIeecs 3a
MOJTyYCHHUEM JTOKYMEHTOB, COAEPIKAIMX CBEICHHS O CTaXe pabOThI M pazMepe 3apabOTHOW IUIaThl — B
OTHOIIEHUU apXUBHBIX JJOKYMEHTOB, C JJaThl CO3JaHUsI KOTOPBIX mpoiwio oonee 75 (CemuuecsaTu msaTu)
JeT.

2.2.6. ®dusnueckue nuia, oOpaTUBIIKECS 3a IMOJYYEHHEM [OKYMEHTOB, COJAEP)KALUX HHbIC
CBEICHHUS.

2.2.7. FOpuauueckue nuiia, o0paTUBIIKECS 32 MOJTyUYeHHUEM JOKYMEHTOB, COJIEPIKAIX CBEICHUS
00 00beKTax HEIBUKUMOTO MMYIIECTBA — B OTHOIIEHUU JTOKYMEHTOB, C JIaThl CO3/IaHUS KOTOPBIX HE
npouwio 75 (CeMpaecsaT MATh) JET, €CIU JOKYMEHTBI COACPKAT CBEJCHHUSA, YKa3aHHbIC B IMyHKTE 2.3
HACTOSIIIErO AJIMHUHUCTPATHBHOTO periaMeHTa, IpeIbSIBUBIINEC JIOBEPEHHOCTh oT
OPUIMYECKOT0/(PU3NUECKOTO JIUIA, O KOTOPOM UAET pedb. JItoboe ropuandeckoe JUI0, 0OpaTHBIIEeCs
3a IOJIyYeHHEM JOKYMEHTOB, COJAEpXKallluX CBEAECHHUA 00 0OBbEeKTax HEIBHKMMOTO HMMYIIECTBA — B
OTHOIIICHUU apXHUBHBIX JOKYMEHTOB, C JaThl CO3[IaHUsI KOTOPBIX mpoItyio 6onee 75 (CeMumecsaTu msaTu)
JIeT, WIK B Cllydae, eclu JIOKYMEHTHI He COJep)KaT CBEIEHUH, YKa3aHHBIX B MYHKTE 2.3 HACTOAIIETO
AJIMUHUCTPATUBHOTO periiaMeHTa.

2.2.8. FOpuanueckue nuiia, oOpaTUBIIKUECS 32 MOJYYeHUEM JOKYMEHTOB, CO/IEPIKAIUX CBEICHUS
00 yCHIHOBNIEHUU (YI0UEPEHHUN ), IPEABSIBUBIINE HOTAPUAILHO 3aBEPEHHOE COTJIACHE YCHIHOBHUTEIEH.

2.2.9. IOpuanueckue nuIa, oOpaTUBIIUECS 32 MOJYYCHHEM JOKYMEHTOB, COJIEPKAINX HHBIC
CBEJICHHUSI.

2.2.10. MnnuBuayanbHble MpEeNNpUHUMATENN, OOpaTUBILIMECS 3a MOJYyYEHHEM JIOKYMEHTOB,
COJIep>KaIllNX CBEIEHUS B OTHOUIEHHMH OOBEKTOB HEABMKMMOIO MMYILECTBA B JHUIE MPaBOOOIaAaTENs;
3ajoro/iep>kareisl B OTHOLIEHUH OOBEKTOB HEABMKMMOTO MMYIIECTBA, KOTOPHIE HAXOISATCS Y HETO B
3ajore, WM MpaBa Ha KOTOpBIE MPEIOCTABICHBI €My B 3allOT; MMEIONIUX MpaBO Ha HACIEIOBAaHUE
HEJBM)KMMOTO HMYIIECTBA MpaBooOIafaTenss MO 3aBElIaHWIO WJIM 10 3aKOHy — B OTHOIICHUU
JOKYMEHTOB, C JaThl CO3[aHUsi KOTOphIX He mpomwio 75 (CeMpaecsT mATh) JIET, €CTU JTOKYMEHTHI
coJiepKaT CBEJCHUS, YKa3aHHBIC B MyHKTE 2.3 HACTOAIIET0 AJIMHHUCTPATUBHOTO periameHTa. JIroboi
WHIMBUIYATBHBIN TPEIITPHHIMATETh — B OTHOIIIEHUH apXUBHBIX JOKYMEHTOB, C JaThl CO3JaHMs KOTOPBIX
npomio 6onee 75 (CemumecsaTy NATH) JIET WIA B ClIydae, €ClIu TOKYMEHTHI HE COJEpXaT CBEICHUH,
YKa3aHHBIX B IMyHKTE 2.3 HACTOSIIEro AAMHUHUCTPATUBHOIO PErjaMeHTa.

2.2.11. WunuBuayanbHBIE MPEeNNPUHUMATETH, OOpaTUBIIMECS 3a TMOJIYyYEHHEM JTOKYMEHTOB,
COZIep KaLINX MHBIE CBEJICHNS (32 UCKIIIOYCHHUEM CBEJICHHI 00 YCBIHOBIICHUH (yI0UYEPEHUH).

2.3. OrpanuveHre Ha AOCTYI K apXHBHBIM JIOKyMEHTaM, COACPKAIIUM CBEICHHUS O JIMYHOU H
CEMEWHOMN TallHEe IpakJAaHWHA, €r0 YaCTHOW >KU3HM, a TAKXKE CBEICHMS, CO3JAI0LIUE YIpo3y VIS €ro



0e30macHOCTH, ycTaHaBiuBaeTcsi Ha cpok 75 (CempaecsaT MATh) JET CO JHSA CO3JaHMs yKa3aHHBIX
JIOKYMEHTOB.

C NUCBMEHHOIO pa3pelleHus] IpakJIaHWHA, a MOCJIE €ro CMEPTH C MUCbMEHHOIO pa3pelieHus
HACJICAHUKOB JAHHOI'O I'paXJaHWHA OTPaHUYCHHUEC HA AOCTYII K APpXHUBHBIM JOKYMCHTAaM, COACPKAIIUM
CBEJICHMS O JINYHOW U CEMENHOM TallHE TPayKJaHUHA, €r0 YaCTHOM KU3HU, & TAKKE CBEICHUS, CO3AIOIINE
yrpo3y st ero 6€30MacHOCTH, MOXET OBITh OTMEHEHO paHee, ueM uepe3 75 (CeMbIecsT MATh) JET CO THS
CO3aaHus YKa3aHHBIX JOKYMCHTOB.

3. TpedoBaHus Kk nopsiaky uHGOPMUPOBAHNS
0 npeaocraBjgeHn MyHUIMIIAJIbHON YCJIYTrH

3.1. IIpuem 3asBuTenei o BOIpocCy MpenocTaBieHnss MyHULIUIIAIbHON YCIYTH OCYILIECTBIISIETCS
B COOTBETCTBUU C OPraHU3aLMOHHO-PACIOPAIUTEIBHBIM JOKYMEHTOM aJMuHucTpauuu [‘oponckoro
okpyra [llarypa MockoBcko# 00acTu.

3.2. Ha crpannne MyHHIMDAIBHOTO apxuBa Ha O(DHUIMAIBHOM CaiiTe aIMHHHUCTPAIHH
I'opoackoro okpyra Illarypa Mockosckoi o6mactu (http://archiv.shatura.ru) B wunbopmaimoHHoO-
TeJeKOMMYHUKalMOHHOU cetu «MHTepHeT» (nanee — ceth MutepHer), Ha EIIT'Y, PIII'Y, B dhenepanbHoii
rocyJapcTBeHHON uH(popMauMoHHON cucreme «dDenepanbHblii peecTp TOCYAApCTBEHHBIX U
MYHULUOAIBHBIX ycayr (GyHKUMN)», rocyrapcTBeHHOH HH(OpMAIMOHHONW cucteMe MOCKOBCKON
obmactu «PeecTp TOCyIapCTBEHHBIX M MYHHIMMAIBHBIX ycayr (pyHKumil) MOCKOBCKOH oOmacTi»
00513aTeIbHOMY Pa3MEIIEeHHUIO MTOJISKUT CIEAYIOIas ClipaBOYHast HH(POpMAIIHS:

3.2.1. MecTo Hax0XIeHUs, PeKUM U Tpaduk padoTsl MyHHIHMNIansHOTO apxusa, MO,

3.2.2. CnpaBounble TenepoHbl MYHUIIMNAIBHOTO apXHBa, OpraHU3alil, y4yacTBYIOIIMX B
IpeJocTaBlIeHu MyHUIMNANBbHOW YCIyTH, B TOM 4YHcie HoMmep TenedoHa-aBToMH(popMmaTopa (Tpu
HaJTUYMH ).

3.2.3. Anpec ctpanuibl MyHUIMIAABHOIO apXuBa Ha OQUIMATIBLHOM CalTe aJMUHUCTpaIUU
I'opoackoro okpyra lllatypa, a Taxke aapec 3JEKTPOHHOW MouThl M (Win) (GopMbl 0OpaTHOM CBA3M
MyHuIMNaabHOTO apXuBa B ceTH MIHTEpHET.

3.3. OGs3aTenpHOMY pa3MeENIeHUI0 Ha ouIanibHOM caiite MyHununansHoro apxusa, Ha EIIT'Y,
PIII'Y, B denepanpHoii TOCynapcTBeHHOUW uHMOpManmoHHoW cucreme «denepanbHbIi peecTp
roCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (QYHKIUI)», TOCyAapCTBEHHON NH(OPMAIIMOHHON crcTEME
MockoBckoit obmactu «Peectp rocynapCcTBEHHBIX U MYHUIIMIAIBHBIX yCIyr (GyHKIH) MoCKOBCKOM
o0acTH» TOJUIEKHUT MEpeYeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOIIUX IMPEIOCTaBICHHUE
MyHUIMIaIBHOHN YCIyTH (C yKa3aHUEM MX PEKBH3UTOB M HCTOYHHUKOB O(PUIIHAIIEHOTO OIYOIMKOBAHUSA).

3.4. MyHMUMDAIBHBIA apXuB OOECIEeYMBAEeT pa3MEIIeHWE W AaKTYaIHU3alUI0 CIPaBOYHOH
uHpopManuu Ha oduIMaTbHOM caiiTe, B cooTBeTcTBYyIomeM pasaene EINY, PIITY, B ¢denepanbhoii
rocy/iapcTBeHHOH uH(popManmoHHOM cucreme «®DenepaiabHblii  peecTp TOCYIapCTBEHHBIX U
MYHHUIMMAIBHBIX YCIyr ((QyHKIuUN)», rocygapcTBeHHON HH}OpManMoHHOW cucteMe MOCKOBCKOM
obnactu «Peectp rocy1apcTBEHHBIX U MYHULIUNIATIBHBIX YCIYT (QyHKIIMIH) MOCKOBCKOM 00macTuy.

3.5. UudopmupoBanue 3asBuTeneil Mo BorpocaM IMpeaocTaBieHus MyHUIIMIATbHON YCIyru U
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOTUMBIMU M 00s13aTEIbHBIMU JJISI IPEAOCTaBIeHUsT MyHUIMIIAIbHON
YCIIyTH, CBEIEHUH O XO0J1€ IPEJOCTABIEHUS YKa3aHHBIX YCIYT OCYLIECTBIISIETCA:

3.5.1. Ilyrem pa3menienust MHGOpMaIMK Ha OPHUIHMATBHOM caiiTe MYyHUIMIAIBLHOTO apXHBa, a
taxxke Ha EIII'Y, PIITY.

3.5.2. JIOMKHOCTHBIM JIMIIOM MYHUIIUITAILHOTO apXWBa MPH HEMOCPEICTBEHHOM OOpaIicHUN
3asBuTens B MyHUITMTIAIBHBIN apXUB.



3.5.3. Ilyrem nyOnukanuu WHGOOPMAIIMOHHBIX MAaTEPHUATIOB MO TOPSANKY MPEIOCTABICHUS
MyHUIMNIaabHOHN YCIIyTH B CPeICTBAX MacCOBON MH(POPMALIUY.

3.54. Ilyrem pa3memieHus HHPOPMALMOHHBIX MAaTE€pHUaJOB IO MOPAAKY HPEJOCTaBICHUS
MyHununaibHOW yciayrd B NMOMEIIEHUSAX MyHHIMIANBHOIO apXuBa, NpeJHa3HAYEHHBIX U IpUeMa
3asBuTeNEH, a TAK)KE MHBIX OpraHu3auii Bcex (JopM COOCTBEHHOCTH I10 COTJIACOBAHUIO C YKa3aHHBIMU
opranu3anusaMu, B ToMm unciie B MOLI, a taxxe Ha EIIT'Y, PIII'Y cTtpanuue MyHHLIMIIaIbHOTO apXUBa.

3.5.5. IlocpencTBom TenedOHHON U (PaKCUMUIBHOMN CBSI3H.

3.5.6. IlocpencTBOM OTBETOB Ha MMCbMEHHBIE U YCTHBIE 0OpalleHUsl 3asBUTEIIEH.

3.6. Ha EIII'Y, PIIT'Y u Ha oduinmansHOM caiiTe anMuHUCTpanuu [ opoackoro okpyra Illarypa B
nensax HMHGOpMUpOBaHMs 3asBHUTE]ICH IO BONpocaM MPEeAOoCTaBiIeHUs MyHUIUNAIbHON YCIyTu
pasmeraercs cieayrouas HHGopMarus:

3.6.1. HcuepnbiBaroluii mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX M IPEeJOCTaBICHUS
MyHUIMIIaTBHON yCayrH, TpeOoBaHUA K O(QOPMIICHHIO YKa3aHHBIX IOKYMEHTOB, a TaK)Ke NMEpEYCHb
JOKYMEHTOB, KOTOpbIe 3asBUTENb BIPABE MIPEICTAaBUTh 110 COOCTBEHHOM MHUIINATUBE.

3.6.2. Ilepeuenp aul], UMEIOLIUX NIPAaBO HA NOJy4yeHne MyHUIIMNIAIBHOMN YCIIYTH.

3.6.3. Cpok npenocTaBienns MyHULIUTIAIbHON YCIYTH.

3.6.3. PesynpraTel mnpenocraBicHUsS MyHUIMNAIBHOW YCIYTH, MOPSAOK IIPEICTaBICHUS
JOKYMEHTA, SBJIAIOIIEroCs Pe3yJbTaTOM IIPEeI0CTaBIeHNss MyHUIIUIIaIbHON yCIIyTH.

3.6.5. McuepnpiBaromuii nepeyeHb OCHOBaHUM JJIs1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX
IUI IpeloCTaBIeHNsT MyHUIIMIIAIBHON YCIIYTH, @ TAK)KE€ OCHOBAHUS JUUIsl IPUOCTAHOBJICHUSI MJIM OTKa3a B
IIPEAOCTaBICHUA MyHUIIMIIAIBbHON YCIYTH.

3.6.6. Uudopmanuss o mpaBe Ha jgocyaeOHoe (BHecyneOHOE) oO0XaloBaHHE JIEUCTBHI
(Oe3neficTBUS) U pELICHUM, TPUHATHIX (OCYLIECTBISIEMBIX) B X0/€ MpeaocTaBieHus] MyHUIMIAIbHOM
YCIIyTH.

3.6.7. ®opmsl 3anpocoB (3asBICHHI, YBEIOMIICHHH, COOOIICHHUII), HCHONB3yeMbIe MPU
IIPEIOCTABIEHNN MyHUIIMIIANBHON YCIyTH.

3.7. Ha caiite agmunuctpanuu ['opoackoro okpyra Illatypa MockoBckoit o6acTu (Ha CTpaHUIle
MyHHUIIMTIATBHOTO apX¥Ba) JOMOIHUTEIBHO PA3MEIIAIOTCS:

3.7.1. [lonHOE HaMMEHOBAaHUE U MOYTOBBIH ajpec MyHHIIMTIAIBHOTO apXHBa.

3.7.2. CripaBounble HOMepa Tene(oHoB MyHUIMITAIBHOTO apXHBa.

3.7.3. Pexum paboTbl MyHHIMIATBHOTO apxwBa, Trpaduk padOTHI TOMHKHOCTHBIX JIHII
MyHUIMIIaIBbHOTO apXUBA.

3.7.4. BpinepKKA W3 HOPMATHBHBIX ITPABOBBIX AaKTOB, COJEPKAIIUX HOPMBI, PETYIUPYIOIINE
JESATeNbHOCTh MYHUIIMIIAIILHOTO apXHBa 110 MPEJ0CTaBICHUI0 MyHUIIMNIAIBHON YCIyTH.

3.7.5. Tlopsimok u crmocoObl MpeaBapUTENIbHOW 3amucu IO  BONPOCAaM  MPEJOCTaBIICHUS
MyHuunansHOM yCiayru, Ha ojlydeHrie MyHUIMIIAIIBHON YCIIYTH.

3.7.6. Tekct HacTosAEro AAMUHUCTPATUBHOTO PETJIAMEHTA C IPUIIOKEHUSAMM.

3.7.7. Kpatkoe onucaHue mopsiika nperocTaBieHuss MyHUIUITaIbHON YCIyTH.

3.7.8. Uudopmanusi 0 BO3SMOKHOCTH ydacTus 3asBUTENICH B OIIEHKE KauyecTBa MPEIOCTABIICHUS
MyHULIUNIaTbHOW YCIYTM, B TOM 4YHCJIE€ B OLIEHKE 3()(PEKTUBHOCTH JEATEIBHOCTH PYKOBOIUTEIS
MyHULIUTIaTBHOTO apXHUBa, a TAK)KE CIPAaBOYHO-MH(POPMAIIMOHHBIE MaTepUabl, COJIEpPKaIe CBEICHUS
0 TOps/IKE U CIoco0ax MPOBEICHUS OL[CHKH.

3.8. IIpu uHGOPMHUPOBAHUH O MOPSIKE MPeIOCTaBICHUsT MYyHUIIMIIAIBHON YCIYTH 10 TenedoHy
JOJDKHOCTHOE JIUII0 MYHUITUITAIBLHOTO apXKBa, IPUHSB BBI30B 110 Tele(OHY, IPEACTaBISIeTCS: Ha3bIBACT
(bamunuio, UM, 0TYECTBO (TIPU HAJTMYWH ), JOJDKHOCTH, HAUMEHOBaHHEe MyYHUIIMIIaIBHOTO apXUBa.



JlomkHOCTHOE IO MYHUIIMITAILHOTO apXuBa 00s513aH COOOINTH 3asiBUTENIO TpaduK mpuema,
TOYHBIE MIOYTOBBIN U (PaKTUUECKUH apeca MyHULIMIIAIIBHOTO apXHBa, CIIOCO0 Mpoe3/1a K HEMY, CIIOCOObI
IIPEIBAPUTEIIBHOM 3allUCH Uil IPUEMa IO BOIPOCY MNPEeNOCTaBlIeHUS MyHUIUNAIBHON YCIYIH,
TpeOOBaHUs K MUCBMEHHOMY OOpaICHHIO.

NudopmupoBanne 1o TenedhoHy O TMOpAIKE NPEAOCTaBIeHUs MyHHIMIAIBHON YCIIyru
OCYIIECTBISIETCA B COOTBETCTBUH C PEKUMOM pabOThI U rpadukom npuema MyHUIMIIAIHHOTO apXUBa.

Bo Bpems pa3zroBopa J0IKHOCTHBIE JTHIIa MyHUIIMTIATBHOTO apXuBa 00s13aHbI IPOU3HOCHTD CII0BA
YEeTKO U HE MPEepbIBaTh Pa3roBOp MO MPUUYHUHE NOCTYILIEHUS APYroro 3BOHKA.

[Tpr HEBO3MOKHOCTH OTBETUThH HA IOCTABJICHHbIC 3asBUTEIEM BOIPOCHI TeJE(OHHBIH 3BOHOK
nepeasipecoBbIBaETCs (IIEPEBOAUTCS) HA JAPYroe AOJDKHOCTHOE JIMIO MyHHIMIAIbHOIO apXuBa JIMOO
oOpatuBiIeMycs cooOliaeTcss HoMmep TenedoHa, MO0 KOTOPOMY MOXKHO IOJIyYUTh HEOOXOIUMYIO
nHpopMauo.

3.9. Ilpu oTBeTax Ha YCTHBIE OOpPAIICHHUS, B TOM YHCJIE Ha TeJaeQOHHBIE 3BOHKH, MO0 BOIIPOCAM O
NOpsAJKE NpeaocTaBieHus] MyHUIIMIATBHON yCIyry JOJKHOCTHBIM JMIIOM MYHUIIMIIANBHOIO apXuBa
oOparuBIIEMYCsi cOOOIIaeTcs cienyromnas nHGopmarws:

3.9.1. O nepeune U1, IMEIOIMKX MIPABO HA MOTyYeHHe MyHHUIIUIIATBHON yCIyTH.

3.9.2. O HOpMaTHBHBIX NPAaBOBBIX aKTaX, PETyJUPYIOIIUX BOIPOCH IPEIOCTaBICHUSL
MyHununaabsHOR yciyru (HaMMEeHOBaHMeE, 1aTa U HOMEp IPUHATUS HOPMAaTHUBHOT'O IIPABOBOI'0O aKTa).

3.9.3. O nepeyHe 10KyMEHTOB, HEOOXOIMMBIX JUI NOJAy4eHNUss MyHUIMIIATbHOMN yCIyTH.

3.9.4. O cpokax npenocTabieHrss MyHULIMNATBHON YCITYTH.

3.9.5. O6 ocHOBaHUSX Ul OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTaBICHUS
MyHULIMNIaTbHON YCITYTH.

3.9.6. O6 ocHOBaHUSX I TPUOCTAHOBIICHHS ITPEIOCTABICHUST MYHHUIIMIIATBHOMN YCITyTH, OTKa3a
B IIPEJOCTABICHNY MYHUIIMIAIIBHON YCITYTH.

3.9.7. O mecre pazmerenus Ha EIII'Y, PIII'Y, opunmansaoMm caiite MyHUIIMNIABHOTO apXHUBa
MH(OpMaIKU IO BOIIPOCaM MpeocTaBleHuss MyHUIUIIATbHON YCIyTH.

3.10. UudopmupoBaHue 0 NOpsiiKe NpeAOCTaBIeHUsT MyHUIIUIIAIBHOM YCIyTH OCYIIECTBIISIETCS
TaKke [0 €AMHOMY HoMepy TenegoHa OieKTpoHHOH mnpuéMHON MockoBckoil  oOmacti
8 (800) 550-50-30.

3.11. MyHunMnanbHBIA apXuB pa3padarbiBaeT WHGOPMAIMOHHBIE MaTepUaNbl 1O MOPSAKY
npenocTaBiieHuss MyHUIMNanbHON yCIYryl — NaMSATKU, HHCTPYKIUHU, OpOIIIOPHI, MAKETHl U pa3MEIaeT
ux Ha EII'Y, PIII'Y, opunmansHOM caiite MyHUIIMNIAIBHOTO apXHBa, a Takxke nepegaer B MOLL.

3.12. MyHUTIMTIIATTEHBIN apXUB 00€CTIEUNBACT CBOCBPEMEHHYIO aKTyaTH3aIni0 HHPOPMAITMOHHBIX
MaTepHaloB, yKa3aHHbIX B NyHKTe 3.11 Hacrosmero AAMHHUCTpaTHUBHOrO periamenta, Ha EIITY,
PIIT'Y, opunmansHOM caiite MyHHIIMTIAIBHOTO apXUBa U KOHTPOJIUPYeET X Hanuuue B MODLI.

3.13. CocraB uHopmaiuu o nopsaKe npeaocTapieHus MyHUIMNIAIBHON yCIyTH, pa3MenaeMoi
B M®OlI, COOTBETCTBYET  PErMOHAIbHOMY CTaHJApTy OpraHu3aluu JESTEIbHOCTU
MHOTOQYHKIIMOHAJIbHBIX ILIEHTPOB MPEIOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHUIUIAIBHBIX YCIyT B
MockoBckoil  o0nacTu, yTBEPKIACHHOMY  pacropsbkeHneM MUHHCTEpCTBa  IOCYJapCTBEHHOTO
yhpaBieHus, THPOPMAIIMOHHBIX TEXHOJIOTUH U cBsA3M MockoBckoil obmactu ot 21.07.2016 Ne 10-57/PB
«O pervuoHajibHOM CTaHJapTe€ OpraHU3aluu JEeSTeNbHOCTH MHOTO()YHKIHOHAIBHBIX IEHTPOB
MPEOCTaBIICHUS TOCYIaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYr B MOCKOBCKOM 001acTh».

3.14. loctyn K MHPOpPMALMU O CpOKaX M MOPSJKE MperocTaBieHnss MyHUIUNATIBHONW YCIyrd
OCYyILIECTBNSICTCS 0€3 BBINOJIHEHUS 3asBUTENIEM Kakux-1u0o TpeOoBaHMM, B TOoM uyucie 0e3
MCTOJIb30BAHUS TPOrPAMMHOT0 00ECIIEYCHHUSI, yCTAHOBKA KOTOPOT0 Ha TEXHUYECKHUE CPEICTBA 3asiBUTEIS
TpeOyeT 3aKIIYeHUs JMLIEH3MOHHOIO WM MHOTO COIJIAIEHHs C MpaBooOiajaTesieM MpOrpaMMHOIO
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obecrnedyeHus, IpeaycCMaTpUBAIOIIEr0 B3MMaHHUE IUIAThl, PETUCTPALIUIO WIM aBTOPU3ALUIO0 3asiBUTEIS, I
IIPEJOCTaBIEHUE UM NIEPCOHANIBHBIX IaHHBIX.

3.15. KoHcynpTHpOBaHHE IO BONpOCaM MpeaocTaBieHus MyHUIMNAIbHON YCIyTH, YCIYT,
KOTOPBIE SIBJISIFOTCS. HEOOXOIUMBIMHU U 0053aTEIbHBIMU JIJIs1 IPEOCTaBlIeHUs] MyHUIIMITAIBHON yCIYyTH,
MH(GOPMHUPOBAHUE O XOE MPEJOCTABICHUS YKa3aHHBIX YCIYT OCYHIECTBISIETCS JOJDKHOCTHBIMU JINIIAMH
MyHunmnagsHOro apxuaa, paborankamu M®L] 6ecruatHo.

II. Cranpapr npenocraBiaeHuss MyHUIIUNIAJIBHON YCJIYTH
4. HaumenoBanue MyHHIMIIAJIbHON YCJIYTH

4.1. MyHununanpHas yciyra «Bpliaua apXuBHBIX CIIPAaBOK, apXMBHBIX BBIIIMCOK, apXUBHBIX
KOIUH U MH(POPMALMOHHBIX MMMCEM Ha OCHOBAaHUM apXUBHBIX JOKYMEHTOB, CO3JIaHHBIX ¢ 1 stHBapst 1994
rojan.

5. HanmeHoBaHHe oprana, npeaocTasJsionmero MyHHIHIAIBHYIO YCIYTy

5.1. OpraHom, OTBETCTBEHHBIM 3a MpPeNOCTaBiIeHHE MYyHUIMNAIBLHON YCIyru, SBISAETCS
ApxuBHBII oT1en anMuHucTpanuu ['oponckoro okpyra [llatypa MockoBckoi oonact (MyHUIIMTTATBEHBINA
apXHB).

5.2. HemocpenctBeHHoe  mpenocTaBieHHE ~ MyHHIMOAIBHON  YCIYyTH  OCYIIECTBISIET
MyHununaabHbIi apXuB.

53. B memix mpenocraBieHHs MyHHIMIAIBHOW  yciayrm MyHUIMIAIBHBIA — apXuB
B3aUMOJICHCTBYET ¢ Yrpasienrnem DenepalibHON CITy)ObI TOCYAAPCTBEHHON pErucTpalnu, Kajacrpa u
kaprorpaduu no MockoBckoi o0nacTu.

6. PesyabTaT npenocraBiennss MyHHIIUNIAJIBLHOM yCJIyTH

6.1. Pesynprarom npenocraBineHuss MyHUIIMNIAIBHON YCIYTH SIBJISETCSA:

6.1.1. Pemmenne o nmpenocrasiennn MynununansHoi ycnyru (Ilpunoxenue 1 x Hacrosmemy
AJIMUHUCTPAaTUBHOMY PEIIaMEHTY) C MPHJIOKEHUEM apXUBHOW CIPABKH, apXUBHOM KOIHMH, apXWBHOU
BBIMMUCKM MM UHQOPMAIIMOHHOTO MHUChbMA, O(GOPMIICHHBIX B COOTBETCTBUM C TpeOOBaHUSIMH,
YTBEPKICHHBIMHU Mpuka3zoM DenepanbHoro apxuBHoro areHTcTBa ot 02.03.2020 Ne 24 «O06 yTBepKaeHUN
[IpaBus1 opraHu3any XpaHeHUsl, KOMIUIEKTOBaHMs, y4yeTa U UCIOJIb30BaHUS JIOKYyMEHTOB APXMBHOTO
¢onna Poccuiickoit dexepanuu M JIpYrHMX AapXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX H
MYHHMIIMITAIBHBIX apXHUBaX, My3esX 1 OMOIMoTeKax, HayqHbIX OpraHu3anusax». @opma apXuBHOM CIIpaBKU
npuseneHa B [Ipunoxennn 2 k HacTosmeMy AJIMUHACTPaTUBHOMY PEITIaMEHTY.

6.1.2. Pemenne 00 OTKa3e B MpeNOCTaBICHUM MyHHLIMNAIBHOW YCIyTH, B Cllydae HaJIM4uusl
OCHOBaHMM JJIsl OTKa3a B NIPENOCTABIEHMM MyHUIMNAIBHON YCIYTHM, yKa3aHHBIX B Iozpaszaene 13
HacTosero  AJMHUHHCTPAaTUBHOTO — periaMeHTta, odopmisercs 1o  QgopMe, HNpUBEAEHHOU
B [Ipunoxenun 3 k HacToAmEeMY AJAMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.2. PezynbraT npenocrasBieHrss MyHHIIMNAIBHONW YCIIYT'M HE3aBUCHUMO OT MPHUHITOTO PEUICHUS
odopmiisieTcs B BUJIE D3JIEKTPOHHOIO JOKYMEHTA, MOJNHCAHHOTO YCUJICHHOW KBaTU(UIIUPOBAHHOM
AJIEKTPOHHON Toamuchio (manee — DII) ymoIHOMOYEHHOTO MODKHOCTHOTO JIHMIa MYyHHIUIIAIBHOTO
apXxuMBa, KOTOPBIM HampaBisiercs 3asButento B Jlmunbiii kabuner Ha PIII'Y B ngeHs moamwcanws
pesynbrata (Hanpasiserca B Moayins MOL EVIC OY).
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PesynbTat npegocrapinennss MyHUITUTIATBHOW YCITYTH, COAEPKAIINNA CBEACHUS 00 YCHIHOBJICHUHN
(ymouepenuun), odopmiseTrcs Ha OyMaXHOM  HOCHTENE, MOAMKMCHIBACTCS COOCTBEHHOPYYHO
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM MyHHUIMITATBHOTO apXKUBa U BbIIAETCS 3asBUTEIIIO.

6.3. CBeneHus o IpenocTaBieHUM MyHUIUMNANBHON YCIYIM € IPUIIOKEHUEM 3JIEKTPOHHOIO
oOpaza pe3ynbTara npenocTaBieHus MyHuUNUnansHOW yciuyru B TedeHue 1 (OmHoro) pabGouero mHs
MOCJIe MOATOTOBKH pe3ysIbTaTa moajiexar oos3areibHoMy pa3menienuto B Moayine MOL EUC OY.

6.4. YBenomiieHHE O IpPHUHATOM pEIIEHWU, HE3aBUCHMO OT pe3yibTara IpeaoCTaBICHUS
MyHununanbHOU ycnyru, Hanpasisercs B JInunbiil kabuner 3asButens Ha PIITY.

7. Cpok u nopsaok perucrtpaunu 3anpoca 3assBuTe/Isl 0 NpeaocTaBjieHnd MyHHIMNAILHOI
YCJIYI'H, B TOM YHCJ€e B 3JIEKTPOHHOI opme

7.1. 3ampoc, moaHHBI B IEKTpOHHOU (opme mocpenctBom PIITY mo 16:00 padoduero mus,
peructpupyercs B MyHUIIUIIAILHOM apXHUBE B JIEHb €T0 Moa4yu. 3ampoc, noJanHbii nocpeactsom PIITY
nocie 16:00 pabodero nust n100 B HEpabOUMid JIeHb, pErUCTpUpyeTcs B MyHUIMITAIHLHOM apXuBe Ha
CIIeyIOIUN paboUunii IeHb.

8. Cpok npegocrasienusi MyHNIMNIAIBHON YCIYTH

8.1. Cpok npenocraBieHuss MyHUIIMNIAIBHOM ycayru cocTaBisieT He 6onee 10 (Hecstu) pabounx
JHEH C 1aThl perucTpanuu 3amnpoca.

8.2. B ciiyyae HeoOX0AMMOCTH MPOBEICHUS TTorCcKa nHpopManuu 3a nepuon 6omuee 10 (decsatn)
JIET TPU OTCYTCTBUHU TOYHBIX MOMCKOBBIX JAHHBIX B 3allpoce CPOK IMperocTaBiieHuss MyHUIIUNaIbHON
YCIIYTH MOKET OBITh MpOoJieH He Ooiee, yeMm Ha 10 ([ecsaTh) pabounx nHEN ¢ MUCEMEHHOTO pa3penieHus
YIOJHOMOYEHHOI'O JIOJDKHOCTHOTO JUI[a MyHHMIIMIAIBHOTO apXHBa € 00S3aTENbHBIM HaIlpaBICHHUEM
YBEIOMIIEHHS O MPOAJIEHUH CPOKa NMPEAOCTaBICHUsI MyHUIIMTIAIIBHON YCIIyTH 3asiBUTEIIO.

8.3. YBenomieHue 0 IpOJICHUH CpoKa MpeocTaBiIeHuss MyHUIIMNAIbHON YCIIYTH HalpaBJiseTcst
3asiBUTEIIO B JIEHb MPUHATHUS PEUICHMs O IPOUIEHNN CPOKa NpeAocTaBlIeHUs MyHUINNIanbHON YCIYTH
no opme, npuseieHHOH B [Ipunoxxennn 4 k HacTosIEMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

8.4. B ciyyae Hanmuuus OCHOBAHMM IJIsi OTKa3a B MPENOCTaBICHUM MyHHIIMNANBHOM YCIYTH,
COOTBETCTBYIOIIMIM pe3yJbTaT HampapiisieTcsa 3asBUTEN0O B Cpok 2 (/IBa) pabGouumx 1HS co JHS
peructpanuu 3anpoca B MyHHIIMIIAIbHOM apXHUBE.

8.5. MakcuManbHbIil CpOK IpenocTaBieHuss MyHUIIMNIATbHON YCIYTH, C Y4ETOM BO3MOYKHOTO
MIPOJUIEHUS CpOKa IMpeAocTaBieHus MyHHIMIAIbHOM yclyrd, He MokeT npesblmiath 20 (/IBaaumatu)
pabouux nHEH C JaTel perucTpanuu 3ampoca O MPeloCTaBIeHUH MYHUIMNAIBHON YCIyru B
MyHUIIMTIaTEHOM apXUBE.

8.6. B oOmmuit cpok mpemocraBieHUs MyHHUIIMIIATBLHOW YCIYTH BXOIUT CPOK HAIpaBICHUS
MEXBEJJOMCTBEHHBIX MH(OPMALMOHHBIX 3allpOCOB U IOJIyY€HHUS HA HUX OTBETOB, CPOK HAIpaBJICHHUS
JOKYMEHTOB, SIBJISIOIMXCS PE3yJIbTaTOM MpeAoCTaBIeHUs] MyHUIIMTIATBLHON YCIIYTH.

9. HopMmaTHuBHbBIE TPABOBBIE AKTHI,
peryJupyounue npegocrapieane MyHHIIUNAJIbLHOM YCIyTH

9.1. AKTyalbHBIH TTEpeYCHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYIHUPYIOUINX IMPEIOCTABICHUE
MyHUITUTIATEHON YCIyTH (C YKa3aHHEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIMATIEHOTO OMyOIMKOBAHMS ),
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pasMeleH Ha opunraibHOM caite ammMuHaucTpaiuu ['opoackoro okpyra [llarypa MockoBckoit o6macTu
Ha cTpaHulle MyHUIIMIIAIBLHOIO apxXuBa, a Takke B cooTBeTcTByromeM pasnene EIITY, PITY,
benepanbHON rocynapcTBeHHON nHpopMannoHHOU cucteMe «DefepanbHblil peecTp TOCyIapCTBEHHbBIX
¥ MYHHIMIAIBHBIX YCIyr (QyHKIuil)», rocynapcTBeHHONH HH(OpManuoHHOW cucteMe MOCKOBCKOM
obnactu «Peectp rocy1apcTBEHHBIX U MYHHIMIIATBHBIX YCIyT (pyHKINI) MOCKOBCKOM 001acTh.

9.2. IlepeyeHb HOPMATUBHBIX IPABOBBIX AaKTOB, PErYJIMPYIOLIMX IPEJOCTaBICHUE
MyHununaibHOU yciayry, ykasas B [Ipunoxenun 5 Kk HacToAEeMy AJMUHUCTPAaTUBHOMY PEIJIAMEHTY.

10. UcuepnbiBawoiuuii nepevyeHb JOKYMEHTOB, HE00X0AMMBIX JIJIsl Pe10CTABJICHUS
MyHMIUNAJBLHON YCJIYTH, NOAJIEKANMX NMPeACTABJIEHUI0 3asiBUTeIEM

10.1. TlepedueHbp AOKYMEHTOB, HEOOXOIMMBIX JUIS MpPEAOCTaBICHUS MYyHHIMITATBLHOW YCIYTH,
MOJICXKAIUX TPEICTABIICHUIO 3asiBUTEIEM, HE3aBUCUMO OT KaTETOPUHU U OCHOBAHUS JUIsl OOpaIIeHUs 3a
IIpeAO0CTaBIeHHEM MyHUIIUITAILHON YCITyTH:

10.1.1. 3anmpoc o ¢popmam, nipuBeaeHHBIM B [Ipmnoxennn 6, [Tpmioxennn 7, [punoxenuu 8 x
HACTOAILIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCUMOCTH OT OCHOBAHUS JJIsi OOpaleHus).

10.1.2. JIOKyMeHT, yA0CTOBEPAIOIINNA TUYHOCTb 3asBUTEIIS.

10.1.3. JIoKyMeHT, yIOCTOBEPSIOLIUI TNYHOCTh MPEACTABUTENS 3asBUTEN, B CIIydae oOpalieHus
3a MpenocTaBieHneM MyHUIIMTIATBHON YCIYTH MPEeACTaBUTENS 3asiBUTEIIS.

10.1.4. JIoKyMEHT, MOJTBEPXAAIOIINN IMOJHOMOYMS TPEACTABUTENS 3asBUTENS, B Cily4yae
oOparieHus 3a mpeocTaBIeHueM MyHUITUTIAIBHON YCIIYTH MIPEICTABUTEIS 3asBUTEIISL.

10.2. TlepeueHb TOKyMEHTOB, 00SI3aTCIILHBIX JIJIS IPEOCTABJICHUS 3asIBUTEIIEM B 3aBUCHUMOCTH OT
OCHOBaHMS JJI 0OpaIlleHus 3a MpeocTaBIeHueM MyHHUITUTIATbHOW YCITyTH:

10.2.1. B cmywyae oOpaieHuss 3a TMONXYYEHHEM JOKYMEHTOB, COJIEpKallUX CBEACHUS 00
YCBIHOBJICHUH (yI0YEPEHUH) — HOTApUAIBLHO 3aBEPEHHOE COTIIACHE YCHIHOBHUTEIICH.

10.2.2. B cnyuyae oOpalleHUs] HACIETHUKOB IEPBOM oOyepeaM IO 3aKOHY 3a MOJy4YeHHEM
JOKYMEHTOB, COJIEpP KAIllUX CBEJICHUS B OTHOIIICHUH COJIEPKaHUS 3aBEIaHus:

a) IOKYMEHT, TTOATBEPKIAIOMINN (DaKT CMEPTH 3aBELIATENs;

0) JTOKYMEHT, TIOJITBEPKIAIOIINI TPHHAJICKHOCTh 3asBUTEIIS K HACIEAHUKAM TIEPBOM OoUYepe I
10 3aKOHY.

10.2.3. B citydae oOpaieHus 3a MoTy9eHHEeM JOKYMEHTOB, COJIEPIKANTUX CBEJICHUS B OTHOIIICHUH
coJiep KaHUsl 3aBEIIAHMS - CIIPABKa OT HOTapHyca 00 OTKPBITHH HACJIEICTBEHHOTO Jiea.

10.2.4. B cnyvae oOpaieHusi 3a MOTYyYEHHEM JOKYMEHTOB, COACPIKAIIUX CBEICHUS W3 KHUT
pEeTrUCTpaly 3aXOPOHEHHUM (3aXOPOHEHUW YpPH C MPaxoM) - JOKYMEHTHI, MOATBEPKAAIOIINE POACTBO
3asiBUTENS C YEIOBEKOM, O KOTOPOM 3ampalinBaroTcs cBefeHus (ecnu He mporuio 75 (CeMbaecsT maTh)
JIET ¢ MOMEHTa CO3JaHHsI TOKYMEHTA).

10.2.5. B ciryqae oOparieHHs 3a MOJyYeHHEM JOKYMEHTOB, COJIEPIKAIIUX CBEICHUS 00 akTax
IPaXx/IaHCKOIr0 COCTOSHUSA (POXKACHUH, OpaKocodyeTaHuu, cMepT) (eciu He rpouuio 75 (CeMbaecsT nAaTh)
JIET C MOMEHTA CO3/IaHHs JIOKYMEHTA):

a) IOKYMEHT, TTOATBEPKIAIOIMNKA (PaKT CMEPTH YeTIOBEKa, 0 KOTOPOM 3alpalinBalOTCs CBEIACHUS;

0) JOKYMEHTBI, TOJTBEPKIAIOIIIE POJICTBO 3asBUTEINS C YETIOBEKOM, O KOTOPOM 3aIpaliiBalOTCs
CBEJICHUA.

10.2.6. B ciyuae oOpamieHuss 3a MOJYyYEHHEM JIOKYMEHTOB, COJAEP)KAIIMX CBEICHHUS O
HEABM)KMMOM HMMYIIECTBE (PU3MYECKUX JIMI, €CITU TMpaBa Ha HEABHKUMOE HMYIIECTBO HE
3aperucTpupoBanbl B EquHOM rocynapctBeHHOM peectpe Henprkumoctu (nanee — EI'PH) u He mpormuio
75 (Cempaecar IsITh) JIET C MOMEHTA CO3/IaHMs JIOKYMEHTa — JIOKYMEHTBI, TIOJITBEPIKIAIONINE TTPABO
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BJIaJICHHS HEJBMKUMBIM UMYIIIECTBOM (JI0rOBOP KYIUIM-IIPOAAXH, PELIEHUE Cy/ja, MUPOBOE COTJIAIIEHUE
U ap.).

10.3. Omnmcanne TpeOOBaHMN K JAOKYMEHTaM M ¢GopMaM IPEACTABICHHUS B 3aBUCHMOCTH OT
criocoba obpamenus npuBeaeHs! B [Ipunoskennn 9 k HacTosAmeMy AIMUHICTPATUBHOMY PETIaMEHTY.

10.4. B cnyyae, ecnu Ui MpeAoCTaBIeHUS MyHUIMIAIBHON yciayrn HeoOxoanma obpaboTka
IIEPCOHAIBHBIX JaHHBIX JIMIA, HE SBISIIOIIETOcsd 3asBUTENEM, M €CIM B COOTBETCTBUHU C
3akoHOoJaTenbcTBOM Poccuiickoit denepanuu 00pabOTKa TaKUX NEPCOHATBHBIX JAHHBIX MOXKET
OCYIIECTBISATHCS C COTJIACHsl YKa3aHHOTO JIMIlA, MPU OOpalleHHH 3a NodydeHueM MyHUIUNaabHOU
yCIIyTH 3asiBUTENb JONOJHUTENIBHO IPEICTABISIET JOKYMEHTHI, IIOATBEPKAAOIINE TOTYYCHUE COTIIacus
YKa3aHHOT'O JIMIA WM €r0 3aKOHHOT0 IIPEJCTaBUTENs Ha 00pabOTKY NePCOHANIBHBIX JAHHBIX YKa3aHHOTO
nuna. JIOKyMeHTBI, TOATBEPAKAAIOLINE MTOJy4YEeHHE COIIachs, MOTYT ObITh IPEACTaBIECHbl B TOM YHCIIE B
(opMe 3MEKTPOHHOTO JJOKYMEHTA.

10.5. Mynununansaomy apxuBy, M®I] 3anpemeno TpedoBaTh y 3asBUTEIIS:

10.5.1. TlpeacraBieHuss [OKYMEHTOB M HH(MOpMAIMM WM OCYIIECTBICHHUS JICHCTBUA,
IIPE/ICTABICHUE WA OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit ®enepanuy, HOPMATUBHBIMU TIPABOBBIMU aKTaMHM MOCKOBCKOM OOJacTH, HACTOSIIUM
AIMUHUCTPAaTUBHBIM PETJIAMEHTOM AJIs IPEOCTaBlIeHusT MyHUIIMIIANbHON YCIYTH.

10.5.2. IlpeacraBienuss JOKYMEHTOB U MH(OPMAIMK, B TOM YUCIIE MOATBEPKIAIOIUX BHECEHUE
3asiBUTEIIEM IUIATHI 3@ IPEJOCTaBICHNE MyHUIIMIIAIIBHOM YCIIYTH, KOTOPBbIE HAXOIATCS B PACIIOPSKEHUU
MyHHULMIIaIBHOTO  apXHMBA, OPraHoB, MPEAOCTaBISIONIMX T'OCYlapCTBEHHBIE YCIYTd, OpIaHOB,
MIPEIOCTABIIAIOINX MYHUIUMIAIbHBIE YCIYI'M, WHBIX IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
camMOynpaBjieHUs JIMOO IOABEIOMCTBEHHBIX TIOCYAApPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPABJICHUs OPTraHM3allid, y4YacTBYIOIIMX B MPEJOCTABICHUM MyHMIMNAIBHOW YCIYTd, B
COOTBETCTBMM C HOPMAaTHBHBIMM IIpaBOBbIMM akTamu  Pocculickoin ®denepanuu, HOpMaTUBHBIMU
IPaBOBBIMU akTaMM MOCKOBCKOM 007acTd, HACTOALUIMM AJMHHHUCTPATHUBHBIM PpEriaMeHTOM 3a
UCKJIIOUEHUEM JJOKYMEHTOB, BKJIIFOUEHHBIX B OIPEJEICHHBIN 4acThio 6 cTtaThu 7 DenepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O6 opraHu3anuu MperoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIMIAIbHbBIX
yCIyr» nepeueHb JOKYMEHTOB. (3asBUTENb BIIpaBe NPeACTaBUTh YKa3aHHbIE JOKYMEHThI U HH(POPMALIHIO
B MyHUIIMNIATIbHBIN apXUB 10 COOCTBEHHON MHUILIMATHBE).

10.5.3. OcymiecTBnenus AeWCTBUI, B TOM YHCIIE COTJIACOBAHWH, HEOOXOAUMBIX JIJIS TTOJTyUSHHS
MyHuLMNaabHOW YCIYTM W CBSI3aHHBIX C OOpallleHueM B WHBIE TOCYJapCTBEHHBIE OPraHbl, OpPraHbI
MECTHOTO CaMOYIpPAaBICHUS, OpraHM3allM, 3a HUCKIIOYEHHEM TIOJy4YeHHUS YCIAYyr U MOJTYy4eHHs
JOKYMEHTOB U UH(OpMAIIH, IPEJOCTABISEMBIX B PE3yJIbTaTe IPEI0CTABICHUS TAKUX YCIYT, YKa3aHHBIX
B nozpaszzene 15 Hacrosniero AIMUHUCTPATUBHOIO PETJIAMEHTA.

10.5.4. IlpencraBieHus JAOKYMEHTOB M WH(pOpMAalMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCH IMPH MEPBOHAYAIBHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
npenocTaBieHus] MyHUIIMNAIBHOM YCIyrH, JuOO B NPEAOCTaBICHMM MYyHHUIMNAIBHOW YCIyru, 3a
UCKITIOYEHUEM CIIEAYIOUIUX CIyJaeB:

a) M3MEHEeHHe TpeOOBaHUN HOPMATHBHBIX IPABOBBIX AaKTOB, KAacCAlOIIMUXCS MPEJOCTaBICHUS
MyHUIMIIaIBHOM YCIyTH, TIOCIE TEPBOHAYAIBHOM [TO1a4N 3aIpoca;

0) Hanmuuue omMoOoK B 3ampoce U JOKYMEHTaX, MOJAAHHBIX 3asgBUTEIEM MOCIE NEPBOHAYAILHOTO
OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX Ul MPeJoCTaBlIeHUus] MyHUIMIIANBHON yCIyru, 1ubo B
IIPEIOCTABIEHNN MYHHUIIMIAIBHON yCIyrM U HE BKIIIOUYEHHBIX B IPEICTABICHHBIA paHEE KOMIUIEKT
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEeIOCTaBICHNsT MyHULIUTIAIBHON YCIYTH;
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B) UCTEUYEHHWE CpOKa JEWUCTBUSA JIOKYMEHTOB WM U3MEHEeHHWe UuH(pOpMaluu [ocle
MepPBOHAYAIILHOTO OTKAa3a B MpUEMe JTOKYMEHTOB, HEOOXOUMBIX JJIsl IpeaoCcTaBIeHUsT MyHUIIMTIAIbHON
ycIllyTd, 1100 B peAocTaBieHu MyHUIIUITATLHON YCIYTH;

I) BBIIBJICHHE JOKYMEHTAIBHO MOATBEPKIEHHOTrO (akTa (MPU3HAKOB) OIMIMOOYHOTO HIIH
MPOTUBOMNPABHOTO JeicTBUs (0e3ACHCTBHSI) JOHKHOCTHOTO JnHUIa MyHHUIIMIAIBLHOTO apXWBa IPHU
MEepBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IpeAOoCTaBlieHuss MyHHUIIMTIATbHOM
yCIIyTH, 00 B MPEAOCTaBICHUH MYHHIMITATLHOW YCIYTH, O YeM B IMUCHMEHHOM BHJIE 32 MOIHUCKIO
pyKoBOAMTENIE MYHULIMNATBHOTO apxXuBa IPU NEPBOHAYAIBLHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MpefocTaBieHus] MyHUIUMNANBHON YCIyTH, yBEAOMISICTCSl 3asBHUTENb, a TaKkKe
MIPUHOCATCS U3BMHEHUS 32 JOCTaBJICHHbIE HEY00CTBA.

10.6. JlokyMeHTbI, COCTaBJICHHbIE HA MHOCTPAHHOM SI3BIKE, TIOJJIEKAT EPEBOTY Ha PYCCKUH SI3BIK.
BepHocTe mepeBona, MOAIUHHOCTH TMOANKMCH TEPEBOAYMKA CBHUJIETEIBCTBYIOTCS B  MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENBCTBOM Poccuiickoi denepannn 0 HOTapuare.

11. UcuepnbiBaoiumii nepevyeHb JOKYMEHTOB, HEO0XO0AMMBIX /Il IPEA0CTABJICHUS
MyHUIMNIAJILHOMH YCJIYT'H, KOTOPbIe HAXOASATCS B PACNIOPSI>KEeHUN OPTraHOB BJIACTH, OPTaHOB
MECTHOI0 CAMOYINPABJIEHUS] HJIU OPraHu3anui

11.1. MyHUNHUMIATBHBIA apXuB B MOPAOKE MEXKBEIOMCTBEHHOTO HWH(POPMALMOHHOTO
B3aUMOJICHCTBHS B WENIAX NPEIACTABICHUA H TOJYyYEHUS JOKYMEHTOB W HHGOpMAIMH  JUIS
IIpeocTaBlIeHuss MyHUIMIIANBHON YCIYI'M, KOTOpPbIE HAaXOJATCS B PAacCHOPSIKEHUMM OPraHoOB BIIACTH,
OpPraHOB MECTHOTO CaMOYIpaBJIEHUS WM OpraHM3alui, 3alpaliMBaeT B cilydae oOpalleHus 3a
MOJTyYeHHUEM JIOKYMEHTOB, COJEpXKAIUX CBEACHUS B OTHOILIEHUH O0BEKTOB HEJABUKUMOTO UMYILIECTBA B
VYnpasienun ®PenepanbHoil cinyXO0bl TOCYJapCTBEHHON perucTpanuu, KajgacTpa M Kaprorpadguu mo
MockoBckoil o0nacTu BBIMMCKY M3 EQWHOrO TrocynapcTBEHHOTO peecTpa  HEIBUKUMOCTH,
MTOATBEP>KIAIOIIYI0 TTpaBoo0IaiaHue 3assBUTENIEM HEIBUKUMBIM HMYILECTBOM.

11.2. Henpencrapienune (HECBOEBPEMEHHOE TIPEACTABICHUE) OpraHaMu TOCYJapCTBEHHOMN
BJIACTH, OpraHAMHM MECTHOTO CaMOYIpPABJIEHUS WJIM OpraHU3alMsIMH 10 MEKBEJOMCTBEHHOMY
MH(OPMALIMOHHOMY 3alpoCcy T0KYMEHTOB U MH(POPMAIIMK HE MOXKET SIBIISITHCS OCHOBAaHUEM JUIs OTKa3a B
IIPEIOCTABIICHNN 3asBUTEN0 MyHUIINIIaIbHON YCIIyTH.

11.3. JomxHocTHOEe JUI0O M (WIM) pabOTHUK YyKa3aHHBIX B myHKTe 11.2 Hacrosmiero
AJZIMUHUCTPAaTUBHOTO perjiaMeHTa OpraHoB W OpraHu3alMid, He MpeACTaBHBIINE (HECBOEBPEMEHHO
NPEJCTaBUBIINE) 3alPOIIEHHBIE M HAXOJIIMECS B UX PACHOPSDKEHUH JTOKYMEHT WM MH(OpMaIuio,
MOJJNIEKAT AIMUHUCTPATUBHOM, NUCHUIUIMHAPHOW WM HHOM OTBETCTBEHHOCTHM B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccniickoit denepanmm.

11.4. JlokymeHThl, yka3zaHHble B myHKTe 11.1 HacTosimiero AJMUHUCTPATUBHOTO perjiaMeHTa,
MOTyT OBbIThb MpEACTaBIE€Hbl 3asBUTEJIEM CAMOCTOATEIbHO 1O COOCTBEHHOM WHHIIMATHUBE.
Henpencrasnenue 3asBuTeneM ykazaHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM JJIs1 OTKAa3a 3asBUTEIIO
B IIPEIOCTABIEHNN MYHUIIMNIAIIBHON YCIIYTH.

12. UcyepnbiBaloumii NepevyeHb OCHOBAHUI VIS 0TKa3a B IpUeMe JOKYMEHTOB, He00X0AMMbIX
AJid mpepocraBjieHuss MyHHIMIIAJIBLHON yCJIyI'H

12.1. OcHOBaHUsAMH IJIs OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEIOCTABICHHS
MyHUIUIIaIBbHOM YCIYTH SBIISIOTCS:
12.1.1. OGpamienue 3a NpeOCTaBICHUEM HHON MYHHIIMIIATBHOMN YCIyTH.
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12.1.2. 3asBuTeneM TPEACTABICH HEMOMHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOJMMBIX ISt
MpeA0CTaBICHUS] MyHULIIUTAIBHON YCITYTH.

12.1.3. JIokyMeHTBI, HEOOXOAUMBIC ISl MPEIOCTaBICHUS MyHHUITUTIATBHOW YCIYTH, yTPaTUIN
CHILY.

12.1.4. JlokyMeHTBI cofepaT MOJAYUCTKU U UCIPABICHUS TEKCTa, HE 3aBEPEHHBIE B IOPAIKE,
YCTaHOBJICHHOM 3aKkoHozarenbcTBoM Poccuniickoit denepanun.

12.1.5. JIokyMeHTBI coieprKaT MOBPEkKACHNUS, HATMYNE KOTOPBIX HE IMO3BOJISIET B ITOJTHOM 00bEeMe
UCMOJB30BaTh MH(MOPMAIMIO M CBEACHUS, COJAEpXalecs B JOKYMEHTAaX Uil TPEIOCTABICHUS
MyHuUIMNaaIbHON YCIYTH.

12.1.6. HekoppekTHOE 3aIll0JIHEHHE 00s3aTeNIbHBIX MMOJIeH B 3ampoce.

12.1.7. HexoppekTHOE 3amoiHeHHE 00s13aTeIbHBIX MoJiel B (hopMe MHTEpaKTHBHOTO 3arpoca Ha
PIIT'Y (oTcyTcTBUE 3am0MHEHUS, HEIOCTOBEPHOE, HEMOIHOE 100 HeMpaBUIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBAHUSAM, YCTAHOBIIEHHBIM HACTOSIIIUM A TMHUHHUCTPATUBHBIM PErJIaMEHTOM).

12.1.8. IlpencraBnenue 3MeKTPOHHBIX 00pa3oB AoKyMeHTOB nocpeactsoM PIII'Y, koropeie He
MO3BOJISIIOT B MOJTHOM 00bEME IMPOYUTATh TEKCT TOKYMEHTA U (MJIM) pacrio3HaTh PEKBU3HUTHI JOKYMEHTA.

12.1.9. Tlomawa 3ampoca W HHBIX JOKYMEHTOB B DJJEKTPOHHOW (opme, TOIMHCAHHBIX C
ucnonb3zoBanueM Oll, He npuHaanexamie 3assBUTEINO0 WK IPEACTABUTENIO 3asiBUTEIIS.

12.1.10. Iocrynnenue 3ampoca, aHAJOTUYHOTO paHEE 3aperuCTPUPOBAHHOMY 3ampocy, CPOK
MpeAocTaBiieHuss MyHUIIMIAIBHOW YCIYTdM MO KOTOPOMY HE MCTEK Ha MOMEHT IOCTYIUIEHUS TaKOro
3anpoca.

12.2. Tlpu obpamenuu yepe3 PIIT'Y penienne 00 oTka3e B mpreMe JOKYMEHTOB, HEOOXOIUMBIX
U TIpenocTaBieHus: MyHUIMMNanpbHOH yemyru, mo ¢opme, npuBenerHoil B Ilpunoxennn 10 k
HacTodAleMy AJIMUHUCTPATUBHOMY pErjlaMeHTy, B BUJE 3JEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO
ycuieHHoM kBanmupuirpoBanHor OIl yrmoaHOMOYEHHOTO AOMKHOCTHOTO Julla MyHHITUTIATIBHOTO
apxuBa, Hampasisercd B JInunblii kabuner 3asButens Ha PIII'Y He mo3aHee mepBoro pabouero aHs,
CJIEYIOILETO 3a JHEM MOAauu 3arpoca.

12.3. Otka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX s HpeAocTaBieHUs MyHHIMIAIbHOMN
yCIYTH, HE TMpPemsITCTBYeT IOBTOPHOMY oOpalieHuto 3asBuTens B MyHUIMNAIbHBIA apxXuB 3a
IIPEOCTaBIEHNEM MYyHUIIMNIAIIBHON YCIIYTH.

13. UcyepnbiBaommii nepe4eHb OCHOBAHMI VI NIPUOCTAHOBJICHUS WM 0TKA3a B
npenocraBpjieHnd MyHHIMIIAJIBHON yCJIyTH

13.1. OcHoBaHusA A TPUOCTAHOBIEHUS MPENOCTABICHU MYHULUIIANBHON  YCIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMHM IS OTKA3a B IPENOCTaBIEHNN MyHUIIMTIANBHOMN YCIYTH SIBIISIFOTCS:

13.2.1. Hannune npoTUBOPEUMBBIX CBEACHUH B 3alIPOCE U MPUIOKEHHBIX K HEMY JOKYMEHTAaX.

13.2.2. HecooTBeTcTBHE KaTeropuu 3asBUTENSI KpPYry JIMI, YKa3aHHbBIX B Mojapasiuene 2
HACTOAILIEro AJIMMHUCTPATUBHOIO PETJaMeHTa.

13.2.3.  HecooTBeTcTBME [IOKYMEHTOB, VyKa3aHHBIX B mnozapazgene 10  HacTosmiero
AJIMMHHCTPAaTUBHOTO peErJIaMeHTa, Mo (GopMe HIM COJAEPXKaHUI0 TPeOOBaHUSAM 3aKOHOJATENbCTBA
Poccuiickoit denepanuu.

13.2.4. 3anpoc nogaH JIUI0M, HE UMEIOIIKM [TOJTHOMOYMM NPEACTABIATh HHTEPECH! 3asIBUTENS.

13.2.5. Ot3pIB 3anpoca Ha MPeIOCTaBICHUE YCIYTH 110 HHULIUATHBE 3assBUTEII.

13.3. 3asBurtens BIpaBe OTKa3aThbCAd OT MOJMyYeHHS MyHUIMNAIBHOW YCIYTHM Ha OCHOBaHUHU
3asiBJICHUS, HAMKUCAHHOTO B CBOOOJHOI (hopMe, HampaBUB IO aJpecy HJIEKTPOHHOW MOYTHI WIIU
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oOpatuBmrch B MyHununanbasiid apxus, PIITY. Ha ocHoBaHuYM OCTYNMUBIIETO 3asBJICHHS 00 OTKa3e B
IIPEeIOCTaBIEHN MyHUIIUIIaNBbHON YCIYTH YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JINIOM MyHUIIMIIAIIBHOTO
apxuBa NMPUHUMAETCs pelieHue o0 oTKa3e B IpefocTaBieHuH MyHHIMnanbHOW yciyru. dakt oTkaza
3agBUTENS OT MPEAOCTaBICHUS MYyHUIIMNATBHONW YCIYTH C MPHJIOKEHHEM 3asBICHHUS U PEelIeHHEM 00
OTKa3e B mpeaocTaBlieHn MyHuunansHon yeinyru ¢pukcupyercs B Moayine MOI[ EVC OVY.

13.4. 3asBuTenp BOpaBe MOBTOPHO OOpaTUTHCS B MyHHIMIIANBHBIA apXWB C 3ampocoM IOCIie
yCTpaHEHUs! OCHOBAHUH, YKa3aHHBIX B MyHKTE 13.2 HacTOSIIIEro AIMHUHUCTPATUBHOTO PETJIAMEHTA.

14. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS FOCYAaPCTBEHHOI MONLIUHbI WJIN UHOM
IJ1aThl, B3MMAaeMOii 32 npegocTaBjieHue MyHUIIUNIAJIbHOH yCIYyTH

14.1. 3ampocel, cBsI3aHHBIE C COLMAJIbHOM 3alllUTOM TpaxkJaH, IPeIyCMAaTPUBAIOLIEH HX
NEHCHOHHOE O00eCleueHue, a TakKe IIOJIydeHHE JIbrOT M KOMIIGHCAIlMii B COOTBETCTBUH C
3aKOHOJATeIbCTBOM Poccuiickoit denepanuu, UCTIONHAIOTCS MyHUIIUTIAIBHBIM apXUBOM O€3BO3ME3/IHO.

14.2. 3anpocsl 0 npeaocTaBieHUHd WHGOPMAIIMU 10 ONpeAeNieHHONW mpobiieMe, TeMe, COOBITHIO,
dakty, Ouorpaduyeckre 3ampockl, MO KOTOPHIM YCTAHABIHMBAKOTCS CBEICHUS, HEOOXOIAMMBIC ISt
W3YYEHHS KHU3HH U JCSITEIbHOCTH KOHKPETHBIX JIUI], MPEAOCTABISIOTCS MYHUIMITAIBHBIM apXHUBOM
0€3BO3ME3THO.

14.3. 3anpocel 0 mpexocTaBieHHH HH(pOpMAIK, HEOOXOIMMOMN Al YCTaHOBIICHHS POJICTBA,
POJCTBEHHBIX CBSI3eH NBYX HJIM OoJjiee JIUI, UCTOPUH CEMbH, POAA HMCIOMHSIOTCS MyHHIHIIAIBHBIM
apX1BOM 0€3BO3ME3/THO.

15. Ilepeyens yciayr, KOTOpbIe SIBJAAIOTCH HEOOXOAMMBIMH U 00513aTeIbHBIMH [JIs1
npegocrapiaeHusi MyHUIMNAIBHON YCIYTH, MOAJIEKALIUX NPeACTABICHUIO 3asiBUTEJIeM, CIIOCOObI
HX MOJy4YeHHUsI, B TOM YHCJIe B JJICKTPOHHOMI (hopMe, MOPSAOK MX NMPEI0CTABJICHHSA, 4 TAKKe
NOPS/I0K, pa3Mep U OCHOBAHMSA B3UMAaHUS IJIATHI 32 NMPeJ0CTaBJIeHUe TAKUX YCJIyT

15.1. Ycnyru, xotopsle SBISIOTCS HEOOXOOUMBIMM M 00s3aTeNbHBIMU Ui MPEJOCTaBICHUS
MyHUIIMIIaTBHOR YCIIYTH, OTCYTCTBYIOT.

16. Crioco0b1 mpeaocTasiieHust 3asiBUTEJIeM JOKYMEHTOB, HEOOXOAMMBIX 1JIs IOJIYYCHHU S
MyHUIMIIAJIBHON yCIYyTH

16.1. MyHumMnameHBIA apXwB OOEcleYnBaeT TpeAoCTaBleHne MYHUIIUNATBHON YCIyTH
nocpeactsom PIITY.

16.2. O6pamienue 3asButens nocpeacrsom PIITY.

16.2.1. Jlns mnonydenus MyHununanesHOW yciyru 3asBuUTeNb aBTopuzyerca Ha PIIT'Y
IIOCPEACTBOM MOATBEPKAI€HHOM yueTHOoH 3anucu ECUA, 3aTem 3anonHsaeT 3anpoc B JIEKTPOHHOM BUJE
C HCIOJB30BAaHUEM CHEIHaTbHOM HMHTEepakTUBHON ¢opMmbl. Ilpu aBTOpHu3amuu mHOCPENICTBOM
MTOATBEPKIEHHON yueTHOU 3anncu B ECHUA 3amnpoc cunraercs noanucasHbiM npocror JI1 3assurens,
MpeICTaBUTENs 3asBUTEINS, YIIOJTHOMOUYEHHOTO Ha MOANKCcCaHue 3amnpoca.

16.2.2. 3anonHeHHBIH 3ampoc OTHpaBisieTcss 3asBUTENEM BMECT€ C TPUKPETUICHHBIMH
3JIEKTPOHHBIMHU 00pa3aMM JIOKyMEHTOB, HEOOXOUMBIX JJIS ITPeIoCcTaBIeHNs MyHUIIMTIAIbHON YCIIyTH, B
MyHununanbHbI apXUB.

16.2.3. OrmnpasnenHsle AOKyMeHTHl mnoctynaioT B Moayns M®L[ EMC OVY. Ilepemaua
OPHUTMHAJIOB U CBEPKA C AJIEKTPOHHBIMU 00pa3aMu IOKyMEHTOB He TpeOyeTcs, 3a UCKIIOUEHUEM CIydas,
YKa3aHHOTO B ITYHKTE 6.2 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTA.
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16.2.4. 3asButenp yBEAOMISICTCS O TMOJYYEeHUM MyHUIUNAIBHBIM apXUBOM 3ampoca u
JOKYMEHTOB B JIeHb MOJjaud 3ampoca MOCpeICTBOM M3MEHEeHus craTyca 3ampoca B JInyHoM kaOuHere
3asBurens Ha PIITY.

16.2.5. Pewenue o npenocraBieHud MyHUIIMNIANBHON YCIYrH NpUHUMAETCs] MyHUIIMIIAIbHBIM
apXMBOM Ha OCHOBAaHHUH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, IPEJCTABICHHBIX 3asgBUTENEM, a TAKXKE
CBEICHUI, HaXO/SIINUXCS B PACIIOPSIKEHUU MHBIX OPraHOB T'OCYIapCTBEHHOM BJIACTH, OPIraHOB MECTHOTO
CaMOYIpAaBJIEHUS U INOJyYEHHbIX MyHHULUIANbHBIM apXUBOM IIOCPEACTBOM MEXKBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aMMOICHCTBHSL.

16.3. IIpu nocrymiennn B MyHHITUNIATBHBIA apXUB OT 3asBUTENS 3alpoca MHBIMUA CIIOCOOaMH
(ocpeIcTBOM MOYTOBOM CBSI3H, O a/IpECy JEKTPOHHOM MOUTHI, HA JUYHOM MIPHEME) MPEAOCTaBICHHE
MyHULIUNIaTBbHOW YCIIYTH OCYIIECTBIISIETCS B MOPAJIKE U CPOKH, MPEIyCMOTPEHHbIE HACTOSAILIUM
AJIMUHUCTPATUBHBIM perJaMeHToOM. JJOKyMeHTbI, HEOOXOAUMBIE JUIsl IPeI0CTaBIeHUs MyHHUIIUITATbHOM
YCIIyTH, TpujaraeMple K 3ampocy, oGOpMIISIOTCS B COOTBETCTBHH C TPEOOBAHUSIMH T'PaXKITaHCKOTO
3akoHonarenscTBa Poccniickoit denepanun.

17. Crioco0b1 mosty4yeHusi 3asiBUTE1EM
pe3yJIbTaToB npeaocTaBpieHuss MyHUIIUNIAJBHOH YCIyIH

17.1. 3asBUTEND YBEAOMIISAETCS O XOJ€ PACCMOTPEHUS U TOTOBHOCTH PE3YJIbTaTa MPEJOCTABICHUS
MynununansHo# ycmyru uepes Jlnanenii kabunet va PIITY.

17.2. 3asBUTEIb MOXKET CAMOCTOSATEIBHO MOJIYYUTh MH(OPMALMIO O TOTOBHOCTH pe3yJbTara
IIPEAOCTABICHUs] MYHUIIUITAIBHON YCIIYTH ITOCPEACTBOM:

a) cepsuca PIII'Y «VY3nats cratyc 3anpocay;

6) mo GecrylaTHOMY €IMHOMY HOMepy TenedoHa DIeKTpOHHOM nprueMHoi MocKOBCKOM obnacTu
8 (800) 550-50-30.

17.3. CnocoOsl oy4eHus pe3yaprara MyHUIIMNAaIbHON YCIyTH.

17.3.1. B ¢popme snexkTpoHHOTO JoKyMeHTa B JInunblii kabunet Ha PIITY.

Pesynbrar mpenocraBineHuss MyHUIMNAIBHON YCIYI'M HE3aBHUCHMO OT IPUHATOIO PEILEHUs
Hanpasisgercs 3asButento B Jluunblii kabuner Ha PIII'Y B ¢opMe 5IEeKTpOHHOrO JOKYMEHTa,
MOJNUCAHHOTO YCHUJICHHOW KBanuuiupoBaHHOW OIl yNOJHOMOYEHHOro JOJKHOCTHOTO —JIUIA
MyHULIMIIaTTBHOTO apXMBa, 3a MCKJIIOYEHHWEM Ciydas, YKa3aHHOro B IyHKTe 6.2 HacCTOAIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

JlononHuTenbHO 3asBUTENO 00ecreyeHa BO3MOKHOCTh MOJIYUYEHUs pe3ysbTaTa MpeloCTaBICHUs
MyHuLMNIaABHON YCIIYTH, 32 UCKIIOYEHHEM Ciydasl, YKa3aHHOIO B IyHKTE 6.2 AJIMHUHUCTPAaTHBHOIO
pernaMenTa, B mob6oM MO®I] B npeaenax teppuropun MOCKOBCKOW 00JacTu B BHJIE PacledyaTaHHOTO
Ha OyMa)XHOM HOCHTEJE SK3eMIUIsIpa 3JIEKTPOHHOIO JOKyMeHTa. B sTom ciydae pabotHMkoM MOIL]
pacneuateiBaerca U3 Moaynsts M®L| EMC OV na Oyma)kHOM HOCHUTENE SK3EMIUIIP 3JIEKTPOHHOTO
JIOKYMEHTA, MOAMHCAHHBIN YCWIeHHON KBanu@uuupoBaHHOW Il yrnmoaHOMOYEHHOTO OJKHOCTHOTO
nuiia MyHUIIUTIATPHOTO apXHUBa, KOTOPBIN 3aBEPSETCsI MOAMUCKHIO YIIOJTHOMOYEHHOTO paboTHnka ML
nmeyatbio MOII.

17.3.2. B MyHMLIMTIAIBHOM apXUBE Ha OYMa)KHOM HOCHUTEIIE.

PesynbTar npenocrasnennss MyHUIMNanbHON YCIIyTH 1O 3alIpocaM O IIPEIOCTABIEHNN CBENEHUN
00 YCHIHOBJICHMU (yIOUEPEHHH) B COOTBETCTBHM C MYHKTOM 6.2 HACTOSIIEr0 AJIMHUHHCTPATUBHOTO
periaMeHTa BbAaeTCs 3asBUTEIIO TOJIBKO HAa OyMa)KHOM HocuTese B MyHuIunansHoM apxuse. [Ipu atom
IIPOBOAMTCA CBEPKa JOKYMEHTOB, yKa3aHHBIX B mozpasfene 10 HacToAmero AJIMUHUCTPAaTUBHOTO
periameHTa.
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18. MakcuMaJibHbIi CPOK 0:KMIAHUS B 0UYepeIH

18.1. MakcumanbHbIN CPOK OKUJIAHUS B OUEpPEIU MPU JIMYHOW Moaaue 3ampoca U MpHU MOJy4eHU U
pe3ynbTaTta npeaocTaBieHuss MyHUIIMIAIBHOM YCIIyTH He A0JDKEH npeBbimath 11,5 MunyT.

19. TpeOoBaHus K NOMeLIEHUSIM, B KOTOPBIX NpeaocTaBiasiercss MyHUIIMNAJAbHASA YCJIYTa, K 321y
02KUIaHUs1, MEeCTaM JIJIsl 3aI0JTHEHUSI 3alIPOCOB O NMpeaocTaBjieHnd MyHMIHMNIAJBHON yCIyId,
HH(OPMANMOHHBIM CTeHJAaM ¢ 00pa3laMM MX 3aM0JJHEHHS U NlepeYyHeM J0KYMEHTOB,
HeO0XO0AUMBIX IJIfl MPpeAoCcTaBJeHus1 MyHMIMIAJIBLHON yCIYyId, B TOM YHUCJIe K 00ecreYeHUuIo
AOCTYITHOCTH YKA3aHHBIX 00bEKTOB /1J151 HHBAJINI0B, MAJIOMOOMIbHBIX I'PYI HACeJIeHUs!

19.1. Mynununanessiii apxus, M®L| npu npenocrtaBieHnn MyHUIIMNAIBHON yCIyTU CO31aET
YCIIOBHSI MHBAJIU/IaM U IPYTUM MaJIOMOOMIBHBIM TPYIIIaM HACEICHUs It O€CIPEIs I TCTBEHHOTO I0CTYTa
K TIOMEIICHUSIM, B KOTOPBIX IpenocTaBisercss MyHUIUNanpHas yciayra, ¥ OECHpernsTCTBEHHOTO HX
NEPEABIDKEHNS] B YKa3aHHBIX IOMEIIEHUSX B COOTBETCTBHHM C 3aKOHOM MOCKOBCKOH 00JacTéd OT
22.10.2009 Ne 121/2009-O3 «O06 obecrnieyeHnn OECHpPENATCTBEHHOTO JOCTYIAa WHBAJIHAOB U JPYTUX
MQJIOMOOMJIBHBIX TPYII HaceleHHs K OOBEKTaM COLHUAIbHOM, TPAHCHOPTHONM M HWH)KEHEpHOU
UHGPacTpyKTYp B MOCKOBCKOM 001acTH.

19.2. IlpenocraBnenne MyHUIIMNIAIIBHON yCIyTU OCYHIECTBIIAETCSA B CHELUAIBHO BBIICICHHBIX
JUIS 3TOM LI€TM MOMEUIEHMSIX, KOTOPbIE PACIIONaraloTcs, 10 BO3MOXKHOCTHU, HAa HY)KHUX 3Ta)kax 3/1aHui U
UMEIOT OTJIENIbHBIN BXOJ.

19.3. IlomemieHus, B KOTOPBIX OCYIIECTBISETCS IpenocTaBieHne MyHUIMNAIbHON YCIyrH,
JOJKHBI 00ecriedrBaTh CBOOOAHBIN JOCTYI K HUM U K MIPEIOCTABIIIEMbIM B HUX yCIyraM WHBAaJIUAAM U
JAPYTUM MaJlOMOOUJIBHBIM TpYIIIaM HaceJIeHHs, YAOBIETBOPATh UX MOTPEOHOCTh B O€CHPENsATCTBEHHOM
CaMOCTOSITEIbBHOM ~ NEPEIBMKEHUM 110 TEPPUTOPUM, HAa KOTOPOW pACIHOJIOKEHBl TOMEUICHMS
MynununansHoro apxusa, M®LI, Bxoia B Takue 00BEKThI U BBIXOA U3 HUX, MOCA/IKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKH U3 HETO, B TOM YHCJIE C NCIIOJIB30BAHUEM KPECIa-KOJISICKH, a TAKIKE COOTBETCTBOBAThH
HOpMaM U MpaBUjIaM, YyCTAaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit denepanui.

19.4. 3nanus, B KOTOPBIX OCYILECTBISETCS MperocTaBieHne MyHUIIMNaNbHON YCIYTH, AOKHbI
OBITh OCHAIIEHBI CIEAYIOINMMHU CHEIHATIbHBIMU PUCTIOCOOIEHUSIMHU U 000PYAOBAHUEM:

19.4.1. CneunanbHbIMU yKa3aTEISIMH OKOJIO CTPOSIIIIUXCS U PEMOHTHPYEMBIX OOBEKTOB.

19.4.2. 3ByKkoBOI1 curHamu3amment y cBeTrodopos.

19.4.3. Teneponamu-aBTOMaTaMy WJIK UHBIMHU CPEJICTBAMHU CBSI3U, IOCTYITHBIMHU IS MHBAJIUIOB.

19.4.4. CanuTapHO-TUTUEHUYECKUMH TOMEILICHUSIMH.

19.4.5. [TangycaMu ¥ NOPYYHSIMHU Y JIECTHUIL IIPYU BXOJIaX B 3/1aHUE.

19.4.6. Ilannycamu mpu BXOAax B 34aHUA, NMaHAYyCaMU WM NOJBEMHBIMU MaHIyCaMH WIIU
MOIbEMHBIMU YCTPOMCTBAMHU Y JIECTHUI] HAa TU(PTOBBIX IJIOLIAIKAX.

19.4.7. CpenctBamu nyOJMpOBaHUS HEOOXOIWMOM JIsi MHBAIHIOB 3BYKOBOW W 3PUTEITHHOMN
nH(popMalliY, a TaKKe HaJamucell, 3HaKOB U MHOM TEKCTOBOM M rpaduueckoil mHpopManuu 3HaKamH,
BBITIOJTHEHHBIMU peibeHO-TOUueYHBIM HIpudTOM bpaiimns.

19.5. Ha kaxzoit crosiHKe (OCTAHOBKE) TPAHCIIOPTHBIX CPEJICTB MECT OTIbIXa BBIJENSACTCS HE
menee 10 (JlecsiT) mpoIEHTOB MeCT (HO HE MEHee OJHOrO MecTa) Uil OeCIIaTHOW MapKOBKHU
TPAHCIIOPTHBIX CPEACTB, ynpasiseMblx uHBaMaaMu I, II rpymm, a taxxe unaBanuaamu III rpynmnsr B
MOPsIIKE, YCTAHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickonn denepanuu, U TPaHCIOPTHBIX CPEACTB,
NEePEeBO3AIINX TAKUX UHBAINUJIOB U (WJIH) A€TEH-UHBAIUIOB.
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19.6. IlomemieHusi, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHHE MYyHUIUIIAIBLHON YCIIYTH,
JOJDKHBI ~ COOTBETCTBOBAaTh  TpeOOBaHMSIM, YCTAaHOBJICHHBIM IOCTaHOBJIIeHHEM [IpaBuTenbcTBa
Poccutickoit @eaepanmu ot 22.12.2012 Ne 1376 «OO6 yrBepxkaeHuu [IpaBun opranu3aiuu 1eaTeIbHOCTH
MHOTO()YHKITHOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUITAILHBIX YCIYT.

19.7. KomuyecTBO MECT OXHJIAHHUS OOpeAensercs HUCXoAs U3 (aKTUUECKOH Harpy3Kud W
BO3MO>KHOCTEH JJI UX Pa3MEIICHUs B 31aHUHU.

19.8. Mecta oxumaHus JOKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM JJIsi 3asBUTENCH U
ONTUMAJIFHBIM YCIOBHSIM Pa0OThI TOMKHOCTHBIX JIUII, PAOOTHHUKOB.

19.9. B nomernieHusx, B KOTOPBIX OCYIIECTBIACTCS MpeaocTaBieHne MyHUIIMITAIBHON YCITYTH,
CO37IaHbl YCJIOBUS JUIsl OOCITY)XKHMBAaHHS WHBAIHIOB (BKJIIOYas WHBAJIWOB, HMCIOJIB3YIOIMIUX Kpecia-
KOJISICKM ¥ COOAK-TTIPOBOTHUKOB):

19.9.1. bBecnpensTcTBeHHBI AOCTYN K MoMelleHHsM MyHununainbHoro apxusa, MO®ILI, rae
npeaocTaBisgeTcss MyHuMnaibHas yCiyra.

19.9.2. B03MOXHOCTh CAMOCTOSITEIIBHOTO HJIM C MTOMOIIBIO JODKHOCTHBIX JTUI] M yHHUITUITAIEHOTO
apxuBa, paboTHUKOB M®LI, nepeABIKEHHS 10 TEPPUTOPUH, Ha KOTOPOH PACTIONOKEHBI IIOMETIICHHSL.

19.9.3. Bo3MOXHOCTh TOCAJIKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJIKK M3 HETO IMEpe]l BXOJOM B
MTOMENICHHUSA, B TOM YHCJIE C HCIIOJIb30BAHUEM KPECIAa-KOJISCKH M IPU HEOOXOAMMOCTH C IOMOIIBIO
JOJKHOCTHBIX JIUI MyHUIIMTIATBHOTO apXxuBa, paboTHUKOB MOI].

19.9.4. OcHamenue crnenuaibHbIM 00OpyAOBaHUMEM [Uisi ynobcTBa M KomMpopTa HHBAIUIOB
MOMEIIECHUS JIJI1 BO3MOXHOI'0 KPATKOBPEMEHHOT'O OT/IbIXa B CUISYEM MOJIOKEHUM MPU HAXOXKICHUU B
IIOMCIICHHUU.

19.9.5. CompoBoxk/IeHHE WHBAIHMJIOB, UMECIONIMNX CTOWKHE PACCTPONCTBA (YHKIIMH 3PCHHS H
CaMOCTOSATEIILHOTO TEPEBMIKEHHUS, U OKa3aHUE UM MTOMOIIH B TTOMEIICHHSIX.

20. IToxa3aTean JOCTYNHOCTH U KayecTBa MyHHIIUIIAJILHOM yCJIyrH

20.1. OueHka OOCTYIMHOCTHM M KadecTBa MPEAOCTaBICHHs MyHHLIMNAIBHOW YCIYrH JIOJKHA
OCYILECTBISATHCS MO CIETYIOIUM ITOKa3aTeIsM:

20.1.1. Crenenb MH(POPMUPOBAHHOCTH TPaXKAAaH O MOPSJIKE MperocTaBieHnss MyHUIIMIAaIbHON
yciyru (noctynHocTh uHGopManuu o MyHHMIMOANbHOM yciayre, BO3MOXHOCTh BbIOOpa crocoba
MoJIy4yeHus: nH(popMalun).

20.1.2. Bo3moxkHoCTh BbIOOpa 3asiBuTeneM GopM npenocraBieHuss MyHULIUNIANbHON yCIyTH, B
TOM YHCIIE B AIEKTpoHHOU (hopme nocpeactsoMm PIITY.

20.1.3. Bo3MoxHOCTh OOpalieHusi 3a NojdydeHneM MyHUIUNaIbHON YCIYyTHd B 3JIEKTPOHHON
dbopme nocpenctsom PIITY.

20.1.4. ObGecneuenue OecrutatHoro noctyna k PIII'Y ans momaum 3ampocoB, JTOKYMEHTOB,
uHpopMalNU, HEOOXOIUMBIX Ul MOTydyeHHss MyHUIIMNIAIBHON YCIYTH B 3JISKTPOHHOH opme, a Takxke
MOJTyYeHHE PE3YJIbTAaTOB MPEAOCTaBICHUS MYHUIUITATHHON YCITyTH B (hOpMeE IK3EMIUISIpa SIIEKTPOHHOTO
JTOKyMeHTa Ha OymMaxHoMm HocuTene B mobom M®I] B npenemnax repputopun MocKOBCKOW 001acTu 10
BEIOOpY 3asBUTENS HE3aBUCHMO OT €TI0 MECTa JKUTEICTBA FITH MecTa MpeObIBaHuUS (ISl PU3UICCKUX JTUII,
BKJTIOYAst MHAWBUYaIBHBIX TPEANPHHUMATENEH ) 1100 MecTa HaXOKICHUS (TS FOPUANYECKUX JIAIT).

20.1.5. HoctynHOCTh OOpalieHus 3a MpenocTaBieHneM MyHHIMIIATBHON YCIyrd, B TOM YHUCIIe
JUIs MTHBAJIUIOB M JPYTUX MAJIOMOOMIBHBIX TPYIII HACEICHHMS.

20.1.6. CobutoeHHs yCTaHOBJIEHHOTO BPEMEHH OKUIaHUs B OUepeIn PH Mojjaue 3anpoca ¥ nmpu
MOJTyYSHUH PEe3yJIbTaTa MpeloCcTaBIeHNss MyHUIMITATbHON YCITyTH.
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20.1.7. Cobnronenue CpokoB MpeaocTaBiieHns MyHUITUTIATLHON YCIYTH U CPOKOB BBITOJTHEHUS
aJMUHUCTPATUBHBIX MPOLIEYP NPU MIPEAOCTABICHUH MyHUIIMIIAIBbHON YCIYTH.

20.1.8. OrcyrcTBHE OOOCHOBAaHHBIX JKAJIOO CO CTOPOHBI 3asBUTEICH 10 pe3yiabTaTaM
IIPEAOCTaBICHUs] MYHULIUITAIBHON YCIIYTH.

20.1.9. IIpenocraBieHue BO3MOXKHOCTH IOJNy4eHHS HH(OPMAIMM O XOJAE IPEIOCTaBICHUS
MyHununanpHOM yCayrd, B TOM 4ucie ¢ ucnoib3oBanueM PIITY.

20.1.10. KonrgecTBO B3aMMOCHCTBHN 3assBUTENS C TOJKHOCTHBIMHE JIMIIAaMA MYHUIIUTIATBHOTO
apxuBa IpU [IPeI0CTaBIeHNN MyHUIIMNIANBHON YCIYTH U UX MPOJOJIKUTENBHOCTD.

20.2. B nensx npenocraBieHus MyHUIIMNAIBHONW YCIyTd, KOHCYJIbTAlUi M HHPOPMUPOBAHUS O
X0le TMpefocTaBieHHs MyHHMIIMDANbHOM  YCIYyTrM OCYILECTBIIAETCS NIpHEeM  3asBUTENEH 1O
Mpe/IBapUTENIbHON 3anucu. 3anuch Ha MpPUEM MPOBOJUTCS IPU JIMYHOM OOpalieHuH 3asiBUTEINs WU C
UCIIOJIb30BaHUEM CPEJICTB Tele(OHHOMU CBS3H, a TaKXke yepe3 ceTh MIHTepHeT.

20.3. TlpenocraBinenue MyHHMIIMTIATBHOM YCIYTH OCYIIECTBISIETCS B 3JEKTPOHHOU (popme Oe3
B3aUMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMU JIMIIaMU MYyHHUIIMIIAJIBHOTO apXHBa, 3a MCKIIOYEHHUEM
Citydasi, yKa3aHHOTO B ITYHKTE 6.2 HACTOAIIETr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

21. TpeOGoBaHusl K OPraHU3AIUM NPeIOCTABICHUSA
MyHUIMIIAJIBLHOM YCJIYTH B 3JIeKTPOHHOM opme

21.1. B memsix mnpenoctaBieHuss MyHUIUMIIATBHOW YCIYIM B DJJIEKTpOHHOH (dopme ¢
ucnions3oBanuem PIIIY  3asButenem 3amosHseTcs OJJEKTpoHHas QopMa 3ampoca B KapTOuKe
Mynununansaoit yenyru Ha PIITY ¢ npunokeHrem 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB M (WJIM)
YKa3aHHUEM CBEACHHUH U3 JTOKYMEHTOB, HEOOXOAUMBIX JUIsSl ITPEeOCTaBlIeHUs MyHUIIMNIANbHON YCIYTH U
yKa3aHHBIX B nozapaszzaeine 10 Hacrosmero A IMUHUCTPAaTUBHOTO PETJIAMEHTA.

21.2. Tlpu npenoctaBieHnd MyHUIIUTIAIBHOM YCIYTH B JIEKTPOHHON (POPME OCYILECTBIISIOTCS:

21.2.1. IlpenocraBieHre B TOPSAKE, YCTAHOBJIEHHOM HACTOSUIUM AJIMUHUCTPATUBHBIM
pernaMeHToM, HMH(popManuu 3agBUTENIM M oOecreueHue JocCTyna 3asBUTENEed K CBEIECHUSM O
MyHuIMDIaTBHON yCITyTE.

21.2.2. Tlomaua 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIMMBIX [JIsi TIPEIOCTaBICHUS
MynununansHOM yciayry, B MyHUIIMNIAIBHBIA apXuB ¢ ucnojb3oBanuem PIITY.

21.2.3. Tlocrymnenue 3ampoca © JOKYMEHTOB, HEOOXOIMMBIX JUIsI TPEIOCTaBICHUS
MyHununaibHOU ycayry, B uHTerpupoBansbiii ¢ PIII'Y Moayns M®I[ EVC OVY.

21.2.4. O6paboTka U perucTpaius 3amnpoca U JOKyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MynununansHol yeayru, B Mogyne M®IL[ EVC OV.

21.2.5. IlonyueHne 3asgBUTENEM YBEAOMIIEHUH O X0/1€ IPEAOCTaBIEHMY MyHUIIUIIaIbHONU YCIYT !
B JInuneIii kabunet Ha PIITY.

21.2.6. BsaumopaeiictBue MyHHIMNAIBHOTO apXWBa M HHBIX OPTraHOB, IPEIOCTABISIOMINX
roCy/lapCTBEHHbIE W MYHHUIMIAJIbHbIE YCIYrH, YYacTBYIOIIMX B MpeAOoCTaBIeHUH MyHUIUNATbHON
YCIIYTH U YKa3aHHBIX B Iojipasenax S5 u 11 HacTosiero A MUHUCTPATUBHOTO PETJIaMEHTa, IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO MEKBEJOMCTBEHHOT'O MH(POPMAIIMOHHOTO B3aUMOICUCTBHUS.

21.2.7. Tlony4yeHue 3asBUTENIEM CBEIECHUH O XOJe MpeaocTaBleHUs MyHHLIMNAILHOW YCIyTH
MOCPEJICTBOM MH(POPMALIMOHHOTO CEepBHCa «Y3HATh CTAaTyC 3ampocay.

21.2.8. Ilonyuenue 3asgBUTENEM pe3yibTaTa MpeaocTaBIeHHsI MyHUIIMTIAIBHON yCIyr B JIMUHbIN
kabunet Ha PIII'Y B ¢opme 351eKTPOHHOTO TOKyMEHTA, MOAMUCAHHOTO YCHIIEHHON KBATU(UITUPOBAHHOM
OIl ynmoaHOMOYEHHOIO AOKHOCTHOrO JHIia MyHMIMIAIBHOTO apXWBa, 32 MCKIOYEHUEM Cllydas,
YKa3aHHOTO B ITYHKTE 6.2 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTA.
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21.2.9. HampaBnenue xano0bl Ha peieHus, neicTus (6e3aeiicTBrs) MyHUITUIIATLHOTO apXHBa,
JOJDKHOCTHBIX JIML MyHHUIIMIIAJIBHOIO apXWBa, B MOPSJIKE, YCTAHOBJICHHOM B pasfieiie V HacTOALIEro
AJIMUHUCTPAaTUBHOTO pErjIaMeHTa.

21.3. TpeGoBanust k (opmaram 3ampocoB W HHBIX JOKYMEHTOB, MPEACTaBIIEMBIX B (hopme
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITATbHBIX
yCIIyT Ha Teppuropur MOCKOBCKOW 00acTH, YTBEPKICHBI TOocTaHOBIeHHEM [IpaBuTenbcTBa
Mockogsckoii o6mactu ot 31.10.2018 Ne 792/37 «O06 yrBepkaeHun TpeOoBaHM K (popMaTam 3asiBICHHUIMA
U HMHBIX JOKYMEHTOB, MpPEJCTABISEMBIX B (OpME 3JICKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEOCTAaBIICHUS FOCY1apCTBEHHBIX U MYHUIIMNIATIBHBIX YCIYT HA TEPPUTOPHUH MOCKOBCKOI 001acTi»:

21.3.1. DneKTpOHHBIE TOKYMEHTHI MPEICTABIISAIOTCS B CIEAYIOMUX hopMaTax:

a) xml — 11 hopmManr30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — 7715t JOKYMEHTOB € TEKCTOBBIM CO/ICPKAHHEM, HE BKIIFOYAIOIIUM (HOPMYIIHI (32
UCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIIYHKTE «B» HACTOALIETO MIYHKTA);

B) xls, xIsx, ods — 111 JOKYMEHTOB, COJIEPIKAIIUX PACUCTHI;

r) pdf, jpg, jpeg — AN TOKYMEHTOB C TEKCTOBBIM COAEP)KaHHUEM, B TOM YHCJE BKIFOYAIOIINX
dhopMytel 1 (WK Tpadudeckrue N300pakeHMs (32 HCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOIITYHKTE
«B» HACTOALIETO MTyHKTA), a TAK)KE JOKYMEHTOB € I'pa)MueCKUM COAEPKaHUEM.

21.3.2. Jlomyckaercs (OpMHUpPOBaHME DSJICKTPOHHOIO JIOKYMEHTa IyTeM CKaHUPOBaHUS
HEMOCPEJCTBEHHO C OpUIMHAajJa JOKyMEHTa (MCHOJb30BaHME KONUI HE JOMMyCKaeTcs), KOTOpoe
OCYILECTBIISICTCS C COXPAaHCHHEM OpPUCHTALMM OpHIHHAA JOKyMmeHTa B paspemenun 300-500 dpi
(macmTad 1:1) ¢ ucrionb30BaHUEM CIENYIOLINX PEKUMOB!

a) «4epHO-0ebIii» (IPU OTCYTCTBHH B IOKYMEHTE rpadudecKux n300paxeHni 1 (MIJIK) BETHOTO
TEKCTa);

0) «oTTeHKHU ceporo» (IpH HaJIMYMU B JOKYMEHTE rpapuueckux H300pakeHUM, OTIIMYHBIX OT
[[BETHOTO TpauecKoro n300paxeHus);

B) «IBETHOW» WJIN «pPEXHM IOJHOM IBeTonepenayn» (IpU HaJIMYUM B JOKYMEHTE LIBETHBIX
rpaduueckux n300pakeHuil 1100 IBETHOTO TEKCTA);

I') COXpaHEHHEM BCEX ayTEeHTUYHBIX MPU3HAKOB MOJUTMHHOCTH, @ UMEHHO: IpaMuecKoi o niucu
JIMIIa, TIeYaTH, YIJIOBOTO IITamIa OJIaHKa,;

1) KOJIM4ECTBO (PailyioB TOJIKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, KaX/IbI U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIN) rpaduuecKyto HH(GOPMaLUIO.

21.3.3. DneKkTpoHHBIE TOKYMEHTHI TOJKHBI 00€CTIeUnBaTh:

a) BO3MOXHOCTh UACHTU(PUIIMPOBATH TOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

0) BO3MOXHOCTbH IOMCKA 10 TEKCTOBOMY COJICPKAHUIO JOKYMEHTa M BO3MOXKHOCTh KOITMPOBAHUS
TeKCTa (32 UCKIIIOUEHHEM CITy4aeB, KOT/1a TEKCT SBJSIETCS YacThIO Tpaduueckoro n300pakeHus);

B) COZEPKaTh OIVIaBJIEHUE, COOTBETCTBYIOIIEE CMBICIY U COJIEPIKAHUIO TOKYMEHTA;

I) Ui JOKYMEHTOB, COJIEpXKallluX CTPYKTYpHUpPOBAHHBIE IO 4YacTsAM, TIJaBaM, pasJiesnaM
(mompaznmenam) AaHHBIE W 3aKJIaJKW, OOECICUMBAIONIME TEPEXOJbl IO OTJaBIeHWI0 W (WIH) K
CoJIep>KaIlIMMCs B TEKCTE PUCYHKaM U TaOJIuIam.

21.3.4. lokyMeHTHI, IOJIeKalIKe MpeacTaBieHuo B popmarax xls, xIsx uinm ods, popmupyrores
B BU/JIE OTJEJIBHOTO 3JIEKTPOHHOT'O TIOKYMEHTA.

21.3.5. MakcuManbHO JOIYCTUMBIM pa3Mep MPUKPEIIEHHOIO MakeTa JOKYMEHTOB HE JTOJIKEH
npesbimath 10 I'b.

22. TpeGoBaHuA K OPpraHu3amum
npenocraBiaeHus MyHununanbsHou yeayru B MOIL
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22.1. IlpenocraBnenue Oecratnoro aoctyna kK PIIIY mns momaum 3ampocoB, JTOKYMEHTOB,
uHpOpMaInY, HEOOXOTUMBIX JUISA MOJTydYeHHsT MyHHIIMTIAIBHOM YCITYTH B 3JIEKTPOHHOM (opMe, a TakKe
MOJTy4YeHHE PE3yJIbTaTOB MPEA0CTaBICHU MyHUIMIIATBHON YCIyTH B JOpME IK3EMIUIAPA HIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)XHOM HocuTele ocyuecTsisercs B Joboom MOI[ B mpenenax Ttepputopuu
MockoBckoi o0siacTh 10 BBIOOPY 3asBUTENSl HE3aBUCHMMO OT €ro MecTa JKUTEJIbCTBA WM MeCTa
npeObiBaHus (JUIsl (U3UYECKUX JIUL[, BKIIOYas WHAWBUAYAJIBHBIX HpeNpUHUMaresel) Jnubo Mmecra
HaxO0XKJICHUS (IS FOPUANIECKUX JIUIT).

22.2. TlpenocraBnenne MyHununanbHoW ycinyru B M®II ocymecTBiseTcsi B COOTBETCTBUU C
COIJIAIIEHUEM O B3aUMOJCHCTBUU MEXAY ['0CylapCTBEHHBIM Ka3eHHBIM YUYpEKICHHEM MOCKOBCKOU
obmacti «MOCKOBCKHN 00J1aCTHOM MHOTO(YHKIIMOHATIBHBIN HEHTP MPEJOCTaBICHUS TOCYJapCTBEHHBIX
U MYHUIUNAIBHBIX ycIayr» (painee — YupexaeHue) u aaMuHucTtpauuei ['opoackoro oxpyra Ilatypa
MockoBckoil 00JaCTH, 3aKIIOYEHHBIM B TOPSJIKE, YCTAaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit
®enepanu (aanee — CorjialieHue 0 B3aUMOICHCTBUHN).

22.3. Opranuzanus npenocrasieHuss MynununanbHoi yeayru B MOL nomkna obecriednBaTh:

22.3.1. becnnatusiii noctyn 3asButeneid k PIII'Y nns obecriedenuss BO3MOKHOCTH TOJIy4EHUS
MyHUIMNaabHOHN YCIIyTH B 3J€KTPOHHOM hopme.

22.3.2. Bpimauy 3asgBUTENIO pe3yiapTara NpenocTaBieHus MyHUIHMIAIbHONH YCIyrd B BHIE
pacrneyaTaHHOro Ha OyMa)KHOM HOCHTEJNE 3K3EMIUIsIpa 3JEKTPOHHOIO JIOKYMEHTa, 32 MCKJIIOYEHHEM
Citydasi, yKa3aHHOTO B ITYHKTE 6.2 HACTOAIIETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

22.3.3. UadopmupoBanue 3asBUTENCH O TOPsAKE MpeaocTaBieHus MyHUIUITAIbHON YCIIyTH B
M®ILI, no uHBIM BONpOCaM, CBA3aHHBIM C IPEAOCTAaBICHNEM MYyHUIIMIIAIIBHON YCIIYTH.

22.3.4. NHbple GyHKIMH, YCTAaHOBJIEHHBbIE HOPMAaTHBHBIMM MPAaBOBBIMH aKTaMu Poccuiickoit
denepanii ¥ HOPMATUBHBIMM TPABOBBIMH akTaMHM MOCKOBCKOW 00JIaCTH, COTJIAIICHUSIMH O
B3alMOJEHCTBUH.

22.4. WNubopMupoBaHHEe W KOHCYJbTHPOBaHWE 3asBUTENICH O TOPSIKE MPEIOCTaBICHUS
MyHUIMIIaIBHOM YCIIYTH, XOJI€ PAaCCMOTPEHHMS 3alpOCOB, & TAKXKE IO MHBIM BOIIPOCAM, CBSI3aHHBIM C
npenocrabieHneM MyHununanbHol yeinyr, B MOL] ocymiecTisitoTcest 6ecriaTHO.

22.5. Tlepeuenp M®IL] MockoBckoii 00iacTi pa3MelieH Ha caiiTe YUpexIeHus, a TakkKe Ha
PIIT'Y.

22.6. B MODIl wuckmouaeTcs B3aMMOACHUCTBHE 3asBUTEISI C JOJDKHOCTHBIMU JIMIIAMH
MyHHULIUIIaTBHOTO apXHUBA.

[Tpu BbIade pe3ynbTaTa npenocrasieHus MyHununansHoi yeayru B ML pabotaukam MOIL]
3ampeniaercss TpeboBaTh OT 3asBUTENS MPEAOCTABICHHUS JOKYMEHTOB, HH(OPMAIMU U OCYLIECTBICHUS
NENUCTBUN, TPEAYCMOTPEHHBIX ITyHKTOM 10.5 HacTosAmero AIMAHUCTPATUBHOIO PETJIAMEHTA.

22.7. Ilpn mnpenocraBieHMH MYHHIMNAIBHONW YCIYIM B COOTBETCTBHM C COIVIAIIEHUEM O
B3anMoeiicTBuM pabotHuku M®L] 06s3aHbI1:

22.7.1. IlpenocTaBisTh HA OCHOBAaHUU 3alIPOCOB M 00pallleHNni OpraHoB rocy1apCTBEHHON BIACTH
Poccuiickoit @eneparuy, OpraHoB rocynapcTBEHHON BiacTH cyObekToB Poccuiickoit deneparuu,
OpPraHOB MECTHOT'O CaMOYIpPaBieHUSA, GU3NYECKUX U IOPHIMYECKUX JIUI HEOOXOIAMMBIE CBEACHUS IO
BOIIPOCAM, OTHOCSIIMMCS K IOPAAKY npenocrasieHus MynununansHoi yciayru B MOLI

22.7.2. ObecneunBaTh 3alIUTy UH(OPMAIMH, JOCTYN K KOTOPOW OTpaHUYEH B COOTBETCTBHUHU C
3aKoHOIaTenbCTBOM Poccuiickoit deneparuu, a Takke cOOMI0AaTh PEKUM 00pabOTKH U UCTIOIH30BaHUS
MIEPCOHAJIBHBIX JaHHBIX.

22.7.3. IIpu BbIJa4Y€ IOKYMEHTOB YCTaHABIUBATD JINYHOCTH 3agBUTENSA HA OCHOBAHUM JJOKYMEHTA,
YAOCTOBEPSAIONINX JIMYHOCTH 3asiBUTENS B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit @enepanuu,
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a TaKKe IPOBEPSITh COOTBETCTBHE KOMUI MPEACTABIAEMBIX TOKYMEHTOB (32 UCKIIOUEHHEM HOTapHAIIbHO
3aBEpEHHBIX ) UX OPUTHUHATIAM.

22.7.4. CobmronaTh TpeOOBaHUS COTJIAIEHUN O B3aUMOICHCTBUH.

22.8. M®II, ero pabOTHUKH HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOJATEIHCTBOM
Poccwuiickoit denepanuu, 3a cOONIOICHNE MPaB CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX, 32 COOJIIOJICHUE
3aKoHOAaTenbCcTBAa Poccuiickoii @Denepanuu, YCTaHABIUBAIONIETO OCOOCHHOCTH oOOpaimieHus ¢
uHpopManuei, JoCTyI K KOTOpoil orpannyeH (eaepaqbHbIMU 3aKOHAMHU.

22.9. Bpen, npru4MHEHHBIN (HPU3UMYECKUM WU IOPUINYECKUM JIMLIAaM B pe3yJIbTaTe HeHaJIeKaIero
ucnonHeHus 1160 HeucnoaHeHuss MOLI u ero paboTHIKaMu MOpsIKa peAocTaBieHns MyHUIUnanbHON
YCIIYTHU, YCTAHOBJICHHOIO AJIMUHUCTPATUBHBIM pEriaMeHTOM, OOS3aHHOCTEH, NPeayCMOTPEHHBIX
HOPMaTUBHBIMU NPaBOBbIMM akTaMu Poccuiickoir ®enepanii, HOPMaTUBHBIMU IIPAaBOBBIMH aKTaMHU
MockoBckoit obmactu, Bo3Memaercss M®PI[ B coOTBETCTBUM C 3aKOHOJATENIBCTBOM Poccuiickoit
denepanuu.

22.10. 3axonom MockoBckoii obmactu Ne 37/2016-O3 «Komekc MockoBckoii obiactu 00
aMUHUCTPATUBHBIX NMPABOHAPYIIEHUIX) 32 HapylieHue padotHukamu M®IL] nopsaka npenocraBieHus
MyHUIIMITaTBHON YCIIyTH, OBIIEKIIEE HEMpPEA0CTaBIeHHe MyHHIMTIAIBHOW YCIYTH 3asBUTENIO OO
NpeaocTaBiieHne MyHUIIMNAIbHOW YCIyrd 3asgBUTENI0 C HApYLIEHUEM CpPOKOB, YCTaHOBJICHHBIX
HACTOSIUM AJMUHUCTPATUBHBIM PETIAMEHTOM, IIPEAyCMOTPEHA a/IMUHUCTPATUBHASL OTBETCTBEHHOCTb.

22.11. PernoHalbHBIN CTaHIApT OpraHU3alUU AEATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABIICHUSI TOCYAapCTBEHHBIX M MYHULHUMAIBHBIX yCIyr B MOCKOBCKOH 001acT yTBEpKICH
pacnopsbkeHreM MUHHUCTEPCTBAa TOCYIapCTBEHHOTO YIpaBlieHUs, MH(GOPMAIIMOHHBIX TEXHOJOTUA H
cBsi3u MockoBckoit o6macti ot 21.07.2016 Ne 10-57/PB «O pernoHaiibHOM CTaHAApTe OpPTaHU3AINH
NEeSTeTbHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEO0CTABICHHS TOCYIAPCTBEHHBIX U MYHUIIUITAIbHBIX
yciayr B MOCKOBCKOM 00J1acThY.

II1. Cocras, noc/1e10BaTeIbHOCTh M CPOKH BBINOJHEHHUS aIMUHUCTPATUBHBIX
npouexyp, Tpe6OBaHMS K MOPAAKY MX BbINOJHEHUS

23. Cocras, moc/1e10BaTeJIbHOCTh H CPOKH BBINIOJHEHHS A/IMUHUCTPATHBHBIX POLEAYP
(meiicTBHi) NpU npeaocTaBjieHn MyHHIMIIAJBHON yCIyIH

23.1. IlepeueHb aAMUHUACTPATUBHBIX TPOLEAYD:

23.1.1. IIpuem u peructpanust 3ampoca ¥ JOKYMEHTOB, HEOOXOIUMBIX JUISI MPEIOCTABICHUS
MyHuIMnaabHON YCIYTH.

23.1.2. ®opMupoBaHHE W HAIpPABIEHHE MEKBEIOMCTBEHHBIX HMH(DOPMAIIMOHHBIX 3allpOCOB B
Oprassl (OpraHu3alliy), y4acTBYIOIIHE B IPEAOCTaBICHUH MyHUIIUIIaIbHON YCIYTH.

23.1.3. PaccmoTpeHne [OKYMEHTOB W MPHUHATHS PEHIEHUS O MOATOTOBKE pe3yibTaTa
MIPEAOCTABICHUS] MyHUIIUITAIBHON YCITYTH.

23.1.4. TlpunsTHe perieHus o mpeaocTaBieHun (00 0TKase B MPeA0CTaBIeHNN) MyHUITMTIATBHON
ycIyru U ohopMIIeHUE pe3ynnbTara mpeaocTaBieHuss MyHUIIUTIATBHON YCITYTH.

23.1.5. Bepimaua (HampaBiieHHE) pe3ylbTaTa MpeAoCTaBieHUss MyHHIMIATbHOW yCIyTH
3asBUTETTIO.

23.2. Kaxpgas agMUHUCTpaTHMBHas MpOLEAypa COCTOUT W3 AJIMUHUCTPATUBHBIX JICWCTBHUIA.
[lepedens u conepkaHue aAMUHACTPATUBHBIX JEHCTBUN, COCTABISIOMMNX KAaXAYI0 aJMUHUCTPATUBHYIO
npouenypy, npuseneH B [Ipunoxenun 11 k HacTosimeMmy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. HcmpaBneHue JOMYIICHHBIX OIMEYaTOK M OIMMOOK B BBUJIAHHBIX B PE3YNbTaTe
IIPEIOCTABIEHNST MYHUIIMNAIBHON YCIyrd JOKYMEHTax OCYLIECTBISETCS B CIEAYIOLIEM IOpSIKE: B
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teuenue 5 (ILsaTm) pabounx AHEH mocie moydeHus OT 3asBUTENS COOOMIEHUS 00 OMMOKE WU OTIeUaTKe
pabOTHUK MYHHIIMIIAIEHOTO apXHWBa IPOBEPSET COOTBETCTBHE JaHHBIX, YKAa3aHHBIX B JIOKyMEHTE,
SIBIISTIOIIMMCSL PE3yJIbTAaTOM OKa3aHWss MyHHIIMIIAIBHON YCIyrH, JaHHBIM apXUBHBIX JOKYMEHTOB H
NPaBUIBHOCTh O(GOPMIICHHS AapXWBHOM CHpaBKU (apXUBHOW KOMWHW, APXUBHOW BBIIUCKH WU
nH(OPMAIIMOHHOTO MUChMa). B ciiydae MOATBEpKIEHUS HAIWYHUS OMEYaTOK M OMIMOOK B BBIIAHHBIX
JOKYMEHTaX B YKa3aHHBIM CpPOK paOOTHHK MyHHIMNATBHOTO apXWBa TOTOBUT HOBBIA JOKYMEHT U
HaMpaBJsIeT ero 3asiBUTEIIO COTJIACOBAaHHBIM C HUM CITIOCOOOM.

V. HOPAJOK U ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

24. Ilopsiaok ocyliecTBJIEHHS TEKYIEro KOHTPOJIsI 32 CO0JII0JeHHeM M HCIIOJTHEHHEM
OTBETCTBEHHBIMH I0/ZKHOCTHBIMH JIHIAMH MYHHIIUIIAJILHOTO APXUBA MOJI0KEHU I
A/ZIMHHUCTPATHBHOIO PerjiaMeHTa U MHbIX HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIMBAKOIINX
TpeOOBaHUs K NMpeaocTaBieHn0 MyHHIMNIAIBHON YCJIYyIH, a TaAK/Ke NPUHITHEM UMM pelleHuii

24.1. Texymuii KOHTPOJIb 32 COOJTIOACHNUEM M MCIOJHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMHU
nuuaMu ApXUBHOTO oOTAena aamuHuctpanuu ['opoxackoro okpyra Illarypa MockoBckoit oOmactu
MIOJIO)KEHUH HACTOALIEro AJMHMHHUCTPAaTHUBHOIO PETJIaMEHTa M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB,
YCTAHABJIMBAIOIIMX TPEOOBAaHUS K IMPEJOCTABICHUI0 MYyHUIIMNIAIBHON YCIIyTH, a TaKKe MPUHATUS UMU
peLIeHUI OCYILECTBIIACTCS B MOPSAJKE, YCTAHOBIEHHOM OPraHU3allMOHHO — PaclopsIUTEIbHbBIM aKTOM
anMuHucTpauun 'opoxackoro okpyra Hlatypa MockoBckoil 001acTé, KOTOpBIH BKJIHOYAET IMOPSAIOK
BBISIBJICHMSI M YCTPaHEHMs] HapyLICHUN IpaB 3asBUTENIECH, PACCMOTPEHHs, NPUHATHS PEIICHUN U
MOJITOTOBKY OTBETOB Ha oOpaileHus 3asBHUTENEH, COAepKalIMX XKajJoObl Ha pelIeHus, JeHcTBUA
(Oe3nelicTBUE) TOMKHOCTHBIX JIUI MyHUIIUIIAIBHOTO apXHUBA.

24.2. TpeboBaHMsIMH K TIOpAAKY W (opMaM TEKYIIEro KOHTPOJsS 3a MPeIoCTaBICHUEM
MyHUIMIIaIBbHOM YCIYTH SBIISFOTCS:

24.2.1. He3aBUCUMOCTb.

24.2.2. TmaTeabHOCTb.

24.3. He3aBUCHUMOCTb TEKYHIETO KOHTPOJS 3aKJIIOYAETCS B TOM, YTO JOJDKHOCTHOE JIMIIO
anMuHucTpauuu ['opoackoro okpyra Illarypa MockoBckoil 06iacTd, YIMOJTHOMOYEHHOE Ha €ro
OCYILECTBIICHHE, HE HAXOJIUTCS B CIYy>K€OHOM 3aBUCUMOCTH OT JOJDKHOCTHOTO JIMIa MyHHUIIMIAIBHOTO
apXxuBa, yYaCTBYIOIIETO B NPeJ0CTaBIeHUM MyHUIIMIIaIbHON YCIYTH, B TOM YHCJE€ HE UMEET OJM3KOTo
POJICTBA WJIM CBOMCTBA (POAUTENH, CYIPYTH, IE€TH, OpaThs, CECTPHI, a TaKkKe OpaThsi, CECTPBI, POJUTEIH,
JIETH CYNPYTOB U CYIPYTH JIeTell) C HUM.

24.4. JlomxHOCTHBIE THIIa afiMUHKCTpauuu ['opojackoro okpyra Illatypa MockoBckoii o0nact,
OCYILECTBISIONINE TEKYIIUH KOHTPOJb 3a IMperocTaBlieHneM MyYHUIUNANbHON YCIyrH, 0O0s3aHBbI
NPUHUMATh MEPHI M0 MPEAOTBPAIIECHUIO KOH(PINKTAa HHTEPECOB MPH MPEAOCTaBIeHUH MyHUIIUTATBbHON
YCIIyTH.

24.5. TwartenpHOCTh  OCYIIECTBJIEHUS  TEKYHIETO  KOHTPOJIS 33  IPEJOCTaBICHUEM
MyHULIMNIABHONW YCIYTM COCTOMT B MCIOJIHEHMM YIOJHOMOYEHHBIMU JIMLAMHU aJIMUHUCTpaLUU
I'opoackoro oxpyra Illatypa MockoBckoit 00iacTH 00sI3aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIINM
MO/Ipa3/IesIoM.

25. IlopsinoKk ¥ NePpHOANYHOCTD OCYIIECTBJICHHS
IUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK MOJHOTHI H Ka4eCTBA
npenocraBiaeHus MyHHIMNIAJTBHOM YCIYIH
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25.1. [lopsiioK ¥ NEPUOJUYHOCTD OCYIIECTBICHUS TUIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK MOTHOTHI
M KauecTBa IMpeAoCTaBlieHUs MYyHUIUIANBHON YCIYrM YCTAHABJIMBAETCS OPraHU3ALMOHHO —
pacnopsiAMTENIbHBIM akTOM aaMuHucTpanuu ['oposckoro okpyra Illatypa MockoBckoit obnactu.

25.2. Ilpu BBIABIICHUH B XOJI€ TPOBEPOK HAPYIICHUN UCTIOJHEHUS TTOJIOKEHUI 3aKOHO1aTEILCTBA
Poccuiickoit @epepauuu, BKIOYAs IOJIOKEHUS HACTOALEIO AJIMHUHUCTPATUBHOIO pPErJIaMeHTa,
YCTaHABIIMBAIOIIMX TPEOOBaHUS K IPEIOCTaBIECHUI0 MYHUIIMTIANBHON YCIIYTH, B TOM YHUCIIE O XKaJlobam
Ha pemeHus W (win) AercTBusA (0e3AeCTBHE) MOJDKHOCTHBIX JHI] MYHHUIIMIAIBHOTO apXHBa,
MIPUHUMAIOTCS] MEPBI IO YCTPAHEHUIO TAKUX HAPYIICHUMN.

26. OTBETCTBEHHOCTD JO/LKHOCTHBIX JIMI MYHMIMTIAJBLHOTO apXuBa, padoTHuKoB M®PI]
3a peuleHnus u aeiicTBus (0e3aeiicTBUE), NPUHUMAaeMBble (OCYLIECTBIIsIeMbIe)
HMH B X0/1e npenocrapjeHuss MyHHIUNIAJIbLHON YCJIYIH

26.1. JIoJODKHOCTHBIM JIMIIOM MYyHHIIMTIATBHOTO apXWBa, OTBETCTBEHHBIM 32 IPEIOCTaBIICHUE
MyHHIIUTIATFHON YCITYTH, a TAKXKE 3a COOTI0CHIEM TIOPSAKA ITPEIOCTABICHUS M yHUIIUIIAILHOW YCIYTH,
SBJSIETCS.  PYKOBOAWTENb MYHUIIMIIATBHOTO  apXWBa, HEMOCPEJICTBEHHO  IPEIOCTABIISIONIECTO
MyHULMNIATBHYIO YCIYTY.

26.2. Ilo pe3ynpTraTaM NpPOBEICHHBIX MOHUTOPUHIA M IPOBEPOK, B CIy4ae BBISBICHUS
HEMPAaBOMEPHBIX pEIIeHUM, NeHcTBUM (0e31eiicTBUSI) AOKHOCTHBIX JHIl MYyHHMIIMIIATBLHOTO apXHUBa,
pabotHukoB M®II u dakToB HapylIeHUs TPAB U 3aKOHHBIX UHTEPECOB 3asBUTENCH, JOHKHOCTHBIE JIUIIA
MyHununaipHoro apxupa, paboTHuku MOI[ Hecyr OTBETCTBEHHOCTh B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

27. IlonoxkeHusi, XapaKTepu3yloue TpedoBaHust
K NOPSIAKY M (popMaM KOHTPOJIsI 3a NpegocTaBjieHueM MyHUIIUIIAJIbHOM YCIyIH,
B TOM 4HCJIe CO CTOPOHBI I'PAaKAaH, MX 00beJHHEHHIT U OpraHu3anui

27.1. Kontposnp 3a npenocraBieHueM MyHHIMIAIBHON yCIyrd OCYHIECTBIISIETCS B MOPSJKE U
dhopmax, peayCMOTPEHHBIMH TOIpa3ienamMu 24 u 25 HacTosmero AAMUHUCTPATUBHOTO PETjaMeHTa.

27.2. KoHTpONb 3a TOPSIKOM MPEIOCTaBICHUs MyHHIMMAIBHOW YCIYTH OCYIIECTBISIETCS B
MOpPSAJKE, YCTAHOBJIEHHOM  pacHopshK€HMEM MMHHCTEpPCTBA  IOCYIAapCTBEHHOTO  YIPAaBIIECHUS,
UH(OPMALIMOHHBIX TEXHOJIOTUI u CBSI3U MocKOBCKOM obrnactu oT 30.10.2018
Ne 10-121/PB «O06 ytBepxkaenun IlonoxkeHuss 00 OCYIIECTBICHUHM KOHTPOJIA 3a TOPSIKOM
MIPEOCTABIIEHUS TOCYIapCTBEHHBIX U MYHUIMITATIBHBIX YCIYT HA TEPPUTOPHH MOCKOBCKOI 001acTi»,

27.3. Tpaxnane, Wx OOBECOMHEHWUS W OpraHW3alMHA Ui OCYIIECTBJICHUS KOHTPOJIS 3a
npenocTaBiieHneM MyHUIIUNTaIbHON YCIYTHU € LENbI0 COOMIOACHUS MOPsIIKa €€ MPEIOCTaBICHNUS UMEIOT
MIPaBO HAIpPaBIATh B MUHUCTEPCTBO TOCYJaPCTBEHHOIO yIpaBiIeHUs, THPOPMAIIMOHHBIX TEXHOJIOTUH U
cBs13M MOCKOBCKOM 00J1aCTH 7ajto0bl Ha HapyIIeHHE TOJKHOCTHBIMU JIMLIaMU M yHUIIUITabHOTO apXUBa,
pabotHukamMu ML mnopsaka mnpenoctaBieHHs ~MYHHIMIAIBHOM — yCIyrW, TIOBJEKIIEee ee
HENPEJCTaBICHUE WM TPEAOCTaBICHUE C HApPYyIIEHUEM CPOKa, YCTAaHOBJIEHHOIO HAaCTOSLIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

27.4. Tpaxnane, uX OOBEIUHEHHWS W OpraHU3ALMM JUIS OCYIIECTBJICHHS KOHTpOJIS 3a
npeaocTaBieHneM MyYHUIIMIATBHOW YCIYTM HMMEIOT MPABO HAMpaBlsSIiTh B MYHUIMIAIBHBIA apXHB,
M®II, yupenutento MOPI] uHmuBHAyanbHBIE WM KOJUICKTHBHBIC OOpAIICHHS] C TMPEUIOKEHUSIMH TI0
COBEpIICHCTBOBAHUIO MOPSAKA ITPEeIOCTaBIeHUI MyHUIIMTIATIBHOM yCITyTH, a TAKXKe KalIoO0bl U 3asBICHUS
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Ha neicTBus (Oe3elCTBHE) TOJDKHOCTHBIX JHI] MyHHUIIMIAIBHOTO apxuBa, paboTtHukoB M®I[ u
MIPUHATHIE UMU PELICHUs, CBSI3aHHBIE C PEeJOCTaBIeHUEM MyHUIIMNIAIbHON YCIYTH.

27.5. KoHTponp 3a mpenocTtaBieHUEM MYHHUIIUMIAIBHOW YCIyrd, B TOM YHCJIE CO CTOPOHBI
rpaxkJaaH, X OObEIMHECHUN W OPTaHU3AIMHA, OCYIIECTBISETCS OCPEICTBOM OTKPBITOCTH JIEATEIBHOCTH
Mynununanssoro apxusa, M®II npu npenocrasneHnun MyHUIIMNAIBHONW YCIIYTH, ITOJTYYEHUS IIOJIHOM,
aKTyaJIbHOW M JIOCTOBEpHOW HMH(OpPMAIMK O TMOPSAAKE IMpenocTaBieHuss MyHHUIMNAIbHON YCIyru H
BO3MOXKHOCTH  JIOCYNeOHOTO  pacCMOTpeHHsl oOpamieHuil (kano0) B mporecce  MOTYUYCHHS
MyHULMDIATBHON YCIYTH.

V. JOCYJEBHBIA (BHECYJEBHBIN) MOPSJIOK OBXKAJTOBAHUSA
PEIIEHWHM U JEVMCTBUH (BE3JIEMCTBUS) MYHUIIUIIAJIBHOI' O
APXMBA, 1OJKHOCTHBIX JIUI] MYHUITUITAJTBHOT'O APXHUBA, M®II,
PABOTHHUKOB M®I]

28. Undopmanus 11 3aUHTEPECOBAHHBIX JIHIl 00 UX NMPaBe
Ha JocyaeOHoe (BHecyaeOHOe) 00xkanoBaHue AeiicTBUi (Oe3aeiicTBUS) U (WJIN) pelIeHuid,
NPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ NpeaocTaBjJeHuss MyHMUMNAJBHON yCIayru

28.1. 3asgBuTenp HMeEET NpaBO Ha JaocyaedbHoe (BHecyneOHOe) oO)kamoBaHHe JEHCTBUI
(Oe3nelicTBusl) MW (WIM) pEIIEHUH, TNPUHATHIX (OCYLIECTBISIEMBIX) B XOJ€ IIPEJCTaBICHUS
MyHuiunaneHOM yciayrd MyHHIMNAIBHBIM apXUBOM, JOJDKHOCTHBIMU JIMIAMH MYHUIMIIAIIBHOIO
apxuBa, M®II, paboraukamu M®I] (nanee — xanoba).

28.2. B cirydae, koryia skano0a 1mo1aeTcs yepes MpeICTaBUTeIIs 3asBUTES, B KAUECTBE JJOKYMEHTA,
MOJITBEP K IAIOIIET0 €ro MOJTHOMOYHS Ha OCYIIECTBJIEHUE IEUCTBUN OT UMEHU 3asBUTENS, MOTYT OBITh
NPEJCTaBIICHbI:

28.2.1. OdopmneHHass B COOTBETCTBHMM C 3aKOHOAATenbCTBOM Poccuiickoit denepaiuu
JOBEPEHHOCTH (7151 GUBUYECKUX JTTUIT).

28.2.2. OdopmneHHass B COOTBETCTBHMM C 3aKOHOAATeNbCTBOM Poccuiickoit denepaiuu
JIOBEPEHHOCTh, 3aBEpEHHas MedaTbio 3asBUTENs (IPU HAIWYMM) U TOANHUCAHHAS PYKOBOAMTEIEM
3asiBUTENS WIM YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIOM (IJIs1 FOPUAMYECKUX JIUIT).

28.2.3. Konus pemeHuss 0 Ha3HAuY€HUU WM 00 u30paHMM JMOO MpHKa3a O Ha3HAYECHUU
(u3MYECKOro JUIA Ha JOKHOCTh, B COOTBETCTBUHU C KOTOPBIM (PM3MUYECKOE JHUI0 00JanaeT MpaBoM
JeicTBOBAaTh OT UMEHHU 3asBUTEINS O€3 TOBEPEHHOCTH (/17151 FOPUAMYECKHX JIUIT).

28.3. BasgBuUTENH MOXKET OOPATUTHCA C JKAT000H, B TOM YHCJIE B CIEAYIOUINX CIydyasax:

28.3.1. Hapymienue cpoka peructpanuu 3amnpoca o npefaocTaBieHn MyHUITUIAIbHON YCIIyTH,
KOMILJIEKCHOTO 3ampoca, ykazaHHoro B ctatbe 15.1 ®@enepanbpaoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHM3ally MPEIOCTaBICHUS FOCYIapPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT.

28.3.2. HapymeHnue cpoka npenoctaBiaeHuss MyHUIIUMITAIbHOM YCIyTH.

28.3.3. TpeboBanue y 3asiBUTENS JOKYMEHTOB HJIM HHPOPMAIIUU OO0 OCYIIECTBICHHS IEHCTBHIA,
MIpE/ICTAaBJICHHE WM OCYIIECTBIEHHE KOTOPHIX HE MPEeIyCMOTPEHO 3aKOHOJATelbcTBOM Poccuiickoit
denepanuu Ui npeaocTaBieHuss MyHUITUTATBHON YCITYTH.

283.4. Ortkaz3 B 1puUeMe JOKYMEHTOB, IPENOCTABICHHUE KOTOPBIX IPELYCMOTPEHO
3akoHomarenbCcTBOM Poccuiickon ®Penepauuu Ui NpeAocTaBleHUs MyHUIUNAIBHOM YCIYTH, Y
3asBUTETIS.

28.3.5. Otka3 B mnpenocTaBleHMM MyHUIUMNANBHONW YCIYI'M, €CIM OCHOBAaHHSA OTKa3a He
MPEyCMOTPEHBI 3aKOHOAATENBCTBOM Poccuiickoit deaepanuu.
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28.3.6. TpeboBanue ¢ 3asBUTENS TPH MPEAOCTABICHUH MYyHHIIMNAIBHOW YCIYyTH TIIaThl, HE
MPpeyCMOTPEHHOM 3aKOHOAaTENbLCTBOM Poccuiickoi denepanum.

28.3.7. OTka3 MyHULIMTIATBHOTO apXUBa, JOJLKHOCTHOTO Jiniia MyHununaisHoro apxusa, M®I],
pabotHuka MOIL[ B ucHnpaBleHUH IOMYIIEHHBIX OINEYAaTOK M OMIMOOK B BBIJAHHBIX B peE3yJbTaTe
npeaocTaBiieHus] MyHUIMTIAIBHON YCIYTH JOKYMEHTaxX MO0 HapylIeHHe CPOKA TAKUX UCTIPABICHUI.

28.3.8. Hapymienue cpoka win Nopsiika BblAAUM JTOKYMEHTOB IO pe3yJbTaTaM IpelOoCTaBICHUS
MyHULMNIATBHON YCIYTH.

28.3.9. IlpmoctaHoBiE€HUE TpEAOCTaBICHUS MYHUIMIIAIBLHON YCIYTH, €CIHM OCHOBaHHS
MIPUOCTAaHOBIICHUS HE MPEAYCMOTPEHBI 3aKoHOAaTebCcTBOM Poccuiickoit deneparuu.

28.3.10. TpeboBanue y 3asBUTENS TPH MPEAOCTABICHUH MYHUIIUITATLHON YCIYTH JTOKYMEHTOB
win uHboOpMalnuU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3blBaJIUCh IPHU
MepBOHAYAIILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEAOCTaBICHUS MyHUIIUTIAIBHON
yCIIyTH, MO0 B MpeocTaBiIeHUH MyHHUIIMNIAIbHONW YCIYTH, 32 UCKIIOYEHHEM CIIy4aeB, YKa3aHHBIX B
nyakre 10.5.4 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTa.

28.4. Xayoba nomkHa coepKaTh:

28.4.1. HaumenoBanme MyHUIIUNIAIBHOTO apXWBa, YyKa3aHWE€ Ha JOJDKHOCTHOE JIMIIO
MyHunumnaipHOro apxupa, HauMeHoBanue M®L, ykazaHue Ha ero pykoBOIUTENd U (UIH) paOOTHUKA,
pelieHus u aelictBus (6e3aeiicTBIE) KOTOPBIX 00KaTYIOTCA.

28.4.2. daMunuio, UMs, OTYECTBO (TPU HAJIMYUH), CBEICHUS O MECTE KUTEIbCTBA 3asiBUTEIN -
¢dbu3nyeckoro auia Ju00 HAMMEHOBAaHUE, CBEACHHS O MECTOHAXOXKICHUU 3asBUTENS - IOPUAMUECKOTO
Juna, a Takke HoMmep (HoMepa) KOHTAKTHOro TeiedoHa, ajapec (aapeca) AJIEKTPOHHOM IMOYTHI (IpU
HAJIMYMH) ¥ TIOYTOBBIHA apec, 0 KOTOPHIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEITIO.

28.4.3. CBenenus 00 oOxallyeMbIX pelIeHHUIX M JedcTBUsAX (Oe3aeiicTBur) MyHUIIMIATIBHOTO
apxuBa, 0JKHOCTHOTO Jiniia MyHununansHoro apxusa, M®II, padotauka M®LI.

28.4.4. JloBonbl, HA OCHOBaHUM KOTOPBIX 3asABUTENb HE COIJIACEH C PEIICHHEM M JEUCTBUEM
(Ge3neiictBueM) MyHUIMIAIBHOTO apXWBa, TOJHKHOCTHOrO juua MyHununanbHoro apxusa, MOLI,
pabotHuka MOII[. 3asBuTeneM MOryT OBbITb MpEICTaBIEHbl JOKYMEHTbl (IIpM  HAIUYHH),
MOJTBEPXKIAIOINE JOBO/IbI 3asIBUTEIS, JIMOO UX KOMHH.

28.5. Kanoba nonaetcst B MUCbMEHHOI (opMe Ha OyMa)XKHOM HOCHUTEJIE, B TOM YHCJIe Ha JINYHOM
npuemMe 3asiBUTES, 110 MOYTe, TUO0 B SJEKTPOHHOU (popme.

B cnyyae momaum kamoObl Npu JMYHOM IpHeMe 3asBUTENb MPEACTaBIsSET JIOKYMEHT,
YAOCTOBEPSIOUIUI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon denepannm.

[Tpu monmaye xaynoObl B 3JIEKTPOHHOM BUJIE TOKYMEHTHI, yKa3aHHbIE B MMyHKTE 28.2 HACTOSIIETO
AJIMMHHCTPAaTUBHOTO PErJIAMEHTa, MOTYT OBITh MpEACTaBIeHbl B (OopMe 3IEKTPOHHBIX JOKYMEHTOB,
noAnucaHHeIX npocroit 11 ynomnomouenHoro nuna. [Ipu 3ToM 10KyMEHT, yA0CTOBEPAIOIINN JINYHOCTD,
He TpeOyercs.

28.6. B anektponHoO# (hopme xkanoba MOXKeET ObITh 10/1aHa 3asBUTEIEM ITOCPEICTBOM:

28.6.1. OummansHoTrO caiita [IpaButenscTBa MockoBckoi obmactu B cetu HTEepHET.

28.6.2. OdunumanpHoro caita agmuHuctpauuu [opoxackoro okpyra Illarypa MockoBckoit
obnactn, MOI] B cetu UnTepHeT.

28.6.3. EIIl'Y, 3a uckmodeHneM xainod Ha perneHus u aeicteus (O6esmeiricteue) MODI[ n nx
pabOTHUKOB.

28.6.4. PIII'Y, 3a uckiIrOYeHHEM XalnoO Ha pemieHus u aeictBus (Oesneiicteue) MOIL] u ux
pPabOTHHUKOB.

28.6.5. ®enepanbHO rocyapcTBEHHON HH()OPMAIIMOHHON CUCTEMBI, 00eCTIeYHBAIOLIEH poIiece
nocyneOoHoro (BHeCyneOHOT0) 00KajIoBaHUsI PEIICHUN M ACHCTBUHN (0€31CHCTBUA), COBEPIICHHBIX TPH
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IPEJOCTaBIEHUH TOCYJapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT, 32 UCKIIOYEHUEM Kajlo0 Ha pelieHus U
nevictBus (6e3nericteue) M®PII u ux pabOTHUKOB.

28.7. B Mynununaibaom apxmBe, MOPIl, yupenurensmu MO®I[, MuHucTepcTBOM
TOCYJapCTBEHHOTO YIpaBleHHs, HWH(OPMAIIMOHHBIX TEXHOJOTUH U CBsI3M MOCKOBCKOW 00acTH
OTIPEIENIAIOTCS YIOTHOMOUYEHHBIE TOJDKHOCTHBIC JIMIA U (MIK) paOOTHUKH, KOTOPbIe 00ECTIeYNBAIOT:

28.7.1. Ilpuem u perucrpanuio xanoo.

28.7.2. HanpaBienue xajnod B yIOJIHOMOYEHHbIE HAa UX pacCMOTpeHrne MyHUIUIIaIbHBIN apXUB,
M®LI, yupenurenro MOPL], MHHHUCTEPCTBO TOCYIAapPCTBEHHOIO YIpaBICHUS, HH(POPMAITMOHHBIX
TEXHOJOTUI U CBA3M MOCKOBCKOM 00JacTM B COOTBETCTBUM C MyHKTOM 29.1 Hacrosiiero
AJMUHUCTPATUBHOTO PETIIaMEHTA.

28.7.3. PaccMoTpenue xainod B COOTBETCTBUM C TPEOOBAHMIMHU 3aKOHOJATENbCTBA Poccuiickoi
®Oenepanuu.

28.8. Ilo pesympraTaMm paccMOTpeHus xanoObl MyHunmnaneHbli apxuB, M®L], yupenutens
M®Il, MuHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABICHUS, HH(POPMAIMOHHBIX TEXHOJOTUH M CBS3H
MockoBcKo 001aCTH MPUHUMAET OJHO U3 CICIYIONIUX PEIICHUN:

28.8.1. Xamoba ynoBieTBOpsieTCs, B TOM ducie B (opMe OTMEHBI HPUHSATOTO PEIICHHS,
UCHPABJICHUS JONMYLIEHHbIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B pE3ylbTaTe MPEAOCTABICHUS
MyHunIunaabHOU yCIayru TOKyMEHTAax, BO3BpaTa 3assBUTENIO JCHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE
IIPEyCMOTPEHO 3aKOHOAaTeNnbCTBOM Poccuiickoit Penepanuu.

28.8.2. B ynoBieTBopeHUH *ajlo0bl 0TKAa3bIBAETCS IO OCHOBAHUSAM, IIPEyCMOTPEHHBIM ITYHKTOM
28.12 nacrosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

28.9. Ilpu ynomneTBopeHHH >xanodbl MyHununaapueiii apxu, M®ILI, yupenurens MOILI,
MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABIEHUS, THPOPMALIMOHHBIX TEXHOJIOTHM U CBA3M MOCKOBCKOI
o0acTy MPUHUMAET UCUEPIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBISIBICHHBIX HAPYLIEHUI, B TOM YHUCIIE 1O
BbIJ1aue 3asBUTEINIO pe3yibrata MyHUIMnansHO! yciyru, He nozaHee 5 (Ilstu) pabounx nHe co aHs
IIPUHATHSL PELICHNUS, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickoi denepannn.

28.10. He mo3nHee nqHs, ClIEAYIOLIEro 3a AHEM MPUHATHUS PELICHUS, YKa3aHHOTO B IyHKTe 28.8
HACTOSIIEro AJMUHUCTPAaTMBHOTO pErjaMeHTa, 3asBUTENI0 B NMUCHbMEHHOW (opMe U MO KEJTaHUIO
3asBUTENS B AIIEKTPOHHON (hopMe HAIpaBIseTCss MOTUBUPOBAHHBINA OTBET O pe3yibTaTaX pacCMOTPEHHUS
KaJIOOBbI.

OTtBer mo pe3yibTaTaM pAacCMOTPEHHUs KaJloObl TOJIUCHIBAETCS YIOJIHOMOYEHHBIM Ha
paccMOTpEeHHE 3Kajdo0bl JIOJDKHOCTHBIM JIMIIOM MyHHIMIAIBHOTO apxuBa, paboTHUKoM MOIL],
yupeautenss MOILl, ynoaHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MUWHHUCTEPCTBA TOCYIApPCTBEHHOTO
yIipaBJieHUs], UH(HOPMAIIMOHHBIX TEXHOJIOTHH U CBSI3U MOCKOBCKOM 00JIACTH COOTBETCTBEHHO.

[To >xemanuto 3asBUTENS OTBET IO pe3yabTaTaM pPAaCCMOTPEHHUS >KAI0Obl MOXET OBITh
NpEJCTaBIeH He MO3JHee JHA, CICIYIOLIEro 3a JHEM MPHUHATUS pelieHHs, B (opMe 3JIEKTPOHHOTO
JIOKyMeHTa, noamnucadHoro DI ymoJaHOMOYEeHHOTo Ha pacCMOTpPEHHE KanoObl JOJDKHOCTHOTO JIMIA U
(unun) MynununansHoro apxuBa, MOILI, yupenurtens MO®PL], MuHucrtepcTBa rocyaapcTBEHHOTO
yrpaBieHus, HHOOPMALMOHHBIX TEXHOJIOTHM U CBA3M MOCKOBCKOM 001acTH, BUJ KOTOPOH yCTaHOBJIEH
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

B cnyuyae mpusHaHus xaoObl MOJUIEKAIIeH YIOBICTBOPEHUIO B OTBETE 3asBUTENIO J1a€TCs
uHpopManus 0 JeHCTBUAX, OCYIIECTBIsIEeMbIX MyHUIIMNIAIBHBIM apxuBoM, M®LI, yupeaurenem MOII,
B LIEJSIX HE3aMEUINTEIBHOIO YCTPAHEHMsI BBISBICHHBIX HAPYLIEHUN NpPU OKa3aHUUM MyHUIMNAIbHON
YCIIYTH, a TaK)Ke MPUHOCATCS U3BUHEHHS 32 JIOCTAaBJICHHBIE HEY100CTBAa U yKa3bIBaeTCsl HH(OpMAIIHS O
JambHEUITNX JEHCTBHSIX, KOTOpble HEOOXOAMMO COBEPUIMTH 3asBUTENI0 B LENAX IOJyYCHHS
MyHUIMNaaIbHON YCIYTH.
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B cyuyae npusHaHus Kano0bl, HE MOJUISKAIIEH YIOBICTBOPEHUIO, B OTBETE 3asIBUTEIIO TAFOTCS
apryMEHTHPOBaHHbIE Pa3bsICHEHUS O MPUYMHAX MPUHITOTO PELIeHus, a TaKkxke UH(popMaIus o mopsake
00>KaJI0BaHUs IPUHSITOTO PEILICHHUS.

28.11. B oTBeTe 1o pe3ynpTaTaM pacCMOTPEHUS JKalo0bl YKa3bIBAIOTCS:

28.11.1. HaumenoBanue Mynununansaoro apxusa, M®LI, yupeaurens M®DILI, paccmoTrpeBiero
XKanoO0y, TOJDKHOCTH, (haMMIInsl, UM, OTYECTBO (IIPU HAJMYMHN) TOJHKHOCTHOTO JIMIIA U (UJIH) pabOTHHKA,
MIPUHSBIIETO PELICHHE M0 Kajooe.

28.11.2. Homep, nata, MECTO IPHUHSTHUS PELICHUS, BKIKOYAsl CBEJEHUS O JOJKHOCTHOM JIMIIE,
pabOTHHKE, pelIeHHUEe WK JAeicTBUE (0€31eCTBIE) KOTOPOTO 00XKATyeTCs.

28.11.3. ®amunust, uMsi, OTYECTBO (ITPU HATHMYHH ) UJIM HAUMEHOBAHUE 3asBUTEIIA.

28.11.4. OcHoBaHUs ISl MPUHSITHS PEIISHUS T10 JKajlo0e.

28.11.5. IlpunsaTOE MO *KaAJI00€E penieHue.

28.11.6. B ciyuae ecnum jxanoba mpu3HaHa OOOCHOBAHHOW - CPOKH YCTPAaHEHHsS BBISBICHHBIX
HapylLIeHU, B TOM YHUCJIE CPOK IPEIOCTABICHUS pe3yJbTaTa MYHULUIAIbHONW YCIYIH, a TaKkKe
uHpopManus, ykazanHas B myHkte 28.10 HacTosmero AAMUHUCTPATHBHOTO PETIAMEHTA.

28.11.7. Nadopmarus o mopsake 00KaIoOBaHUS IPUHSTOTO TI0 KaJI00e PerIeHusI.

28.12. Myuununansusiii apxuB, M®LI, yupenurens M®L], MunuctepcTBo rocyJjapcTBEHHOTO
yIpaBlieHUsl, MH(POPMALMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOH 00JacTH OTKa3bIBaeT B
YJIOBJIETBOPEHUH 7KaJI00bI B CIEAYIOIUX CIydasx:

28.12.1. Hanuymus BCTYMUBIIETO B 3aKOHHYIO CHIIY pEUICHHs CyAa, apOUTPa)KHOrO cyjaa Mo
&Kaslo0e 0 TOM K€ IPEIMETE U 110 TEM K€ OCHOBAHUSIM.

28.12.2. Tlomaum 3>xanoObl JIMIIOM, MOJHOMOYHUS KOTOPOTO HE IOATBEPXKIACHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanum.

28.12.3. Hanuuus pemieHus mo xajnode, MPUHATOrO paHee B COOTBETCTBUU C TpeOOBaHUSIMU
3akoHozarenscTBa Poccuiickoit denepanny B OTHOIIEHUHU TOTO ke 3asiBUTENS U 10 TOMY K€ NIPEAMETY
KaJIOOBI.

28.13. Mynununansssiii apxus, M®LI, yupenurens M®PL], MuHuCTEpCTBO TOCY1apCTBEHHOIO
yIipaBJieHUs], UH(HOPMAIIMOHHBIX TEXHOJIOTHH U CBSI3M MOCKOBCKOI 00JacTH BIIpaBe OCTAaBUTH XKaJloOy
0e3 oTBeTa B CIEAYIOIUX CIydasx:

28.13.1. Hanuuus B kanoOe HENEeH3ypHBIX JMOO OCKOPOUTENbHBIX BBIPAXKEHUN, YTpO3 KHU3HHU,
3JI0pPOBBIO U UMYILIECTBY JOJIKHOCTHOTO JIUIA, pAOOTHUKA, a TAK)KE WIEHOB €r0 CEMBH.

28.13.2. OrcyTcTBUSI BO3MOKHOCTH MPOUYNTATh KaKylO-TMOO 4acTh TEKCTa KajoO0bl, (paMHIIUIO,
UMs1, OTYECTBO (MpU HAIUYUH) U (WJIK) TOYTOBBIN ajipec 3asBUTEINS, YKa3aHHbIE B JKanooe.

28.14. Mynuuunansssiii apxus, M®LI, yupeaurens M®PL], MuHuCTEPCTBO TOCY1apCTBEHHOIO
yIipaBJlieHUs], HH(HOPMAIIMOHHBIX TEXHOJIOTHI U cBA3M MOCKOBCKOM 00iacTu coobmiaer 3asgBUTENIO 00
OCTaBJIEHUH Kas100bl 6e3 oTBeTa B TeueHue 3 (Tpex) pabouux AHEN CO AHSA PErHCTPALUU HKaT00bI.

28.15. 3asBuTens BIpaBe 00XKalloBaTh MPHUHATOE MO kKajnole pelieHue B cyeO0HOM MOopsiaKe B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanni.

28.16. B ciydae ycTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PacCMOTPEHHUS >KajJo0bl MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO TPaBOHAPYIIEHUS, TPEAYCMOTpeHHOTO cTathel 5.63 Koaekca Poccuiickoit
@enepau 00 aJIMUHUCTPATUBHBIX IPABOHAPYIIEHUSAX, WM MPHU3HAKOB COCTaBa MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO WJIM paOOTHHK, YHOJHOMOYEHHBIM Ha PacCMOTPEHHE >Kanod, He3aMeIUIMTEIbHO
HaIpaBJIeT UMEIOLINECS MaTEPUAIIbl B OpraHbl IPOKYPaTyphl.

B ciydae ycTaHOBiIEHUS B X0JI€ MIIH 10 Pe3y/IbTaTaM PacCCMOTPEHHS KaJloObl IPU3HAKOB COCTABA
aJIMUHUCTPATUBHOTO MPaBOHAPYIIEHHS, TPEAYCMOTpeHHOro craThsiMu 15.2, 15.3 3akona MockoBckoi
obmactu Ne 37/2016-O3 «Koaekc MockoBckoi oOmacti 00 aIMHUHUCTPATUBHBIX MPABOHAPYIICHUIX),
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JOJKHOCTHOE JIMIIO WM paOOTHUK, YIOJIHOMOYEHHBIH Ha PacCMOTPEHHE kKajol, He3aMeIIUTENIbHO
HaIpaBliIeT MMEIOIIMECS MaTepHualibl B OpPraHbl MPOKYpaTypbl U OJAHOBPEMEHHO B MUHHCTEPCTBO
roCy/IapCTBEHHOI'O yIpPaBICHUS, UH(POPMAIIMOHHBIX TEXHOJIOTUHN U CBsI3U MOCKOBCKOW 00J1aCcTH.

28.17. Mynununansubli apxus, MOLI, yupenurenn ML obecnieunBaioT:

28.17.1. OcHaieHue MeCT mpuema xanoo.

28.17.2. HNudopmupoBanue 3asBUTENCH O MOpsSAKe OOXKAIOBAaHUS pEIICHUH W JCHWCTBUU
(Oe3nelicTBusl) MyHUIMNAIBHOIO apxuBa, JOJDKHOCTHBIX JHIl MyHuuMnansHoro apxusa, MOII,
pabotHukoB M®II mocpencTBoM pa3menieHUs] HHPOPMALMU Ha CTEHAAX B MECTax MPEAOCTaBICHHS
MYHHUIIMIIAJIBHOM YCIYrH, Ha oduuuambHOM caiite amgmuHuctpauuu [oponackoro okpyra Ilatypa
MockoBckoit o6nactn, MOIL], PIII'Y, EIIT'Y.

28.17.3. KoncynpTupoBanue 3asBUTENCH O TMOpsAAKEe OOKaJIOBaHUS pENICHUH W JACHCTBUHN
(Oe3nelicTBusl) MyHUIMNAIBHOIO apxuBa, JOJDKHOCTHBIX JHLl MyHuumnambHoro apxusa, MOII,
pabotarkoB M®LI, B ToM uncie 1o Tenedony, SJIEKTPOHHOM MOYTe, IPU JINYHOM IIPHEME.

28.17.4. 3axntoueHue COTJAIIEHUN O B3aWMOJAEUCTBUU B yacTH ocyiuectsieHuss M®L] npuema
XaJt00 M BbIIaYM 3asBUTEISAM PE3yJIbTaTOB PACCMOTPEHUS KaJ00.

28.17.5. ®opmupoBaHHEe U TPEACTABICHUE B TOPSAIKE M CPOKU, YCTAaHOBJICHHbBIC
3akoHoAaTensCTBOM Poccuiickoit Denepaliiiy, OTUETHOCTH O MOJMYYEHHBIX U PACCMOTPEHHBIX Kallobax
(B TOM 4HCIIE O KOJIMYECTBE YOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX kKall00), 32 UCKIIOYCHHEM KaI00
Ha peuieHus u aeiictBus (6e3neiicteue) MOLI, pykoBoautens u (wiu) pabotauka MOII.

28.18. CaemeHus O COJCpPKAHMHM KaJIOO TMOIJICKAT pa3MEIICHHI0 B  deaepalbHON
rOCyJapCTBEHHON  WH(POPMAIMOHHON  cUCTeMe,  OOECIeYHMBAMOIIEH  Mpolecc  JA0CYAeOHOTro
(BHecyneOHOro) oOOXajmoBaHUSl pelmeHu U JedcTBUM  (0e31elCTBUS), COBEPILIEHHBIX IIpU
MIPEIOCTABIIEHUN TOCYIapCTBEHHBIX M MYHMUIIMIAIBHBIX YCIYr, B COOTBETCTBUU C TpeOOBaHUSIMU
[Tonoxxenus o enepanbHOM rocyjapcTBEHHON HHPOPMALIMOHHON CUCTEME, 00ecTIeunBaloLIei mpoecc
nocyneOHoro (BHeCcy1eOHOT0) 00KanoBaHUs pPEelleHud U AecTBHil (0e31eiicTBHS), COBEPIICHHBIX MPU
IIPEIOCTABIIEHUN TOCYJApPCTBEHHBIX M MYHHULUNAIBHBIX YCIYT, YTBEPKIEHHOTO IOCTAaHOBIIEHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 20.11.2012 Ne 1198 «O denepanpHOl ToCcyaapcTBEHHOMN
nH(OPMALIMOHHON cUCTeMe, obecriednBarolieil mporecc nocyAeOHOro (BHeCyAeOHOro) o0kamoBaHUs
pemieHnit M JedcTBUi (Oe31eiicTBUS), COBEpPLICHHBIX IPH MPEAOCTaBICHUU TOCYJAapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT.

29. Opransbl rocyiapcTBeHHOMH BJIACTH, OPTaHU3ALUM M YIIOJJHOMOYEHHbIE
HA PAaCCMOTPEHME KAJT00bI JTUIA, KOTOPBLIM MOKET ObITh HANIPABJICHA KaJ100a
3asiBuTeJ s B 10Cy1e0HOM (BHeCy1e0HOM) MOPsIIKe

29.1. XKanoba nogaercs B Mynununansusiii apxus, M®II, npenpocraBupume MyHUIIMTATBHYIO
yCIyry, MOpPSAOK TPEeIOCTaBICHUs KOTOpPOW ObLI HapylleH BCIEACTBUE pELIeHHH U JeHCTBUI
(6e3neiicTBUsA) MyHHITUTIATBHOTO apXWBa, TOJDKHOCTHOTO JiMila MyHUIMNaasHoro apxuBa, MOII,
pabotHuka M®LI, u paccmarpuBaercs MyHununaasHeiM apxusoM, M®L] B nopsiake, ycTaHOBIEHHOM
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

29.2. YKanoOy Ha pemreHus u neictus (6e3neicTBre) MyHHIMITATHEHOTO apXHBa MOYKHO MOJIATh
I'y6epnaTopy MockoBckoit o6nactu.

29.3. ’Kano6a Ha pemienus u aeiicteus (6e3aeiicteue) padotHruka M®IL] momgaercs pyKoBOIUTENIO
MOII.

29.4. Kanoba Ha pemenus u nercteus (0e3aeiicteue) M®I] nomaercs yapeaurento MO unu B

MUHHCTEPCTBO TOCYJAapCTBEHHOTO YIPABJICHUs, HHPOPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOU
obnmactu. B coorBercTBUM ¢ moctaHoBieHueM lIpaButensctBa MockoBckoit obmactu ot 02.09.2019
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Ne 570/27 «O6 onpeneneHUH JOHKHOCTHBIX JIUII, YITOJHOMOYEHHBIX HA MIPUHATHE *Kallo0 Ha peIIeHUs U
neiictBust (Oe3neiicTBUE) MHOTO(GYHKIIMOHAJIbHBIX I[IEHTPOB MPEAOCTaBICHUS] TOCYAAPCTBEHHBIX U
MYHHIIMITABHBIX YCIYr, ¥ BHECCHHMHM W3MCHCHHMU B MOCTaHOBIeHHE [IpaBurenbctBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «OO6 yrBepxkaenuu IlomoxkeHuss 00 OCOOCHHOCTSAX IMOJAYU U
paccMoTpeHHsl kamo0 Ha pemieHus u JeUCTBUsA  (Oe3[eCTBHE) HCIOIHUTENBHBIX OPraHoB
roCy/IapCTBEHHON BJIaCTU MOCKOBCKOH 00JIacTH, MPEIOCTABISAIONINX TOCYIapCTBEHHBIE YCIYTH, U UX
JNOJDKHOCTHBIX ~ JIMI[, TOCYAApCTBEHHBIX TPAXJTAHCKUX CIYXKAIIUX HCHOJHUTEIBHBIX OPraHoB
roCy/lapCTBEHHOM BIAacTH MOCKOBCKON 00JacTu» JOKHOCTHBIMU JIMIIAMU, YIIOJTHOMOYEHHBIMH Ha
MPUHSITHE Kan00 Ha pemeHus u neicTeus (6e3aeiicteue) MOIL] ABISIOTCS MUHUACTP TOCYIApPCTBEHHOTO
yhpaBieHus, UHPOPMALIMOHHBIX TEXHOJOTUN U CBsA3M MOCKOBCKOM 00JacTH, 3aMeCTUTENIb MUHHUCTpA
rOCy/IapCTBEHHOI'O YIpaBIeHUS, WHPOPMAIMOHHBIX TEXHOJOTHA W CBs3M MOCKOBCKO# o0sacTy,
KYpUPYIOIIHI BOIIPOCHI OpraHu3anuu aeareibHocta MOII.

29.5. Ilpuem xano0 B mnHUCbMEHHOH (opMe Ha OYMaKHOM HOCHTENIE OCYIIECTBISICTCS

MynununansieiM - apxuBoM, MO®ILI, B Mecrte, rae 3asBuUTenb IOAABAl 3ampoc Ha IOJIy4YEHHUE
MyHuIMnaabHON yCiIyry, HapyluleHue Hopsijika KOTopol oOxaiyercs, 1M00 B MecTe, Iie 3asBUTEeIeM
IIOJIy4Y€H pe3yJIbTaT YKa3aHHOW MyHUIIMIIaJBbHON YCIIYTH.

[Tpuem xano0® B MUCHMEHHOH (hopMe Ha OYMa>KHOM HOCHTEINIE OCYIIECTBISIETCS YUpeauTesieM
M®I] B MecTe GakTHUECKOTO HAXOXKICHUS ydupeauTens. Bpems mpuema xanod JODKHO COBMAIaTh CO
BpeMeHeM paboTsl yupeaurenss MOLI.

[Tpuem xano6 B muchMeHHOH (popMe Ha OyMa)KHOM HOCHTEJIE OCYIIECTBIsIeTCs: MUHHCTEPCTBOM
rOCYJJapCTBEHHOTO YIIPaBJIEHHs, UH()OPMAIIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKOM 001aCTH 110 MECTY
ero pabotsl. Bpems npuema sxanob 10JKHO COBMAIaTh CO BpeMEHeM paboThl yKazaHHOro MuHHCTEpCTBa
10 MECTY €ro palboThI.

29.6. XKamoba (3a HCKIIOUYEHUEM KANoObl Ha pemieHuss u AeiictBust (6e3metictBue) MOI],
pykoBoauTens u (unu) padorHuka M®I) moxer ObITh Mogana 3asBuTeneM yepe3 MOILI.

[Tpu noctymienun xanoosl M®I[ obecneunBaer ee nepenauy B MyHHIMNAIbHBIA apXuB B
MOPSAJKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHUEM O B3auMoAeucTBUU Mexay MOIL[ u
MyHununaabHbIM apXUBOM (Jlajiee - COrJlallleHue O B3aUMOJICHCTBUH), HO HE IO3HEE CIEAYIOLIEro
pabouero AHs O JHS MOCTYIUIEHUS Kallo0bl, IPU 3TOM CPOK PACCMOTPEHHUS 7KajI00bl HCUUCIISETCS CO THS
peructpanuu xano0sl B MyHHIIMIIaTbHOM apXUBe.

29.7. JKanoba, mnoctynuBmas B MyHununansHbeli apxuB, MOILl, yupeauremo MOII,
MUHHCTEPCTBO TOCYJapCTBEHHOI'O YIPaBJICHUs, HHPOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
00J1aCTH, MOJUIEKHUT PETUCTPALIMU HE MO3/IHEE CIEeAYIOIEro pabo4ero AHs O JHs €€ MOCTYIUICHUS.

Kanoba paccmatpuBaercsa B Teuenue 15 (Ilatnagnatu) pabounx AHEH co JIHSA €€ perucTpaluu
(ecmu Gojiee KOPOTKHE CPOKHM PACCMOTPEHHS KajloObl HE YCTAHOBJIEHbI MYHUIIMNAIBHBIM apXUBOM,
M®II, yupenutenem MODILl, MuHHCTEPCTBOM TOCYIapCTBEHHOI'O YIpaBJICHUS, HH(POPMAIMOHHBIX
TEXHOJIOTUH U CBsI3M MOCKOBCKO# 001acTH).

29.8. B cnyuae o0xajoBaHUS OTKa3a MyYHUIMNAIBHOIO apXHBa, JOJDKHOCTHOTO JIMIA
MynununansHoro apxusa, M®II, pabornuka M®I[ B mpueme NOKyMEHTOB y 3asBUTENs JHMOO B
UCTPABJICHUU JIOMYIEHHBIX ONEYaTOK U OHMIMOOK MIIM B ciiydae 00)KaJoBaHUs 3asiBUTENIEM HapyLICHHS
YCTaHOBJICHHOT'O CpPOKa TAKMX UCIpaBJICHUH kaoba paccmarpubaercs B Teuenue 5 (Ilstu) pabounx qHeit
CO JTHA €€ PETUCTpaLuN.

B cnywae ecnm xamo6a momana 3asButeneM B MyHunmmanbHbld apxuB, M®ILI, yupemurento
M®OII, B kOMIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATHE pelIeHus 1o kanobe, B TeueHue 3 (Tpex) pabounx
IHEW cO JAHS PEerucTpaluy TaKOW jKanoObl OHA HAIIPABISETCA B YIIOJIHOMOYEHHBIN Ha €€ PacCMOTPEHHE
rocynapcTBeHHbli opran, M®L, yupenuremo M®PII, o yem B mucbMeHHOW (opme nHPOpMupyercs
3asBUTEIb.
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[Ipu 3TOM CpOK paccMOTpeHHs KajloObl HCUMCISETCS CO JIHA PEruCTpaluu >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHE TocyaapcTBeHHOM oprane, M®ILI, yupenurenem MOII.

30. Cnoco0b1 uHGoOpMHUPOBaAHUSA 3asiBUTeJIeH 0 MOPSAKe MOAAYH
H paccMOTpPeHHus Kaa00bl, B TOM YHcJIe ¢ Hcnoab3oBanuem PIITY

30.1. 3asBuTtenn HHPOPMUPYIOTCS O MOPSAKE NOJAUYN U PACCMOTPEHHUH KaJ00bl, B TOM YHCIIE C
ucnionszoBanuem EIIY, PIIIY, cmocobamu, NpeaycMOTPEHHBIMH IOJPA3JeioM 3 HACTOSIIETO
AJIMAHHUCTPAaTUBHOIO PErJIaMEHTA.

30.2. Uudopmarnus, ykazaHHas B paszzeiie V HaAcTOSIIEro AJIMUHHUCTPATHBHOIO pPETJaMEHTa,
MOVICKUT o0s3aTenibHOMY pasmermnenuro Ha EINY, PIITY, odunmansHoM caiite MyHUITUTIAIBHOTO
apxuBa, a TaKXKe B TOCYJapCTBEHHOW WH(POPMAIMOHHON cucreMe MOCKOBCKOM obOnactu «Peectp
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT (PyHKIMI) MOCKOBCKOI 006acTh».

31. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJTHPYIOIIUX NOPSAA0K J0CYAeOHOIO0
(BHecy1e0HOTr0) 00:Kka/I0BaHNS pelleHuil U aeiicTBuil (0e3aeiicTBUS) MyHMUMNIAJIBLHOTO
apxuBa, 10JKHOCTHBIX ULl MyHununaiabuoro apxusa, M®II, padorankos M®PI]|

31.1. HocyneOHblii (BHECYACOHBIN) MOPSIOK OOKaIOBaHUS JeUCTBUN (Oe3aeicTBHs) W (W)
pelIeHUH, MPUHATHIX B X0J1€ MpeAcTaBleHuss MyHUIIMIATBLHON yCIyTH, OCYIIECTBISETCS C COOII0IEHUEM
TpeboBanuii denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpPeIOCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHUILMIAJIBHBIX YCIyr» B TMOPSJAKE, YCTAaHOBICHHOM IOCTaHOBICHUEM
[TpaButensctBa MockoBckoil ob6mactu ot 08.08.2013 Ne 601/33 «O6 yrtBepxknaenuu [lonoxenus o6
0COOEHHOCTSIX MOJJa4M ¥ paCCMOTPEHUS Kanob Ha peleHus u eicTBus (0e3eiicTBIEe) UCTIONHUTEIbHBIX
OpraHoOB rocyAapCTBEHHOM Bi1acT MOCKOBCKOI 00J1aCTH, MPEAOCTaBISIONUINX T'OCYAapCTBEHHBIE YCIYTH,
U UX JIOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX TPAKIAHCKUX CIY)KALIUX MCIOJIHUTEIbHBIX OPraHoB
rocy/lapcTBeHHOM BiacTh MocKoBckol o0nacTd, a Takke MHOrO(QYHKIHMOHAIBHBIX IIEHTPOB
IIPEJOCTAaBIIEHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT MOCKOBCKOM 001aCTH U MX paOOTHUKOBY.
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[Tpunoxenue 1
K AJIMUHUCTPATUBHOMY PETJIaMEHTy

®opMma penieHusi 0 NpeaocTaBIeHu MyHMUIMNIAIBHON YCJIYyTIH
(Odopmisiercst Ha opunHaIbBHOM O1aHKe MYyHUITUTIATBHOTO apXUBa)

Kowmy:

(bamumus, wuMsa, oT4ecTBO (IIPU HAITUYWH)
¢buznvecKoro TvIa, WHUBUIYAIEHOTO
peANPUHUMATEIIS WIn HAaMCHOBAHHE
IOPUAMYECKOTO JINIA)

PEHIEHUE
0 IpeocTaBieHu MyHUIMNAIBHON YCIIyTH

MyHUIMIIANBHBIA apXHUB IPHUHSI PEIIEHHE O IPEAOCTaBICHUH MYHHUIMNAIBHON YCIIYTH:

(HanMeHoBaHME MyHUIIMIIAIIBHOMN YCIIYTH)

JlonoIHUTENbHO UHPOPMUpPYEM:

(Yka3bIBaeTcs JOMOJHUTENbHAS HH(OpMALIKS TPU HAJTUYUHN)

(YmosTHOMOYEHHOE JOKHOCTHOE JIHIIO (moamuch, haMuIms, HHUITAATBI )
MyHUITUTIaTEHOTO apXUBa)

« » 20
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[Ipunoxenue 2
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

dopma apxuBHOIi cipaBKu!

(Ha3BaHME apXUBa)

(Ha3BaHME apXUBA)

Anpecar
(mouToBBIN agpec, HHAEKC, TejaedoH, gakc,
aJpec 3JEeKTPOHHOM MOYTHI)

ApxuBHasl clipaBKa
Ne

(mara)

Ha Ne oT

OcHoOBaHueE:

PYKOBO,I[I/ITCJ'IB apxXuBa

(moamuce) (pacmm@poBKa MOANUCH)
M.IL

Hcnomuurens
Tenedon

! Mopma apxuBHOW ChpaBKM YyTBepkKIeHa mpukazoM @enepanbHOr0 apxXxuBHOrO arentctBa or 02.03.2020 Ne 24
«O06 yrBepxaennu IlpaBun opraHu3aliM XpaHEHUs, KOMIUICKTOBAHMUS, y4eTa U HCIIOJIb30BaHHS JOKYMEHTOB ApPXHBHOTO
¢donna Poccuiickoii denepanuu u APYrux apXUBHBIX JOKYMEHTOB B rOCYJapCTBEHHBIX M MYyHHUIMIIAIBHBIX apXHUBaX, My3esiX
1 OMOJIMOTEKAX, HAYIHBIX OPTaHU3AIHIX).
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[Tpunoxenue 3
K AZIMUHHCTPATHUBHOMY PErJIaMEHTY

®opMma pemieHusi 00 0TKa3e B npeaocTapjieHud MyHUIIUNIAJIBLHOM YCJIyTU

(Odopmsiercst Ha opunrambHOM O1aHKe MyHUIMITAIBLHOTO apXKBa)

Kowmy:

(bamunus, wuMmsa, oT4ecTBO (IIPU HAITUYWH)
(bu3nIecKoro TvIa, WHUBUIYAIEHOTO
NpeANPUHHUMATEIIS WIn HAaMCHOBAHHE
IOPUANYECKOrO JINLIA)

PEHIEHUE
00 oTKa3e B npeAocTaBlIeHM MyHUIIMIIAIbHON YCIIyTH

MyHULIMNIaTBHBIA apXUB HPHUHSUT pelleHHe 00 oTKa3e B NpeaocTaBieHUM MyHuuunanbHON

YCIIyTH:
(HaMMEHOBaHUE YCITYTH)
Ne HaumeHoBaHMe OCHOBaHHUS Ul OTKa3a B Pa3bpscHEeHnEe IpUYNH OTKa3a B IPENOCTABICHNN

IIYHKTA | cOOTBETCTBUU C AJMUHUCTPATUBHBIM MyHUIUIIaIbHON YCIyTu
perIaMeHToM

13.2.1. | Hanuuve mnNpoOTHBOPEUMBHIX CBEAECHUH B | YKa3aTb VCYEPIBIBAIOIINAN NIEpEeYCHb
3ampoce M TNPWIOKEHHBIX K  HEMY | IPOTUBOPEYMI MEXIY 3anpocoM U
JIOKYMEHTax MPUJIOKEHHBIM K HEMY JIOKYMEHTOB

13.2.2. | HecootBeTcTBHE Kareropuu 3asBUTENsS | YKa3aTb OCHOBAHMS TaKOTO BBIBOJA
KpYry JHI, YKa3aHHBIX B THojapasuene 2
HACTOSALIETO AJMUHUCTPAaTUBHOTO
perjameHTa

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTh MCYEpIbIBAIOIINNA nepeyeHb
nojapasjaeie 10 HACTOSINIETO | TOKYMEHTOB M HapyLI€HWH NPUMEHUTENIBHO K
AJIMUHUCTPATUBHOTO  pErJIaMEHTa, IO | KaXJA0My JOKYMEHTY
dopMe UM COAEPKAHUIO TPeOOBAHHIM
3akoHoarenberBa Poceniickoit denepanmnu

13.2.4. | 3ampoc moJaH JMIIOM, HE HMEOIUM | YKa3aTb OCHOBAaHHs TAaKOTO BBIBOJA
MIOJIHOMOYMI  NPEJICTaBISITh  MHTEPECHI
3asBuUTENA

13.2.5. OT13bIB 3ampoca Ha PeAOCTaBICHHUE
YCIIYTH 11O HHALIUATUBE 3assBUTEIISA
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Brl BIIpaBe mOBTOpHO 0OpaTUThCA B MyHHMIIMTIAIBHBIA apXUB ¢ 3alpoCcOM O MPEIOCTaBICHUHU
MyHuLMNaIBHONW YCIYTH TOCJEe YCTpaHeHMsI YKa3aHHBIX OCHOBAHMUU U1l OTKa3a B MPEJOCTaBICHUHU
MyHUIIMTIaTbHON YCIYTH.

JlaHHBIH O0TKa3 MOXKET OBITh 00)KaJIOBaH B JOCYI€OHOM MOPSIKE ITyTeM HAIpaBJICHUs 5Kalo0bl B
MyHUIMIIaTBHBINA apXUB B COOTBETCTBUU C pasneioM V AJIMHUHUCTPATHBHOTO PEriiaMeHTa, a TaKXkKe B
CyneOHOM TIOpsITIKE.

JlonoyHUTENbHO HHPOPMUPYEM:

(ykaspiBaercsi wHpoOpManus, HeoOXoauWMas MJisi YCTPaHEHUS TMPHYMH OTKa3a B IPEAOCTABICHHU
MyHUIMNaIBHON YCIIYTH, a TAKXKe WHAasl TOTIOJIHUTEIbHAst HH(OpMAaILMs IPU HAJTUYHN)

(YIOJTHOMOYEHHOE JTOJDKHOCTHOE JIHIIO (moamnucek, paMuIHs, HHUIIAAIIB)
MyHUIUTIaTLHOTO apXUBa)

« » 20
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[Tpunoxxenue 4
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

dopma yBeIOMJIEHHUS 0 MPO/JIEHUH CPOKA MpeaocTaBieHusi MyHHIMNATBHON yCayru
(Odopmisiercst Ha opunHAIBHOM O1aHKe MYyHHITUTIATBHOTO apXUBa)

Kowmy:

(bamunus, uMsa, oTdecTBO (IIPH HAIUYWHN)
(u3muecKoro TvIa, WHUBUIYAIBEHOTO
peANPUHUMATEIIS WIn HAaMCHOBAHHE
IOPUANYECKOrO JINLIA)

YBenomienue

O IMPOJICHUHU CPOKa IIPEAOCTABIICHUS MYHHHHHaHBHOﬁ yCiayru

B xoze [IPENOCTaBICHU MyHununaibHOU yCIIyru

(HaumeHoBaHMEe MyHUIIUTIIAIBHON YCIIYTH)

MyHUIMITaTBHBIM apXUBOM MIPUHATO pEIlIeHHEe O MPOJIEHUH CPOKa MpeAocTaBIeHns MyHUIMIAIbHON
ycayr Ha cpok 10 paGouux JHEH M0 OCHOBAHHUAM, NPEyCMOTPEHHBIM A IMUHUCTPATUBHBIM
periaMeHTOoM INpeaocTaBieHuss MyHUIIUIAIbHON YCIIyTH

(HanMeHoBaHME MyHUIIMTIAIIBHON YCIIYTH)

YTBEPKICHHBIM >

(aTa, HOMEp, aBTOP JOKYMEHTA)

(YnoiaHoMo4YeHHOe JOTKHOCTHOE JUIIO0 (moamuch, haMuIus, HHUITAATIBI)
MyHUITUTIaTEHOTO apXUBa)

« » 20
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[Ipunoxenue 5
K AZIMUHUCTPATUBHOMY PErJIaMEHTY

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB,
peryJiupylouux npeaocrapjienue MyHMIHNAIbHON yCJIyru
(c ykazaHueM X PEKBU3MTOB U HICTOYHHUKOB O(PMIIHAIBHOIO OIY0JNKOBAHMS)

IIpenocraBienne MyHUIIMIIAIBHON YCIyTH OCYIIECTBISAETCS B COOTBETCTBHH C:

1. Korcrurynueli Poccutickoit @enepanuu («Poccutickas razeran, 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHomarenbcTBa Poccmiickoit denepanuu o Hotapuare» («Bemomoctu Cosera
Haponnsix enyratoB u BepxoBHoro CoBera Poccuiickoit ®enepammmy», 11.03.1993, No 10, ct. 357;
«Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxnanckum komekcom Poccuiickoii @enepanuu (Cobpanue 3akoHonmarenbcTBa Poccuiickoi
Oenepanun, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas razera», No 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanpHbiM 3akoHOM OT 15.11.1997 Ne 143-®3 «O0 axkTax TrpakJaHCKOIO COCTOSHUS
(«Poccuiickas Tazera», Ne 224, 20.11.1997; «CobOpanue 3axoHomarenbcTBa Poccuiickoit deneparumny,
24.11.1997, Ne 47, ct. 5340).

5. «Konmekcom Poccuiickoit @enepanuu 00 aAMUHUCTPATUBHBIX MpaBoHapymeHusx» ot 30.12.2001
No 195-®3 («Poccumiickas rasera», Ne 256, 31.12.2001, «Ilapnamentckas razera», Ne 2-5, 05.01.2002,
«Co0Opanue 3akoHoaarenscTBa Poccuiickoit @enepanuny», 07.01.2002, Ne 1 (u. 1), ct. 1).

6. ®enepanbHpiM 3akOHOM OT 26.10.2002 Ne 127-®3 «O HecocToATeNbHOCTH (OaHKPOTCTBE)»
(«CoOpanue 3akoHomarenbcTBa Poccuiickont ®denepanuny, 28.10.2002, No 43, ct. 4190; «IlapnamenTckas
razera», Ne 209-210, 02.11.2002; «Poccwutiickas razeray», Ne 209-210, 02.11.2002).

7. ®enepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 o0mmx NpUHIMTIAX OPTaHU3AIHMHA MECTHOTO
camoynpasnenusi B Poccuiickoit ®denepanun» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepanui,
06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razeta», Ne 186, 08.10.2003; «Poccuiickas razeray, Ne 202,
08.10.2003).

8. denepanbHbIM 3aK0OHOM OT 02.05.2006 Ne 59-D3 «O nopsijike paccMOTpeHuUs 00palieHuil rpaxaaHn
Poccuiickoit @enepanumn» (Codpanue 3akoHomarenbeTBa Poccuiickoit deneparmmy, 08.05.2006 roma, Ne 19,
ct. 2060, «Poccwuiickas razera», Ne 95, 05.05.2006, «ITapimamentckast razera», Ne 70-71, 11.05.2006).

9. ®enepanpHbiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wuHbopmarmu, HHOOPMAIMOHHBIX
TEXHOJIOTHUSX U 0 3amuTte nHpopmarun» (Codpanue 3akoHoaarenbcTBa Poccuiickoit @eneparnmu, 31.07.2006
roga, Ne 31 (1 4.), c1.3448, «Poccwuiickas razera», Ne 165, 29.07.2006, «ITapnamentckas razeray, Ne 126-127,
03.08.2006).

10. ®enepanbubimM 3akoHOM 0T 27.07.2006 Ne 152-®03 «O nepcoHanbHBIX AaHHBIX» («Poccuiickas
razetan, Ne 165, 29.07.2006, «Cobpanue 3akoHonatenbctBa Poccuiickoit @enepamumy», 31.07.2006, Ne 31
(1 4.), ct. 3451, «ITapnamenTckas razera» Ne 126-127, 03.08.2006).

11. ®enepanmbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzamuu TNpPEAOCTABICHHS
rOCy/lapCTBEHHBIX M MYHHIMIAIBHBIX yciyr» («Poccuiickas razera», Ne 168, 30.07.2010, CobOpanue
3akoHOAaTenscTBa Poccuiickoit denepanumy», 02.08.2010 roma, Ne 31, ct. 4179).

12. ®enepansubiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O0 snextporHoit noanucu» («IlapmamenTckas
razetan, Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu, 11.04.2011, Ne 15, ct. 2036).

13. ®epepanbHbiM 3akoHOM 0T 13.07.2015 Ne 218-®3 «O rocymapCTBEHHOW perucTpanuu
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ueaBmwkumocTr» (Cobpanue 3akonomatenscTBa Poccuiickoit deneparmm, 20.07.2015, Ne 29 (wacts 1),
cT. 4344y Poccuiickas raszera», Ne 156, 17.07.2015).

14, ®enepanbabiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoit
®enepaunn» («Ilapnamentckas razeran, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3akoHoaTenbcTBa Poccuiickoii @eneparum» ot 25.10.2004 Ne 43 ct. 4169).

15. TlocranoBnenuem IlpaButensctBa Poccuiickoit ®epepammu ot 22.12.2012 Ne 1376
«O06 yrBepxkacann [IpaBui opraHu3aiy AeITeIbHOCTH MHOTO()YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHbIX W MYHUIMNANBHBIX yciuyr» («Poccmiickas razera», Ne 303, 31.12.2012, «CobOpanue
3akoHoaarenbcTBa Poccniickoit deneparuny, 31.12.2012, No 53 (4. 2), ct. 7932).

16. TIlocranoBnenuem IIpaButenbctBa Poccuiickori ®enepammu ot 27.09.2011 Ne 797
«O B3aUMOACHCTBUM MEXAY MHOTO(YHKIMOHAIBHBIMU LEHTPAaMU MPEJOCTaBICHHS] TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCAYT U (heepaabHbIMU OpraHaMH HUCIIOJTHUTEIBHON BIACTH, OPraHaMu TOCY1apCTBEHHbBIX
BHEOIO/DKETHBIX (DOH/IOB, OpraHaMu TOCYIJapCTBEHHON BiacTH CyObekToB Poccuiickoit ®Dexneparum,
opraHamMu MeCTHOro camoympasieHus» («CoOpanue 3akoHomaTeabCcTBa Poccuiickoit Demepanuny,
03.10.2011, Ne 40, ct. 5559, «Poccwuiickas razera», Ne 222,05.10.2011).

17. IlocranoBnenueMm IlpaBurensctBa Poccuiickoit @enepanuu ot 25.01.2013 Ne 33
«O0 HCTONb30BaHUH MPOCTOM ANEKTPOHHON MOJMUCH MPH OKa3aHUU TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX
yenyr» («CobOpanue 3akoHoaaTenbcTBa Poccuiickoit @eneparumn», 04.02.2013, Ne 5, ct. 377).

18. ITocranoBnenuem IlpaBurensctBa Poccuiickoit ®eneparuu ot 16.08.2012 Ne 840 «O mopsinke
MoJayl U PAacCMOTpEHHUsi jkajo0 Ha pemeHuss u JAeiictBus (Oe3neiicTBue) QenepalbHbIX OpPraHoOB
WCTIOJIHUTEIIGHON BJIACTH M WX JOJDKHOCTHBIX JHUI, (enepalbHBIX TOCYJAapCTBEHHBIX CITy)KalluX,
JOJDKHOCTHBIX JIMI] TOCYZAapCTBEHHBIX BHEOIOKETHBIX (hoHI0B Poccuiickoit denepariuu, rocy1apcTBEHHBIX
KOPIOpaIHii, HAJCJIICHHBIX B COOTBETCTBUU C (DeiepaibHBIMK 3aKOHAMU MOJTHOMOYHUSMH T10 MPE0CTABICHUIO
rOCyJAapCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cepe NeaTenbHOCTH, U UX JOKHOCTHBIX JIUI, OpraHu3aIui,
npenycMOTpeHHbIX YacThio 1.1 crateu 16 degepanbHOro 3akoHa «OO0 opraHU3alUU MPEAOCTABICHUS
rOCy/IapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT», 1 UX paOOTHUKOB, a TaKKe MHOTO()YHKIIMOHAIBHBIX [[EHTPOB
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITABHBIX YCIYT U UX paboTHUKOBY («Poccuiickas razeray, Ne
192, 22.08.2012, «Cobpanue 3akoHoaarenscTBa Poccuiickoit @enepamuny», 27.08.2012, Ne 35, ct. 4829).

19. TlocranoBnenuem IlIpaButenbctBa Poccuiickoit ®epeparuu ot  18.03.2015 No 250
«O0 yTBepkJIeHUH TPEOOBAHMI K COCTABIICHUIO U BBIJ]a4€ 3asBUTEIISIM JJOKYMEHTOB Ha OyMa>kHOM HOCHUTEIIE,
MOATBEPKIAIOIINX COJICPKAHUE DIICKTPOHHBIX JIOKYMEHTOB, HAIPaBJIECHHBIX B MHOTO(YHKIIMOHATBHBIN
LIEHTP TPEAOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYT IO pe3ylbTaTaM MPeIOCTaBICHUS
TrOCYJAapCTBEHHBIX U MYHUIMITAIIBHBIX YCIYT OpTaHaMHM, MPEIOCTABISIONIMMU TOCYIaPCTBEHHBIE YCIYTH, U
OpraHaMi, TMPEAOCTABISIIONIMMA MYHUIIMTIANBHBIE YCIYyTH, W K BbIJade 3asBUTEISIM HA OCHOBAaHUU
uHpopManud U3 MHPOPMAIIMOHHBIX CHCTEM OpPraHOB, MPEAOCTABISIONINX TOCYJApCTBEHHBIE YCIYTH, U
OpPraHoB, MPEIOCTABISIONINX MYHUIIUTIAIBHBIE YCIYTH, B TOM YHCJIE C UCIOJIb30BaHHEM MH(OPMAIIMOHHO-
TEXHOJIOTUYECKOW W KOMMYHUKAIIMOHHOW HH(PACTPYKTYphl, JOKYMEHTOB, BKIIOUasi COCTaBICHUE Ha
OyMa)XKHOM HOCHUTEJE€ M 3aBEPEHHE BBIMHCOK M3 YKa3aHHBIX HMHGOPMAIMOHHBIX cucteM» («CoOpaHue
3akoHomarenscTBa Poccuiickoit deneparumy, 30.03.2015, Ne 13, ct. 1936).

20. TlocranoBnenuem IlIpaButenbctBa Poccuiickoit ®epeparmu ot 26.03.2016 Ne 236
«O TpebOBaHUAX K MPEAOCTABICHUIO B DJIEKTPOHHOH (OpME rOCYJapCTBEHHBIX U MYHHUIUTIATBHBIX YCIYT»

(«Poccwmiickas razetan, Ne 75, 08.04.2016, «CoOpanue 3akoHomarenbctBa Poccuiickoit denepanuny,
11.04.2016, Ne 15, ct. 2084).
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21. Tlpuxazom Mwunduna Poccum ot 12.11.2013 No 1071 «O6 ytBepxkaeHuu I[IpaBwin ykazanus
nH(pOpMallUM B PEKBU3UTAX PACMOPSHKEHUI O TMepeBOJe JCHEXKHBIX CPEICTB B YIIaTy IJIaTeKed B
oropkeTHYI0 cuctemy Poccuiickoit deneparun» («Poccuiickas razeran, Ne 15, 24.01.2014).

22. Tlpuka3 @enepanpHoro apxuBHoro areHrcrsa ot 02.03.2020 Ne 24 «O6 yrBepxkaenuu IlpaBun
OpraHM3alii XpaHEHUs, KOMIUICKTOBAHMS, y4eTa W HCIHOJIb30BaHUS JIOKYMEHTOB ApxuBHOTO (oHma
Poccuiickoit denepanuu v Ipyrux apXuBHbBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U MYHULIUIIAJIIBHBIX apXUBax,
My3esiX W OMONMOTeKax, HayYHBIX OpraHu3anusx» (OQUIMANBHBIA WHTEPHET-TOPTANT  MPABOBOKN
undopmarmu http://www.pravo.gov.ru, 21.05.2020).

23. 3akoHoM MockoBckoit obmacta ot 05.10.2006 Ne 164/2006-0O3 «O paccMoTpeHHMH 0OpalicHHi
rpaxkaan» («ExenneBusie HoBoctu. ITogmockoBse», Ne 189, 11.10.2006).

24. 3akonoM MockoBckoi ooacTtu oT 25.05.2007 Ne 65/2007-0O3 «O06 apxuBHOM Jerie B MOCKOBCKOM
obnactn» («ExxenneBabie HoBocTu. [ToamockoBwe», Ne 97, 02.06.2007).

25. YcraBom I'opozackoro okpyra Illarypa MockoBcko#t 00sacTu, yrBepKIeHHbIM pemenneM CoBera
nemyrtaToB oT 25.03.2021 Ne 8/5 («Jlemmnckas Ilatypa», Nel17(13548) ot 07.05.2021).

26. ITonoxxerreM 00 apXWBHOM OTeNne aAMUHUCTpanuu I opoackoro okpyra latypa.
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[Ipunoxenue 6
K AZIMUHHCTPATHUBHOMY PErJIaMEHTY

®opma (mpumepHasi) 3anpoca
0 NPeI0CTABJIEHNH APXUBHOM NH(OPMAIIMU 0 CTaKe PA0OTHI UJIH
0 pa3mepe 3apadoTHOM IJIATHI

(HanMeHOBaHMe MyHUIIMNIAIBHOTO apX1Ba)

@®.1.0. (nocneanee npu HaIUYNK) 3asBUTENS

TIOYTOBBIN ajpec (IPU HEOOXOAUMOCTH)

(KoHTaKTHBIH TenedoH)

(ampec 3IIEKTPOHHOI TOYTHI)

(PEKBHU3HTHI TOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTb)

(pEeKBU3UTHI JOKYMEHTA, YI0CTOBEPSIIOIIETO
MOJTHOMOYHS TIPEICTABUTENSI 3asBUTEJIS)

(pEeKBU3HUTHI FOPUANYECKOTO JTHIIA)

3ASBJIEHUE
0 MIPEOCTaBIEHUH APXUBHOW MHPOPMALIUK O cTaxke pabOThI UM O pa3Mepe 3apadOTHON IUIAThI

[Ipomy TpemoCTaBUTh apXUBHYIO  CIPaBKY, AapXUBHYI BBIMHACKY, AapXUBHYIO  KOIIHIO,
UHPOPMAIIMOHHOE THUCHMO (YKazamv HYJHCHbIL OOKyMeHm) s TOATBEPXKACHHS CTaka pabOThl HIIH
3apabOTHOM TIATHI.

Ha nepuon 3anpamuBaemoit nudopmaru Most pamunus 6pu1a (*):

[TonHoe Ha3BaHWE OpraHu3anuu (Ha nepuoj padotsr) (*):

B MOCJICAYIOIIEM OpraHu3aius CMCHHIJIa CBOC HAMMCHOBAHUEC HA:

CrpykTypHOe noapazaenenue (*):

3aHuMaeMast JOJKHOCTH (*):

Anpec mecta paboTsI (*):
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JlaTa Havana pa®oTel B opranu3anuu (*):

JlaTa okoHYaHUs pabOTHI B opranu3amuu (*):

[Tepuom, 3a KOTOPBIF HEOOXOIUMO TOATBEPIUTH CTaX padoTHI (*) ¢ o

[lepuon, 3a KOTOpBI HEOOXOAWMO IMOATBEPAUTH 3apaboTHYIO miaTy (*) B ciyyae, €Clid 3alpalInBacTCs

uHpopmanus o 3apabOTHOM TIaTe: ¢ o
Howmep npukasa o nmpuéme Ha padory: , 1aTa TOAIIMCAHUS TIPHUKa3a 0 NpuéMe Ha paboTy:
Howmep npuka3za 00 yBOTbHCHHH: , 1aTa MOAMKUCAHUS TPHKa3a 00 yBOJIHHEHHH:

WNuble cBeneHus 0 npeaMere 3amnpoca

PesynbTar yciyru npouty npeiocTaBUTh B KOJUYECTBE AK3eMILIsApa(oB).

K 3asgBnenuto [npujiararo:

=

no

(YKa3BIBaeTCSI NEepCUYCHb JOKYMCHTOB, IPECIOCTABIISICMbBIX 38.5[BI/ITCJ'ICM)

Ha 06pa60TI<y MOHX IICPCOHAJIBHBIX JAHHBIX, COACPIKAINHUXCA B 3adBJICHHU W IMpUIAraCMbIX K HEMY

AOKYMCHTAax, COIJIaCCH.

*00s13aTeIbHbIE IS 3aMIOIHEHUS TI0JIA

IToanuce PacmmgpoBka

Hara 20
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[Ipunoxenue 7
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

®opma (npuMepHasi) 3anpoca
0 Mpea0CTABJIEHUN APXMBHOI HH(OPMALMU B OTHOLLIEHNH HEIBUKMMOI0 HMYIIIECTBA

(HanMeHOBaHMe MyHUIIMNIAIBHOTO apX1Ba)

@®.1.0. (mocnenHee npy HAIMIUH)3asIBUTEIS

TTOYTOBEIN aipec (IpH HEOOXOIMMOCTH)

(KoHTaKTHBIH TenedoH)

(ampec >MeKTPOHHOM MOYTHI)

(PexBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JINYHOCTB)

(peKBI/ISI/ITLI JAOKYMCHTA, YAOCTOBCPAOLICTO
TOJTHOMOYUS IIPCACTABUTCIIA 3aiIBI/ITCJ'IH)

(pCKBI/I3I/ITBI HOPUANICCKOTO nnua)

3ASBJIEHUE
0 MPEeIOCTABJIEHNN apXUBHOM MH(OpMAaLIMK B OTHOIIIEHUH HEABUKMMOI'O UMYIIIECTBA

[Ipomy mnpenocTaBUTh MHE ApPXUBHYIO CIHPABKY, ApPXMBHYIO BBIIIHCKY, APXWUBHYIO KOIIMIO,

MH(POPMALIMOHHOE MUCHMO (yKa3aTh HYXHbIN JOKYMEHT) 110 BOIIPOCY MPEAOCTABIEHUS CBEJCHUN 00 00BEKTe
HEABM>KMMOI'0 UMYIIIECTBA.

Anpec obnekra (*):
lon nawana Bnanenus (*):
HanmeHoBaHME OpraHu3alyiy, PEI0CTaBUBIICH 0OBEKT HEABIKUMOCTH (*):

Bunx o6bexTa (KkBapTHpa, 3eMENbHBIA y4acToOK U ap.) (*):
Bun w  pexkBU3WTH  3alpamiMBaeMoro  JOKyMeHTa (IIOCTaHOBIeHWe, goroBop u  Ap.) (*)

ABTOp JOKYMEHTA:
JlomoHUTENbHBIE CBEIEHUS O MTPeIMETe 3anpoca:

Pesynbrar yciayru npoiry npeaocTaBUTh B KOJTUYECTBE AK3EeMILISIpa(oB).

K 3asBnenuro npujararo:

=

N
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(Yka3bIBaeTCsl IEPEYEHD TIOKYMEHTOB, IPEOCTABIIAEMBIX 3asIBUTEIIEM )

Ha 06pa60TKy MOUX TICPCOHAJIBHBIX JaHHBIX, COACPKAIIUXCA B 3aABJICHUHW MW IIPUJIAracMbIX K HCMY
AOKYMCHTaXx, COITIaCCH.

*00s13aTeIbHbIE JJIs1 3aII0JIHCHUA IT10JISL

[Toanuce Pacimmdposka

Jlata 20
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[punoxenue 8
K AZIMUHHCTPATHUBHOMY PErJIaMEHTY

®opma (mpuMepHasi) 3anpoca 0 MoJIy4eHUN HHbIX APXUBHBIX CBeleHUil

(HauMeHOBaHMe MyHUIIMNIAIBHOTO apX1Ba)

@®.1.0. (mocnexnee Ipu HATHYINH)
3asBUTENIA/TIOIHOE HAUMEHOBAHKE
FOPHUIMYECKOTO JINIA

MTOYTOBKIH ajipec (TIpH HEOOXOIMMOCTH)

(KOHTaKTHBIH TenedoH)

(aapec >MeKTPOHHOM MOYTHI)

(PEKBHU3HTHI IOKYMEHTA, YIOCTOBEPSIOIIETO
JIUIHOCTH )

(peKBI/ISI/ITBI JAOKYMCHTA, YAOCTOBCPAOLICTO
MOJIHOMOYHA NPCACTABUTECIIA 3a$[BI/IT€JI$[)

(pEeKBU3HTHI FOPUANYECKOTO JTHIIA)
3ASBJIEHUE
O IPCAOCTABIICHUU MHBIX apXHWBHBIX CBCI[eHI/II\/’I

[Ipomry mnpenocTaBUTh MHE AapXUBHYIO CIpPaBKY, apXHWBHYIO BBIIIUCKY, AapXUBHYIO KOIIHIO,
MH(POPMALIMOHHOE MNHUCbMO (yKa3aTb HYXHBIM JOKYMEHT) IO BOINPOCY IPEIOCTaBICHUs CBEIEHHH O

(yka3aTh peIMeT 3ampoca U CBEJeHHU s, He0OXOANMbIe /TSl Toucka HHGOPMAIIUN )

B ciyuae yceiHOBREHUS:
®amunust, UMsl, OTYECTBO YCbIHOBUTENEH (*)
I'on yceiHOBiIEHUS (*)

B ciydae 3anpoca cBeneHnit 00 akTax rpakIaHCKOTO COCTOSTHHSL:
damunus, M, OTYECTBO YeJoBeKa, 0 KOTOPOM  3alpalliuBarOTCs CBEICHUS (*)

I'ox coObITHs (poxkaeHus, OpakocodeTaHusi CMEPTHU U T.1.) (*)
MecTto coObitus (*)

B ciyuae 3anpoca 1aHHBIX O perucTpaiuy 3aXOpOHEHUH:
damunus, UM, OTUYECTBO YeJoBeKa, 0 KOTOPOM  3alpalliiBarOTCs CBEICHUS (*)

I'on 3axoponenus (*)
Mecrto 3axopoHeHus (¢ yKkazaHueM kiaaaouma) (*)
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B ciryyae 3anpoca JaHHBIX O COJIEP)KaHUU 3aBEIaHMS:
damuius, UM, 0TYECTBO 3aBeraress (*)
I'on cocraBnenus 3aBemanus (*)

HaumenoBanue oprana, opopMHUBIIETo 3aBemanue (*)

B ciyuae 3anpoca 1aHHBIX 0 HarpaKJACHUHU:
Haspanue opranuzanuu, B KOTOpPOW 3asBUTENb paboTad B Mepuoj ero Harpaxnaenus (*):

HaunmenoBanue Harpaapl WM MOYETHOTO 3BaHUs (*):
lox narpaxaenus (*):

B cirydae 3anpoca WHBIX TaHHBIX B CBOOOAHOI (popMme onucars HMEIOIIHecs CBeACHU 00 00BEKTE 3arpoca.

Pesynbrar yciayru npoily npeaocTaBUTh B KOJIMYECTBE AK3eMILIsIpa (OB).

K 3asgBinenuto [npujiararo:

no

(YKaSBIBaeTCSI MEepCUYCHb JOKYMCHTOB, IIPEAOCTABIACMbBIX 3a$[BI/ITeJ'IeM)

Ha o6pa60TI<y MOHX TIICPCOHAJIBHBIX JAaHHBIX, COACPIKAIOHUXCA B 3adBJICHHU W IMpUIIAraCMbIX K HEMY
AOKYMCHTAax, COITIaCCH.

*00s13aTeIbHBIE IS 3AMIOIHEHUS TI0JIA

IToanuce PacmmgpoBka

JlaTa 20
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[Tpunoxenne 9
K AJIMUHUCTPATHBHOMY PErJIaMECHTY

Onucanue AOKYMEHTOB, H606X0)11/IMI>IX AJIsL MpeaoCTaBJICHUSA MyHI/IIIPIHaJIBHOﬁ yciayru

Kiacc nokymenra

Buner nokymenTa

OO6mue onucanusi JOKYMEHTOB

[Ipu snekTpoHHOM
nogaye uepes PIII'Y

IIpu nuuHOM moxave

JlokyMeHTBI, mpegocTaBjsieMble 3asiBuTe1eM (npeacTaBuTeseM 3assBUTEJIA)

3anpoc o npeaocraBicHu MyHUIIMITAIBHON 3amnpoc 1o/keH ObITh odopmileH 1o gopme, | [lpu nojayve | 3ampoc J0KeH ObITh MOANHMCAH
yCIyru yKa3aHHOUI B [TpunoskeHusx | 3amoyiHgeTcs COOCTBEHHOPYYHOM  IMOJAINHUCHIO
6-8 kK AIMMHUCTPAaTUBHOMY PEIJIAMEHTY MHTEPAaKTUBHAs 3asgBUTENS WIH IPEACTaBUTEINS
¢dopma 3ampoca 3asBUTENS, YIOJIHOMOYEHHOTO
Ha MOJIIMCAHNE JOKYMEHTOB
JloxkymeHT, [Tacniopt [Macmoptr pmomxen ObiTh  odopmiern B | [lpu noxaue | IIpenocrasnsercs OpUI'MHA
YOCTOBEPSIOLIUI rpaX<JaHUHA COOTBETCTBUU c IIOCTAHOBJICHUEM | IIPENOCTABIIAETCS JOKyMEHTa JJIs CHATUS  €ro
JINYHOCTH Poccuiickoi [IpaButensctBa Poccuiickoit denepanuu OT | 2IeKTpOHHBIM  00pa3 | konuu.  Komust  3aBepsiercs
Oenepanun 08.07.1997 Ne 828 «OO yTBEpKAECHUU | JOKyMEHTa MOANKCHI0 JOJDKHOCTHOIO JIMIA
[lonoxkeHuss o macmopre TIpaxkIaHUHA MyHHUIIMTTaTIBHOTO apXHUBa
Poccuiickoit ®enepannu, obpasua O1aHka u
ONMCAHUS nacropTa rpaXxJ1aHuHa
Poccutickoii denepanuny»
[Tactiopt O6pazenr macmopra rpaxaanuHa Coro3a | [IpenocraBnsiercs [Ipenocrasnsercs OpUTHHAT
rpaxaannHa CCCP | Coserckux Connanuctuueckux PecryOnuk U | 2eKTpOHHBIM  00pa3 | JOKyMeHTa Uil CHSATUS  €ro
OIMCaHue nacropTa YTBEPXICHBI | JOKYMEHTa kormuu.  Komusa  3aBepsiercs
nocraHoBienneM CosmmHa CCCP ot MOANKCHI0 JOJDKHOCTHOIO JIMLIA
28.08.1974 Ne 677 «0O06 yTBepKIEeHUU MyHUIMITaIBHOTO apXHBa

[lonoxkeHust 0 mMacHOpPTHOM cucTeMe B
CCCP».

Bonpoc 0 JeHCTBUTENBHOCTH MAacmopTa
rpaxaannHa CCCP obpasua 1974 rona
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

pemaeTcss B 3aBUCHUMOCTH OT KOHKPETHBIX
00CTOSITENTLCTB (mocTaHoBIIEHUE
IIpaBurensctBa Pocculickoin Penepanuu ot
24.02.2009 Ne 153 «O npuzHaHUHU
nercTBUTENbHEIMH 10 1 wmrona 2009 r.
nacnoptoB rpaxaanuaa CCCP obpasua 1974

rozaa Ui HEKOTOPBIX KaTeropuit
MHOCTPAaHHBIX  TpakigaH M  Jul  0e3
I'PaX/aHCTBA»)

Bpemennoe
YAOCTOBEPEHHE
JIMYHOCTH
rpakJIaHUHA
Poccuiickoit
denepanun

®opwma yrBepxkaeHa npukazom MBJ[ Poccuun
or 13.11.2017 Ne 851 «OG6 yTBepxaeHUU
AJIMUHHUCTPATUBHOIO perjiaMeHTa
MuHnucrepcTBa BHYTpeHHUX el Poccniickoit
denepauuu o MIPEI0CTABICHUIO
rOCyJAapCTBEHHOM yCIIYTH 10 BbIJA4€E, 3aMEHE
[1acIopTOB rpakjaHuHa Poccuiickoi
®denepannn, YIOCTOBEPSIOMINX JIMYHOCTh
rpaxnaanuHa Poccuiickon ®enepauuu Ha
tepputopun Poccuiickon ®enepannny»

[penocraBnsercs
AJIEKTPOHHBIA  00pa3
JIOKYMEHTa

HpeﬂOCTaBHHeTCH OpUruHall
AOKYMCHTa I CHATUA C€TO
KOIINH. Komnus 3aBCPACTCA

NOANMUCBIO AJOJIZKHOCTHOI'O JIHIA
MYHI/II_II/IHaJ'IBHOFO apxnuBa

Boeunslit ouner

@®opMbl  ycraHOBIeHbl MHCTpykuuein mo
obecrieueHnI0 PYHKITMOHUPOBAHUS CUCTEMBI
BOMHCKOro ydera rpaxnaH Poccuiickoit
Qenepanu M TNOpSAAKA  NPOBEICHUSA
CMOTPOB-KOHKYPCOB Ha JYUIIYIO
OpPraHU3alMI0 OCYIIECTBICHUS BOUHCKOIO
ydera, YTBEpKIACHHOM Ipuka3oM MuHucrpa

oboponsl  Poccuiickoit  denepauuu  oT
18.07.2014 Ne 495 «O06 yTBepKIaeHUU
WHucrpykunn 1o o0ecrneveHuno

(bYHKL[I/IOHI/IPOBaHI/IH CHUCTCMBI BOHMHCKOI'O

IIpenocrasnsercs
JNEKTPOHHBIA  00pa3
JIOKYMEHTa

Hpe)IOCTaBJ'ISIeTCH OpUrruHa
JOKYMCHTAa I CHATUA C€TO
KOITHH. Komms 3aBCPACTCA

HOJIMUCHI0 JTOJPKHOCTHOTO JIUIA
MyHUIIMIaIBHOTO apXHBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

yuerta rpaxaad Poccuiickonn ®enepauuu u
MOPSIAKA IPOBEAEHUS CMOTPOB-KOHKYPCOB Ha
JYy4UIyK0 ~ OPraHM3alUI0  OCYILIECTBIICHUS
BOMHCKOI'O Y4YeTa

Bpemennoe 3anonHseTcsl B COOTBETCTBMM C IpukaszoM | IIpenocrasnsercs [Ipenocrasnsercs OpUTMHAJ
YIIOCTOBEpPEHHUE, Munuctpa 000pOHBI Poccuiickoil | a1MeKTpoHHBIH  00pa3 | JOKyMEHTa JJsl CHATUS  €ro
BoimaHHoe B3ameH | Geneparuun ot 18.07.2014 No 495 «OG6 | mokymeHTa konuu.  Kommss ~ 3aBepsiercs
BOEHHOT0 OumiieTa yTBEpKJIeHUU MHCTpYKIIUK 110 00eCTIeYeHUI0 HOJIUCHI0 JOJDKHOCTHOIO JIHMIA
(YHKIIMOHUPOBAHUSI CHUCTEMBI BOHMHCKOTO MyHULIMTIaTIBHOTO apXHUBa
yuera rpaxaaH Pocculickon ®Penepauuu u
MOPSAJIKA POBEIEHNS CMOTPOB-KOHKYPCOB Ha
JY4YlIyl0  OPraHu3alMI0  OCYILECTBICHUS
BOMHCKOT'O YUETa»
VY nocroBepenue 3aronHseTcs B COOTBETCTBUU C IIpenocrasnsercs [Ipenocrasnsercs OpUT'MHAI
JIUYHOCTH nocranoBieHueM [IpaButenbcTBa JNEKTPOHHBI  00pa3 | AOKYMEHTa Il CHSTHS  €ro
BoeHHocHyxaiero | Poccuiickoit @enepanuu ot 12.02.2003 JIOKyMEHTA xonuu.  Komms  3aBepsercd
Poccuiickoii Ne 91 «O06 ymocToBepeHUN JIMYHOCTH MMOAIMMCHI0 JOJDKHOCTHOIO JIMIIA
Oenepanun BOEHHOCIYXaulero Poccuiickoi MyHUIUIIaTBHOTO apXHUBa
denepanun
Pazpemenue Ha | @opma yrBepxaeHa npukazom MBJ[ Poccuu | [Ipenocrasnsercs IIpenocrasisiercs OpUTHHAI
BPEMEHHOE or 27.11.2017 Ne 891 «OO0 yTBep>KAECHUU | SNEKTPOHHBI 00pa3 | JOKyMeHTa Uil CHSATUS €ro
MIPOYKUBAHUE, AJMUHUCTPATUBHOTO pernameHTa | J0KyMeHTa konuu.  Komuss  3aBepsercs

BBIIaBa€MOE  JTUILY
0e3 rpaxxaaHcTBa (C

OTMETKOM o
paspenieHun Ha
BPEMEHHOE
MIPOYKUBAHUE)

MuHucrepcTBa BHyTpeHHUX el Poccuiickoit
denepanun 1o MPEIOCTABICHUIO
rOCYJapCTBEHHOM  yCIyrH II0  BblJade
WHOCTPAaHHBIM TpaXKJaHaM M Junam 06e3
TPAKJAHCTBA pPa3pelIcHUus Ha BPEMEHHOE
npoxxuBanue B Poccuiickoin ®denepanuu, a
TaKxke (hOpM OTMETKH U OJaHKa JOKYMEHTa O

MOANKCHI0 JOJDKHOCTHOIO JIMLIA
MyHUIMITaIBHOTO apXHUBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

pa3pelieHud Ha BPEMEHHOE MPOKUBAaHUE B
Poccuiickoit deneparum»

CBUAETENBCTBO O ®opwma yrBepxaeHa npukazom MBJI Poccun | [Ipenocrasnsercs [Ipenocrasisiercs OpUTHHAI
paccMOTPEHUH ot 06.08.2020 Ne 407 «O cBUIETEILCTBE O | DJIIEKTPOHHBI 00pa3 | JOKYMEHTa JJIi CHATHS  €ro
XoJaTaiicTa o pacCMOTPEHMM XOJaTaiicTBa O MNPU3HAHUU | JOKYMEHTa xonuu.  Komus  3aBepsercd
MIPU3HAHUM JIULA OexxeHlleM Ha Tepputopuu Poccuiickoit HNOANKUCHIO JOJKHOCTHOTO JIMLA
OC)KEHIIEM Ha denepanu MO CYIIECTBY» (BMecTe ¢ MyHULIMTIaTBHOTO apXyBa
TeppPUTOPUU «[lopsinkoM odopMieHH s, BBIJaYd U OOMEHA
Poccuiickoit CBU/JICTEIILCTBA 0 pPacCMOTPEHHUH
depepauuu 1no XoJaTaiicTBa O MpHU3HAHUU OEXKEeHIIeM Ha
CYILLECTBY teppuropun  Poccuiickoit ®Penepanuu 1o

CYIIECTBY»)
Bun Ha | OOpasen 6ianka yrBepxaeH npukazom MB/I | IIpenocrasnsiercs [Ipenocrasnsercs OpUTHHAJ
JKUTEJIBbCTBO, Poccun ot 09.08.2017 Ne 617 «OO6 | anekTpoHHBIH 00pa3 | AOKyMEHTa [UISl CHSTHS  €ro
BbI/IaBa€MO€ yTBepKAeHUH (opMm OJaHKOB BHAA Ha | JOKYMEHTa konuu.  Komuss  3aBepsercs
MHOCTPAaHHOMY KHUTEIIBCTBO» HNOJIMUCBHI0 JOJDKHOCTHOTO JIHIA
rpaxJIaHuHy MyHUIIMTTaTIBHOTO apXUBa
(nybnmukat BHIa Ha
KUTEITHCTBO)
Bun na xutensctBo | OOpasen 61aHka yrBepokaeH npukazomM MBJI | Ilpenocrasnsercs IIpenocrasinsercs OpHUI'MHAI
auna 6e3 | Poccun ot 09.08.2017 Ne 617 «OO0 | anekTpoHHbIM 00pa3 | JOKyMEeHTa Uil CHATUSA  €ro
IPaXJ1aHCTBA, yTBEp)KIeHUH ¢GopM OJIaHKOB BHJA Ha | JOKyMEHTa xonuu.  Komms  3aBepsercd
coJiep KaIuii KUTEIIbCTBO» HOJIMUCHI0 JTOJPKHOCTHOTO JIUIA
IIEKTPOHHBIN MyHHUIIMIIaTIBHOTO apXHUBa
HOCHUTEIh
uHpopMaIuu
CnpaBka o | ®opma cmpaBku yTBepkAeHa mpukazoMm | [Ipemocrasisercs IIpenocrapisiercs OpUTHHAN
paccCMOTpEHUH MBJl Poccun ot 28.09.2017 Ne 741 «OO | a;meKTpoHHBIH 00pa3 | JOKyMEHTa JUIs CHSTHS — €ro
3asBIeHUS o | yrBepxxnenun  Ilopsaxka — odopmiieHus, | JTOKyMeHTa koruu.  Komumsa ~ 3aBepsiercs
IIPEIOCTABICHUN BbIIAYM M OOMEHa CBMJETEIbCTBA O
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

BPEMEHHOT'O
yoOexxuIna Ha
TEPPUTOPUU
Poccuiickoit
denepauun

MIPEJOCTABICHUN BPEMEHHOTO YOEKHINa Ha
tepputopun  Poccuiickoit ®denepanuu  u
bopm JIOKYMEHTOB, BBIJJaBAEMBbIX
WHOCTPAaHHBIM TpaXKIaHaM M Junam 06e3
IpaXX1aHCTBA, 00paTUBIIUMCS 3a
MIPEIOCTaBIIEHUEM BPEMEHHOT0 YOeXHIla Ha
tepputopun Poccuiickoin denepanniny

HOJIKUCHI0 JOJDKHOCTHOTO JIMIA
MyHULIUTIaTIBHOTO apXKBa

CunerenbctBo o | @opma Gmanka yrBepxaeHa npukazoM MBJI | [IpenocraBnsercs IIpenocraBnsiercs OpUTHHAI
IIPEIOCTABIICHUU Poccun ot 28.09.2017 Ne 741 «OGO | a;meKTpoHHBIH 00pa3 | JOKYMEHTa [UIS CHSTHS €ro
BPEMEHHOI0 yrBepxkaenun  llopsaka  odopmieHus, | JOKyMeHTa kornuu.  Kommst  3aBepsiercs
yOexuia Ha | BbIIaul U oOMEHa CBMJETENbCTBA O HOANKCHIO0 JOJKHOCTHOIO JIMIIA
TeppPUTOPUU MIPEIOCTABIIEHUU BPEMEHHOT0 yOexulla Ha MyHUIMIaIBEHOTO apXUBa
Poccuiickoit teppuropun  Poccuiickoit @Penepauun U
®enepauuu bopm JIOKYMEHTOB, BbIJJaBa€MBbIX

WHOCTPAaHHBIM TpaKIaHaM M Juuam 06e3

IPaXAaHCTBA, 00paTUBIINMCS 3a

MIPEIOCTABIIEHUEM BPEMEHHOT0 yOexuIla Ha

teppuropun Poccuiickont denepannmn»
CrpaBka o | ®opma yrBepxkaeHa npukazom MBI Poccun | [Ipenocrasisiercs IIpenocrasisiercs OpUTHHAI
MIPUHATHH K | or 18.07.2020 Ne 417 «OO0 yTBEp)KIEHMHU | JIEKTPOHHBIA 00pa3 | JOKyMEHTa JUIs CHSTHS  €ro
PacCMOTPEHUIO AJIMAHHCTPAaTUBHOIO periiaMenTa | JOKyMeHTa ko,  Kommst  3aBepsiercs
3asiBICHUS 0 | MuHuncrepcTBa BHyTpeHHUX Jie1 Poccniickoit MOANKCHI0 JOJDKHOCTHOIO JIMIA
Bbljaue Buaa Ha | Genepanun o IIPEIOCTABICHUIO MyHUIMITaIBHOTO apX1Ba
KUTEIBCTBO rOCylapCTBEHHOW  yCIyrM IO  BbLaue
(mpoaneHUM  BHUJAA | MHOCTPAHHBIM TpakJaHaM M Junam 6e3

Ha KUTEJIHCTBO)

TPpaKJAHCTBA BUJA HA JKUTEIHCTBO, 3aMEHE
WHOCTPAHHBIM TpakJAaHaM U JuIaM 0e3
TPOKJAHCTBA BHJA Ha IKUTEIBCTBO B
Poccuiickoit dexneparum»
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

JlokyMeHT, JloBepeHHOCTh JHoBepeHHOCTh JOMKHA ObITH odopmieHa B | [IpemocraBnsercs [Ipenocrasisiercs OpUTHHAI
YIOCTOBEPAIOILINN COOTBETCTBUU c TpeOOBaHUSMU | AJIEKTPOHHBIA 00pa3 | AOKyMEHTa [UIsl CHSTHS  €ro
TIOJIHOMOYHS 3akoHojarenbeTBa Poccuiickont denepanuu, | JOKyMEHTa KOIIWH. Komuss  3aBepsercs
MpeCTaBUTENS B ToM uuciie cr. 185, 185.1 I'paxkmanckoro MOANKCHI0 JOJHDKHOCTHOI'O JIMIIA
3asBUTENS konekca Poccuiickoit @eneparuun MyHunumnansHoro apxusa (71160
KOIUS JIOKYMEHTAa, 3aBEpEHHas
Wubie nokymeHTsl, | OdgopmistoTcs B COOTBETCTBUU c Ha JIeXkKalluM oOpazom B
MOATBEPKAAOIUE | TpEOOBAHUSAMHU, YCTaHOBJICHHBIMU COOTBETCTBUU c
MTOJTHOMOYMS 3aKOHOJIaTEIbCTBOM Poccuiickoit 3aKOHOJIaTeNbcTBOM Poccuiickoit

MpEACTABUTENS ®Oenepauuu Denepartivin)

3asBUTEIIS

OnekyHckoe Boinaercs OpraHom OIEeKHU u | IIpenocraBnsercs [Ipenocrasnsercs OpUTMHAT
YIAOCTOBEPEHHE MOTICUUTENIBCTBA, MMEET CEpUI0, HOMEP U | JJIGKTPOHHBIA 00pa3 | JOKyMEHTa JUIS CHSTHS  €ro
naTy  Bblgaud. B kaxagoMm  cyObekTe | JOKyMEHTa koruu.  Komwmst  3aBepsiercs
Poccuiickoit @enepanun yCTaHABIUBAETCA MOAIMMCHI0 JTOJDKHOCTHOIO JIMIIA
cBost popma. MyHunumnansHoro apxusa (71160
KOMUSL JIOKYMEHTA, 3aBEpEeHHas
HaJUIeKaluM obOpazom B
COOTBETCTBUU c
3aKOHOJaTeNnbCcTBOM Poccuiickoi

denepanyn)
[ToneunTenbckoe Boinaercs OpraHom OIEKHU u | IIpenocraBnsercs [IpenocraBnsercs OpUTMHAT
YIAOCTOBEPEHHE MONEYUTENILCTBA, UMEET CEPHI0, HOMEpP H | DJIEKTPOHHBIM 00pa3 | JOKyMEHTa JJisi CHSTHS  €ro
JaTy  BblJaud. B KaxaoM  CyOBEKTe | JOKyMEHTa koruu.  Komust  3aBepsiercs

Poccuiickoit @enepanun yCTaHABIUBAETCS
cBog (opma.

MOJAMNHUCHIO TOJKHOCTHOTO JIUIA
MyHUIIMIIATIBHOTO apXHBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

JIOKyMEHTHI,
MTOJTBEPIKIAIOIIN I
POJCTBO C YEJIOBEKOM, O
KOTOPOM
3anpaliuBarTCs
CBEJCHMUS,

JloxyMeHTHI,
IOATBEPKIAIOIIUE
IIPUHAJJIEKHOCTD K
HaCJIeTHUKaM IIEpBOMI
ouepenu

CBHIETENBCTBO O dopma CBUJIETEILCTBA ycraHoBieHa | [IpegocraBusercs [Ipenocrasnsercs OpUTHHAJ
pOXKIACHUU npuka3zoM Mmuaiocta Poccun ot 13.08.2018 | anekTpoHHBI  00pa3 | JOKyMEHTa JJIsi CHATHS  €ro
Ne 167 «O06 yrBepxknenuu ¢opMm OJaHKOB | JOKYMEHTa xonuu.  Komums  3aBepsercd
CBUJCTEILCTB 0 rocy1apCTBEHHOU HOJIMUCKHI0 JOJDKHOCTHOTO JIHIIA
perucrpanuu aKTOB IPaX1aHCKOI0 MyHULIIMTIaTIBHOTO apXHUBa
cocrossHuss u [lpaBun 3amonnenus Qopm
0JIaHKOB CBHJIETENIBCTB O T'OCYJapCTBEHHOM
perucrpamuu aKTOB IPaXTaHCKOTO
COCTOSTHUSI»
CBHIETENBCTBO O dopma CBUJICTEIHCTBA ycranoBieHa | [IpegocraBusercs [IpenocraBnsercs OpHUTHHAI
3aKtoYeHny Opaka | mpukazom Munrocra Poccum ot 13.08.2018 | snexTpoHHBII  00pa3 | JOKyMeHTa Ui CHSATHS ~ €ro
Ne 167 «O6 yrBepxkaeHuu (Gopm OJIaHKOB | JOKYMEHTa konuu.  Komuss ~ 3aBepsiercs

CBUJCTEILCTB 0 roCyJapCTBEHHOMN
perucrpanuu aKTOB IPaXIaHCKOIO
cocrossHust u IlpaBun 3amonHeHus Qopm
OJJaHKOB CBMJIETENLCTB O T'OCYIAapCTBEHHOU

NOANMUCBIO AJOJIZKHOCTHOI'O JIHIA
MYHI/II_II/IHaJ'IBHOFO apxnuBa

perucTpanuu aKTOB TPaKIaHCKOTO
COCTOSTHUSI»
JoxymeHT, CBUIIETEITBCTBO O dopma CBHJICTCIIHLCTBA ycraHoByeHa | [IpenocraBnsiercs [Ipenocrasnsercs OpUTHHAT
TMOATBEPKAAIONIUI hakT | CMEPTH npukazoM Munrocta Poccun ot 13.08.2018 | snekTpoHHBI  00pa3 | AOKyMEHTa ISl CHSTHS  €ro
Ne 167 «O0 yrBepxkaeHuu (Gopm OJIaHKOB | JOKyMEHTa konuu.  Komuss  3aBepsercs

CMCPTHU YCIIOBCKA, O

KOTOpOM CBUJETEILCTB 0 roCy1apCTBEHHOU HNOJIMUCHI0 JOJDKHOCTHOTO JIMIA
perucrpanuu aKTOB IPaXIaHCKOTrO MyHUIIMTTaTIBHOTO apXHUBa
3alpaliBaroTes coctossHuss W IlpaBun 3anonHeHus ¢opm
CBCICHHSA OJaHKOB CBHJETEIHCTB O T'OCYAapCTBEHHOM
perucTpanuu aKTOB IPaXIaHCKOIO
COCTOSTHUSI»
Cornacue yceiHoButeneit | Cornacue Odopmisiercs B COOTBETCTBUU cl- [IpenocraBnsgercs HOTapHaJIbHO
YCBIHOBUTEJIEH 3aKOHO/IATEIbCTBOM Poccuiickoi 3aBEPEHHOE corjacue

denepaunn

YCBIHOBHUTEIIEH
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

CrpaBka 00 OTKpBITUH Cnpaska Hotapuyca | Odopmiisercs B COOTBETCTBUU ¢ | IIpenocrasisercs IIpenocrasisercs OpUTMHAJ
HACJIEICTBEHHOTO JIeJIa 00 OTKPBITUH 3aKOHOAATEIbCTBOM Poccuiickoil | aneKTpoHHBIH  00pa3 | JOKyMeHTa

HACJICICTBEHHOTO Denepauun JIOKyMEHTA

nena
JIOKyMEHTBI, Jlorosop Kyruu- Odopmirsitorest B COOTBETCTBUU ¢ | IIpenocrasisercs IIpenocrasisercs OpUTHHAaI
COJIEpIKalIe CBEICHUSA O | MMPOJAXKH, PEILICHUE | 3aKOHOAATEIbCTBOM Poccuiickoil | aneKTpoHHBIH  00pa3 | JOKyMEHTa JJsl CHATUS  €ro
HEJBIKUMOM CyJlla, MUPOBOE denepannn JIOKyMEHTA ko,  Kommst  3aBepsiercs

UMYIIECTBE (€CiIH MpaBa
HE 3apETUCTPUPOBAHBI B
ET'PH)

COorjlali€HuC U
HWHBIC JTOKYMCHTEI B
COOTBCTCTBHUHU C

HOAMUCHIO JIOJDKHOCTHOTO JIUIIA
MynununangbHoro apxusa (0o
KOMHUSl JIOKYMEHTa, 3aBepeHHast

3aKOHO/IATEIbCTBOM HaJUIeKaluM oOpazom B
Poccuiickoit COOTBETCTBUU c
denepauun 3aKOHOJIaTeNbcTBOM Poccuiickoit
denepanyn)
JlokyMeHTBI, 3anpaliMBaeMble B IOPSAIKE MEKBEAOMCTBEHHOI0 MHGOPMAIHOHHOI0 B3aUMOJCCTBUSA
IIpaBoycranasnuBaromue | Beimucka us EI'PH | ®opma Bemuckn u3 EI'PH ycranosnena | Ilo cobctBeHHoM | 1o coOCTBEeHHOI MHUIIMATHBE
o (W1H) IpuKa3oM MUHHCTEPCTBA 3KOHOMHMYECKOro | MHHINATHBC

IIPABOYIOCTOBEPSIOLINE
JIOKYMEHTBI Ha 0OBEKT
(0OBEKTHI)
HEBMYKHMOCTH

pazButHs Poccun ot 25.12.2015 Ne 975 «O6
yTBEp)KJIeHUHU (hopM BBIMUCOK U3 EnmHoro
rOCyIapCTBEHHOI'O peecTpa HEIBUKUMOCTH,
COCTaBa COJEPXKALIUXCSI B HUX CBEICHUN U
nopsAKa  uX

3aIll0OJTHCHU A, a TaKXeC

TpeOoBaHuil K Qopmary JOKYMEHTOB,
COJIEpKAIINX Enunoro

TOCYJapCTBEHHOTO PEECTpa HEABUKUMOCTH

CBCIACHUA

" OpCAOCTaBIIACMBIX B 9JICKTPOHHOM BHUICH
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[Tpunoxenue 10
K AJIMUHHCTPAaTUBHOMY PErJIaMEHTY

®opma peneHnsi 00 0TKa3e B IprueMe JOKYMEHTOB, He00X0AUMBIX JIJIsl IPe0CTABJICHUS
MyHHIUIIAJBLHOM YCJIYyTH

B mnpueme

«

(Odopmisiercst Ha opunHaIbBHOM O1aHKe MYyHUITUTIATBHOTO apXUBa)

Kowmy:

(pamwmus, wms, or4ecTBO (IIPH HATUYUH)
(busnueckoro nuna, UHAUBUIYAIBHOTO
MpeANPUHUMATENS WIu HaWMEHOBAaHHE

FOPHUIMYECKOTO JINIIA)

PEILIEHUE

00 OTKaze B IpueMe JOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS
MyHunMnaabHOR yciyru

«

».

JOKYMEHTOB, HEOOXOTUMBIX  JUIf

MMpCaO0CTaBJICHUA

MyHnununaisHoOi  yciyru

» BaM 0TKa3aHo Mo CIEIYIOIHUM OCHOBAHUSIM:

Ne
MyHKTa

HaumenoBanue ocHOBaHMs 7151 OTKa3a B
COOTBETCTBUU C AJJMUHUCTPATUBHBIM
periiaMeHToM *

Pazwsacuenne IIPpHUYUH OTKa3a B IIPUEME

12.1.1.

OOparieHre 3a TperoCTaBICHUEM HHOM
MYHUIMIIAJIBHON yCIyTH

VYka3aTb, Kakoi OpraH IpeloCTaBIAET yCIYTy,
yKa3aTh HH(OPMALIHIO O MECTE HAXO0XKJIEHUU

12.1.2.

3asBUTENIEM  NPEJACTaBICH  HEMOJHBIN
KOMILJIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIst
MIPEAOCTABICHUS] MYHUIIUITAIBHON YCIIYTH

VYkazatb MCYCPIBIBAFOIIIAN nepeueHb
JTIOKYMEHTOB, HE MIpeICTaBICHHBIN
3agBuTeeM

12.1.3.

JIOKyMEHTBI, HE00XO0/IUMBbIE JUIS
MIPEAOCTaBICHUS] MyHULIUITAIBHON YCIIyTH,
YTpaTHIN CUILY

Yka3arp HCUYEPIIBIBAOLNAN
JIOKYMEHTOB, YTPATHUBIIUX CUITY

IIepeueHb

12.1.4.

JIoOKyMeHTBI ~ coAep:KaT TOJYUCTKH H
HCIPABJIEHUS TEKCTAa, HE 3aBEPECHHBIE B
MOPSJIKE, YCTaHOBJICHHOM
3aKOHO1aTE€JIbCTBOM Poccuiickoit
denepanun

VYka3zatp VCYEPIBIBAOIIUI IepeYeHb
JOKYMEHTOB, COAEpXKAIIUMX IOJYUCTKU U
I/ICHpaBJ'IeHI/ISI TEKCTa, HE SaBepeHHBIe B
MOPSIKE, YCTaHOBJICHHOM
3aKoHOJ1aTesbecTBOM Poccuiickoit denepannm

12.1.5.

JIOKyMEHTBI ~ cozep)KaT  IMOBPEKICHMUS,
HaJIMuMe KOTOPBIX HE MO3BOJISIET B TIOJTHOM
o0beMe HCHOJb30BaTh HMHGOPMAIMIO U
CBEICHUS, cojepalluecs B JOKyMEHTax
Ui TpeAocTaBleHus MyHUIMTAIBHON

yCIyTH

VYkazaTb I/IC‘{CpHBIBaIOH_[I/Iﬁ NEpCUCHb
JOKYMEHTOB, COJACPKAIIUX MMOBPEKICHHUA

12.1.6.

HekoppekTHoe 3anoiHeHNE 0053aTENbHBIX
noJjeu B 3amnpoce

Vkazarp monsi 3ampoca, HE 3alOJIHCHHBIC
3asBHTENEM MO0 3aMIOJHEHHBIEC HE B ITOJHOM
o0beMe, OO C HapylIeHHeM TpeOOBaHHM
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YCTAaHOBJICHHBIMHA AI[MI/IHI/ICTp ATUBHBIM

PErIIaMCHTOM

12.1.7

HexoppekTHoe 3amoiHeHne 0053aTeIbHBIX
nosieil B (hopMe MHTEPAKTUBHOTO 3ampoca
Ha PIII'Y (orcyrctBue  3amojiHEHUS,
HEZ0CTOBEPHOE, HEIOJIHOE b2 ()
HETMpPaBUIILHOE, COOTBETCTBYIOILIEE
TpeOOBaHUSM, YCTaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM )

HC

VYkasarb UCYEPIBIBAXOIIUI IIepEYCHb
UIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, He
COOTBETCTBYIOIIMX YKa3aHHOMY KPUTEPHIO

12.1.8.

[IpencraBienure 3NEKTPOHHBIX 00pa30B
TOKyMeHTOB nocpeactsom PIIT'Y, kotopeie
HE TMO3BOJISIIOT B  TOJHOM  Oo0Obeme
MPOYUTATh TEKCT JIOKYMCHTa  W/WIH
pacro3HaTh PEKBU3UTHI JOKYMEHTA

12.1.9.

[Tomaya 3ampoca M HHBIX JOKYMEHTOB B
JNEKTPOHHOU (opMe, TOANMUCAHHBIX C
ucnons3oBanueM Oll, He mpuHajyIeKalen
3asgBHUTEIIO WM IPEJCTABUTEIIO 3asBUTEIS

12.1.10.

Ilocrynnenue 3ampoca, aHaJIOTMYHOIO
paHee 3aperucTpUpOBaHHOMY  3arpocy,
CpPOK IpenocraBieHus ['ocynapcTBEHHON
YCIIYTH 110 KOTOPOMY HE UCTEK Ha MOMEHT
MOCTYIUIEHHUS TaKoTo 3arpoca

JlOnOTHUTENBHO HHDOPMUPYEM:

(yka3biBaeTcss uH(poOpmanus, HeoOXoaumas JUIsl yCTpaHEHMs] NPUYMH OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJIS IPeAO0CTaBIeHUsI MyHULIUIIAIBHOM YCIIyTH, a TAK)Ke MHAasl TOMOJIHUTENIbHAs HHPOpMaLus

P HAJIMYUH)

(YnoJIHOMOYEHHOE

JOJDKHOCTHOC JIUIIO

MyHUITUTIaTEHOTO apXUBa)

(moamuceh, paMuImsl, HHULIAATHI)

20

« »
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[Ipunoxenne 11

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

Hepeqenb H codepkaHNEe aAMUHUCTPATUBHBLIX HeﬁCTBHﬁ, COCTABJIAOIIUX A/IMUHUCTPATUBHBIC NPOUECAYPLI

|. Ilopsiiok BbINOJHEHUS] AIMUHUCTPATUBHBIX AelcTBUIH Npu oOpamennu 3asasurenas nocpeacrsom PIITY

1. IIpuem n perucrpanus 3anpoca u J0KyMeHTOB
Mecto Anmunuctpatusnele | Cpennuii cpok | Tpynoemkocts Kpurepun npusstus Conepxanue NE€NCTBUSA, CBEIECHUS O
BBIITOJIHCHUS JNEUCTBUSA BBIIIOJIHCHUS pelieHui JIOJKHOCTHOM JIALIE, OTBETCTBEHHOM 32
nporuexypsl/ BBINOJIHEHUE aJMUHUCTPATUBHOIO JEHCTBUS,
ucnoinbszyemas UC pe3yabpTaT aAMUHUCTPATUBHOTO ACUCTBUA U
HOPSI0K €ro nepeadu, crnocod puxcanun
pe3yibTaTra
PII'Y/Monaynb IIpuem n 1 paGouwmii neup | 15 MuHyT CootBercTBHE 3amnpoc (o ¢popmam coraacHo Ilpunoxenusm
MOI] ENC | npeaBaputenbHast (He BKJIIOYaETCS MIPEACTABICHHBIX 6-8 K AIMHHHCTPATUBHOMY pPETJIaMEHTY) |
OY/MyHununaip | npoBepka B 001K CpOK 3asBUTENIEM AOKYMEHTOB | IIPUJIaraéMble  JTOKYMEHTBI IOCTYNAlOT B
HBII apXuB JIOKYMEHTOB MIPEAOCTaBICHUS TpeOOBaHUSM, nHrerpupoBansbii ¢ PIII'Y Moayne M®I]
l'ocynapcrBeHH YCTaHOBJIEHHBIM ENC OY MyHununaibHOro apxusa.
0i1 ycyrn) 3aKOHOJATEIILCTBOM Pe3ynbTaToM agMHHUCTPATUBHOTO JEHUCTBUSA
Poccuiickoit ®enepanuu, | ABisieTcs NpUeM 3ampoca.
B TOM ymucie | Pesynprar  (Qukcupyercs B 3IEKTPOHHOMN
AJIMUHUCTPaTUBHBIM dopme B Moayne ML EMC OY
perlaMeHTOM
Mynununansaeiii | [IpoBepka B tort ke neHb 10 MmunyT CootBercTBHE IIpencraBneHHble TOKYMEHTHI IPOBEPSIOTCA
apxus/Monynb KOMILJIEKTHOCTH IIPEACTABICHHBIX Ha COOTBETCTBHE IIEPEYHIO JOKYMEHTOB,
MOI] JIOKYMEHTOB o 3asBUTENIEM JIOKYMEHTOB | HEOOXOIMMBIX JUIS IIPEAOCTABIICHUS
ENCOY/PIITY MEPEYHIO TpeOOBaHUSM, MyHUIMNIaTbHON YCIYTH.
JIOKYMEHTOB, YCTaHOBJICHHBIM B cllyya€  OTCYTCTBHSL ~ KakKOro-iuoo
HEOOXOJUMBIX  JJIsl 3aKOHO/IATEIIbCTBOM JOKYMEHTA, TOJUIEKAIEro MPEeACTaBICHUIO
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KOHKPETHOI'O
pe3yJibraTa
MPENOCTABICHUS
MyHunuunaibsHON
YCIyTH, IPOBEPKA HA
NpeaIMeT  HAJIUYUs
OCHOBaHHUI1 IS
OTKaza B IIpUeMe
JIOKYMEHTOB,
HEOOXOMMMBIX IS
MPENOCTABICHUS
MyHununaibsHoON

YCIYrH

Perucrpanus
3anpoca 1160 OTKa3
B perucrpamnuu
3anpoca

Poccuiickoit denepanuy,

B TOM YHUCJIC
AI[MI/IHI/ICTpaTI/IBHBIM
pEeriiaMCHTOM

30 MuHYT

gaﬂBHTeﬂeM, a TaK»X¢E pu HaIn4Yuun
OCHOBaHMUI AJI OTKasa B IIpUEME JOKYMCHTOB,

HCO6X0,HI/IMBIX JUIA Hpe[[OCTaBJIeHI/ISI
MyHULMNIATBHOW — yYCAYTH, YKa3aHHBIX B
nojapasjene 12 AJIMUHHUCTPATUBHOTO
periamMeHTa, JIOJDKHOCTHBIM JINIIOM

MyHununaipHoro apxuBa  (opmupyercs
peuieHre o6 oTKa3e B NpUeMe JOKYMEHTOB,
HE0OXO0TUMBIX JUTSt IIPEIOCTABIICHUS
MyHunumnaabHOU yCiayrH, o (opMe CorjiacHO
[Ipunoxenuro 10 x AAMUHUCTPATUBHOMY
perIameHTy.

Pemenne 006 orkasze B mpueme 3ampoca u
JOKYMEHTOB  TOJIMKCHIBACTCS  YCHIICGHHOM
kBasnuurpoanHoil D1 ynoiHoMoueHHOTO
JNOJDKHOCTHOTO  Jia  MyHHMIIMIIaTbHOTO
apxuBa M HE M03JHEE MEepPBOro paboyero JIHs,
CIIEyIOIIEro 3a JHEM [ojJayd 3ampoca,
HarpaBisieTcs: 3asBUTeNto B JIMUHbIN KaOUHET
Ha PIIT'Y.

B ciiydae oTcyTcTBHSI OCHOBaHUH JIsl OTKa3a B

npuemMe 3anpoca u JOKYMEHTOB,
HE0OXO0IMMBIX JUTS MIPEAOCTABIICHUS
MyHununanbHOU YCIYTH, 3ampoc

peructpupyercs B Monyne M®IL[ EMC OV
MyHULIUTIaTIBHOTO apXWBa, O 4eM 3asBUTENb
yBenomtsiercs: B Jlmunom kabunete Ha PIIT'Y.
PesynpraramMu amMUHUCTPATUBHOTO ACHCTBUS
SBJISIFOTCSA perucTpanus 3anpoca 0
MpelocTaBieHnn MYyHHUIIMIIATbHOW — YCIYTH
00 OTKa3 B €ro PErucTpaIuu.

Pesynprar ¢ukcupyercs B IIEKTPOHHOM
dbopme B Monyne M®I] EVC OV, a takxe Ha
PIIT'Y.
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OcymectBisiercs nepexo K
aJIMUHHUCTPATUBHOU npoueaype
«DopmupoBaHue u HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX HMH(OPMaLMOHHBIX
3ampocoB B opranbl  (OpraHu3aium),
y4acTBYIOIIHE B MPeI0CTaBICHUN

MyHUIMIIATIBHON YCITYyTH»

2. ®opMupOBaHHE M HANIPABJICHHE MeKBeIOMCTBEHHbIX HHGOPMAIMOHHBIX 3aNIPOCOB
B OPraHbl (OPraHu3anMM), y4acTBYIOLIUe B IpeJocTaBjJieHnn MyHHIMNAJbLHON yCJIyrH

Mecro AnmvunucrparuBsable | Cpennuii cpok | TpyroeMKocTb Kpurepuu npunstus CopaeprxaHue elcTBUS,
BBITIOJIHEHUS JNEUCTBUSA BBIIIOJIHEHUS pelieHni CBEJICHUS O JIOJDKHOCTHOM JIMIIE,
IPOLEAYPHI/UCIION OTBETCTBEHHOM 32 BBIIIOJIHEHUE
p3yemas 11C aAMUHUCTPATUBHOTO ACUCTBUSA, PE3YJIbTAT
aMUHUCTPATUBHOTO ACHCTBUS U OPAJIOK
€ro nepeaaydu, crnocod GuKcanuu pe3yybrara
Mynununanesbiii | Onpenenenue 0,5 pabouero 15 Mmunyt Hanuune B  mepeune | JlomkHOCTHOE JIAIIO MyHULMDIATBEHOTO
apxuB /Monyinb cocrasa JHS JIOKYMEHTOB, apxuBa bopmupyet " HalpasJysieT
M®IL ENC OY JIOKYMEHTOB, HEO0XOUMBIX JUISL | MEKBEIOMCTBEHHBIN MH(pOPMAaIMOHHBIH
MO/JIEXKAIINX IIPEAOCTABIICHHUS 3ampoc, €CIu  OTCYTCTBYHOT  JTOKYMEHTHI,
3aIIpoCy y OpraHoB, MyHuunanbHOU YKa3aHHBIE B roJpasene 11
OopraHu3anui, YCIIYTH, JOKYMEHTOB, | AIMUHHCTPATUBHOIO pErJIaMeHTa, W OHH
HaIlpaBJICHUE HaXOJALIUXCS B | HEOOXOAUMBI JUIs IIPEOCTaBIICHUS
3ampoca pacIopsKEHUU y | MyHUIIMITaIBbHOM YCIYTH.
denepanbabix  opraHoB | B Moayne M®I[ EMC OV mnpocrasnsercs

HUCIIOJIHUTEILHOM BIIACTH

OTMETKa O HEOOXOAMMOCTH OCYLIECTBICHUS
3arpoca JOKyMEHTa y OpraHa, OpraHu3anuil u
HaIpaBJIACTCA Me}KBeHOMCTBeHHBIﬁ
MH(OPMAIMOHHBIN 3ampoc.

Pe?;y.]'H)TaTOM AIMUHHUCTPATUBHOT'O )IefICTBI/ISI
ABJIIETCSL HAIIPABJIEHUE MEXBEIOMCTBEHHOIO
1MH(OPMALIOHHOTO 3a1poca.
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Mecro AnmunuctpatuBnele | Cpennuii cpok | TpynoemkocTsb Kpurepuu npunsatus Copnepxanue neicTBus,
BBITIOJTHECHUS JNEUCTBUS BBITIOJTHEHUS peleHni CBEZICHHS O IOJKHOCTHOM JIULIE,
IPOIIETyPBI/UCTION OTBETCTBEHHOM 34 BBIIIOJIHCHUE
p3yemas C aJIMMHHUCTPATUBHOIO ACUCTBHS, PE3YIbTAT
aAMUHUCTPATUBHOI'O ACUCTBUSA U NOPAIOK
€ro nepejayu, crnocod (ukcalum pe3yabrara
Pesynprar ¢ukcupyercs B IICKTPOHHOM
dbopmMe B cuUCTEME MEKBEIOMCTBEHHOTO
3JIEKTPOHHOIO B3aUMOJCHCTBUS
KonTposns 1 pabounii neHp Hamnune B  mnepeune | IIpoBepka  mocTymiieHus  OTBETOB — Ha
IIPENOCTABIICHUS (5 pabounx JIOKYMEHTOB, MEKBEJIOMCTBEHHBIE MH(pOpMaLMOHHbIE
pe3ynbTaTa 3ampoca | JHeid) HEO0XOIUMBIX JUISL | 3aIPOCHI.
(oB) IIPEAOCTABIICHHUS PesynpraroM agMUHUCTPAaTUBHOIO JEHCTBUSA
MyHuunanbHOU SABJISACTCS MOJIyYCHUE OTBETa Ha
YCIIYTH, JIOKYMEHTOB, | MEKBEJIOMCTBEHHBIN MH(}OPMALIMOHHBIN
HaxOASIINXCS B | 3a1poc.
pacIopsKEHUU y | Pesynbrar Qukcupyercs B 3JIEKTPOHHOU
OpraHoB, OpraHU3aALNN dbopMe B cuCTeME MEXBEIOMCTBEHHOIO

JJIEKTPOHHOI'O B3aUMOJICHCTBHUS.
IIpy mocCTymsieHHH OTBETOB Ha 3alpoChl

OCYILECTBIAETCH Iepexo.x K
aAMUHUCTPATUBHON npouenype
«Onpenenenue BO3MOYKHOCTH

MIPEAO0CTABICHUS] MYHUIIUTAIBHON YCITYTH
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3. OnpeaesieHne BO3MOKHOCTH NpeaocTaBieHnss MyHUIIUNIAJBHOH YCIyIH

Mecro AnmunuctpatuBHele | Cpennuii cpok | Tpynoemkoctsb Kpurepuu npunsatus Copnepxanue neicTBus,
BBITIOJTHECHUS JNEUCTBUS BBITIOJTHEHUS peleHni CBEZICHHS O IOJKHOCTHOM JIULIE,
IPOIIETyPBI/UCTION OTBETCTBEHHOM 34 BBIIIOJIHCHUE
p3yemas C aIMMUHHUCTPATUBHOIO ACUCTBHUS, PE3YIbTAT
aAMUHUCTPATUBHOI'O ACUCTBUSA U NOPAIOK
ero nepejayu, crnocod (ukcalum pe3yabrara
Mynununaneseiii | [IpoBepka 5-i1 pabounit OtcyrcTBue wnu Hanuuue | JloikHoctHoe — auio  MyHUIUIANbHOIO
apxuB /Monyib OTCYTCTBHS WIH | IEHb OCHOBaHMA JJIsl OTKa3a B | apXHMBa HA OCHOBAaHUM COOPAHHOIO KOMIIJIEKTa
M®Il EUC OY HaJIM4Wsl OCHOBAaHMIA MPENOCTABIICHUA JIOKYMEHTOB, HACXOHs n3 KPUTEPHUEB
UL OTKa3a B MyHununanbHON YCIYrl | IpefocTaBieHuss MyHHUIMNAIbHOW — YCIIYTH,
IIPENOCTABICHUH B COOTBETCTBUU C | YCTaHOBJICHHBIX HAaCTOSILIUM
MyHununanbHON 3aKOHOAATEILCTBOM AJIMUHUCTPAaTUBHBIM perIaMeHToM,
YCIIYyI'H Poccuiickoit ®enepanuy, | onpenenser BO3MOXKHOCTb IPEAOCTABICHUS
B TOM yuciae | MyHununansHol — yciyru U GopMHpYeT
AJIMUHUCTPAaTUBHBIM IIPOEKT Pe3yJIbTaTa MPEAOCTABICHUS YCIYTH.

pPEriiaMCHTOM

Pe3ynbraroM aiMHUHUCTPATHBHOIO AECUCTBHUS
SABJSIETCS.  YCTAHOBJIICHWE  HAJIW4Ms  WIH
OTCYTCTBHMsSI OCHOBAaHMUM Ul OTKasa B
MIPEAOCTABICHH MYyHUIIMIIAIBHON  YCIIYTH,
MIOArOTOBKA IIPOEKTa peuieHus 0
IIPEAOCTABICHNH MYHUIIUITAIBHON YCIIYTH 110
¢opme cormacHo Ilpunmoxenuto 1 K
AJIMUHUCTPAaTUBHOMY perjlaMeHTy Wih 00
OTKa3e B €€ NpeAOoCTaBICHHMH Mo ¢opme
COTJIACHO [Tpunoxenuro 3 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Pesynbrar ¢ukcupyercs B BHAE MPOEKTa
pelieHus 0 IIPEIOCTABIICHUN
MyHununaibHON yciayru wid o0 oTkase B ee
IIPEAOCTABICHUN

4. IlpuHsATHE pelIeHUs O NMPeIoCcTaBIeHNHU (00 0TKAa3e B MPeI0CTABICHNH)
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MyHuuunaabHO# yciayru u oopmiieHne pe3y/ibTara npeaocrasjaeHuss MyHHIMNAAbHON yCIyTH

Mecro AnmunuctpatuBnbele | Cpennuii cpok | Tpynoemxocts |  Kputepuu npunsatus Conepxanue neicTBus,
BBITIOJTHECHUS JNEUCTBUS BBITIOJTHEHUS peleHni CBEZCHMS O TOJDKHOCTHOM JIALIE,
IPOIIETyPBI/UCTION OTBETCTBEHHOM 34 BBIIIOJIHCHUE
p3yemas C aZMMHHMCTPATUBHOTO JEHCTBUSI, PE3yJIbTaT
aIMUHUCTPATUBHOI'O JACHCTBUS U MOPSIIOK €ro
nepeaayn, cnoco0 puKcauy pe3ynpraTa
Mynununanesbeii | Paccmorpenue 0,5 pabouero CooTtBercTBHE NPOEKTA | YTIOJHOMOYEHHOE JIOJDKHOCTHOE U0
apxuB /Monyib IIPOEKTa pe3ysbTara | JHS pewieHust TpeOoBaHUAM | MyHUIIMIIAIBHOIO ~ apXHMBa  paccMaTpUBaeT
ENC OV IIPENOCTABIICHUS 3aKOHOJIaTEIbCTBA IIPOEKT PEIICHHWS Ha MPEAMET COOTBETCTBUSA
MyHununaibsHoON Poccutickoit TpeOOBAHUAM AJIMUHUCTPATUBHOI'O
YCIIYyT'H @®enepaund, B TOM | PEIrJIAMEHTA, ITOJIHOTBI u KadecTBa
qucie penocTaBileHuss MyHUIMNAIBHON YCIYIrH, a
AJIMUHUCTPAaTUBHOMY | TaK)K€  OCYIIECTBISET  KOHTPOJIb  CPOKOB
peraamMeHTy IIPEeNOCTaBIeHUsl MyHUIUNAIBHON  YCIIYTH.
[TognuceiBaeT IIPOEKT peuieHus 0

npeAocTaBlIeHM MyHULIIMTIAIBHONW YCIIyTH WIN
o0 oTKaze B €€ MPeNOCTaBIEHUU C
UCIIOJIb30BAaHUEM YCUJIEHHOU
kBanuduiupoBannoit DI B Moayne MOI]
ENC OY wu HanpaBiaseT yNOJIHOMOUYEHHOMY

JOJDKHOCTHOMY — Juy  MyHUIMIIaIbHOTO
apxuBa  JUld  HalpaBJIEHHUs  pe3yJsibTara
NpeAOoCTaBIeHUsT MyHMIIMNAIBHOW  YCIyTH
3asiBUTEIIIO.

Pesynprarom aaIMHUHHCTPATMBHOIO JEUCTBUSA
SIBJISIETCS TIOANMCAHKE, B TOM YHCIIE YCUIICHHOU
kBanuuupoBanon  OIl,  pemenus o
MIpeAO0CTaBIeHN MyHUIIMIIAIIBHON YCIyTH WU
00 OTKa3e B ee IPeJOCTaBICHUH.

Pesynbrar ¢ukcupyercs B BHUIE pPEUICHUS O
MpEAOCTaBICHNH MyHUIIMTIAIIBHON YCIYTH WU
00 OTKaze B ee MPeJOCTaBICHUI
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5. Beiiaua pesyJbTara npepocrasjiaeHusi MyHHuMnaabHoH ycayru 3assBUTEIO

Mecro AnmunuctpatuBHble | Cpennuii cpok | TpynoemkocTb Kpurepuu npunsatus Copepxanue neicTBus,

BBITIOJTHECHUS JNEeUCTBUS BBITIOJTHEHUS peleHni CBEZICHHS O IOJKHOCTHOM JIULIE,

IPOIIETyPBI/UCTION OTBETCTBEHHOM 34 BBIIIOJIHCHUE
p3yemas C aIMMUHHUCTPATUBHOIO ACUCTBHUS, PE3YIbTAT

aJMUHUCTPATUBHOTO JACUCTBUS U TOPSJIOK
ero nepejauu, cnoco0 Gukcauu pe3yabraTa

Moayns MOI] Brinaua w | 0,5 pabouero CootBerctBue mpoekTa | JlomkHocTHOE — JuI0  MyHUUIMIATBHOTO
ENC OVY/PIIT'Y HampaBJICHUE IHA pemieHus TpeOOBaHUSAM | apXuBa HaIpaBJIsieT pe3yabTar
pe3yibrara 3aKOHOJATEIbCTBA IIpeAoCTaBIeHnss MyHMIIMNIAIBHOW YCIyTH B

MIPEI0CTaBIICHUS Poccuiickoit denepanuu, | hopme 3JIEKTPOHHOTO JIOKYMEHTA,

MyHumMnanTbHOu B TOM qHCIIe | IIOANUCAaHHOTO YCUJICHHOMU

YCIIYTH 3asiBUTENIO AJIMUHUCTPAaTUBHOMY kBanupuurpoBanHoit D11 ymnonmHoMoYeHHOTO

perilaMeHTy JOJDKHOCTHOTO  Juua  MyHHUIMIAIbHOIO

apxuBa B JIuunslii kabunet Ha PIIT'Y.
3asBUTENb  YBEAOMJISIETCSI O TOJYyYECHUU

pe3yJibrara IIPEIOCTABIICHUS
MyHununaiabHoU ycayru B JInuHoM kabuHeTe
Ha PIIT'Y.

3asBUTENIb  MOXET MOJY4YUTh pe3yibTar
IIPEeOCTaBIeHNsT MyHUIIMIIAIIBHON YCIIyTU B
mobom M®I] MockoBckoli o0jacTh B BHUIC
pacrie4aTaHHOro Ha OyMaXHOM HOCHUTEJe
AK3EMILIsApa 3JIEKTPOHHOIO JOKyMeHTa. B
9TOM ciaydae paboTHUKOM MOI]
pacneuatsiBaercsa u3 Moayns MOL EVIC OY
Ha  OyMaXXHOM  HOCUTENE  HK3EMIUIIp
AJIEKTPOHHOTO  JOKYMEHTa, IOAMMCAaHHBIN

YCUJICHHOU KBaJTM(HUIIUPOBAHHON Ol
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO — JIUIa
MyHununanbsHOro apxuBa, KOTOPBIN

3aBepAETCS MOAMNUCHIO  YIOJHOMOYEHHOIO
paborauka M®I] u neyarpro MODII.
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Mecto
BBITIOJTHEHU S
POLEAYPHI/UCTION
p3yemasi UC

AJIMUHHUCTpPATHUBHbBIC
JEUCTBUSA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemMkocThb

Kpurepuu npunsatus
peleHuit

Coneprxanue J1eicTBYS,
CBEIICHUS O IOJKHOCTHOM JIHIIC,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMUHUCTPATUBHOTO JICHCTBUS, PE3YJIbTAT
AAMUHUCTPATUBHOI'O IICfICTBHSI U IOpAAOK
€ro nepejayu, crnocod Gukcanum pe3yabrara

3a UCKJIFOYEHHUEM CITy4asi, KOI/la JOJKHOCTHOE
Mo  MyHMIMIAIBHOTO  apXWBa  BBIIAET
3asBUTENI0  PE3yJabTaT  MPEAOCTaBICHUS
MyHununanpHOW  YCIYyTM IO BOIPOCY
yChIHOBIIEHUs  (yoouepeHus) B opme
OyMa)XHOTO  JIOKYMEHTa,  IOJMUCAHHOTO
YIOJHOMOYEHHBIM  JTOJDKHOCTHBIM  JIMLIOM
MynuuunaneHoro — apxusa. lIlpu  atom
IIPOBOAUTCS CBEPKA JOKYMEHTOB.
Pe3ynbraroM aiMHUHUCTPATUBHOIO AECUCTBHUS
ABJIAETCS ~ yBeAOMJIEHME  3asBUTENS O
IIOJIyYEHUU  pe3yjbTara  IPEAOCTaBICHUS
MyHumnanbHOU YCIIyTH, [IOJIy4YE€HHUE
3asiBUTENIEM pe3yJIbTaTa.

Pesynbrar ¢ukcupyercas B Moayne MOI]
ENC OV, JInunom xabunete Ha PIII'Y




